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Weekly schedule (term 1)

	Week No.
	Topics
	Notes

	Week 1
	Introduction to Personal & Professional Development, Identifying Skills (e.g. self-evaluation, skills needed for higher education, transferable/employment skills)

	PDP  & Skills questionnaires on Moodle

	Week 2
	Organising study (e.g. time management, organising space, organising resources)

Employability skills - what makes you employable? Class discussion.

	Time management theories and tools, templates


	Week 3
	Reflection – intro to topic 
Note-taking and gathering relevant information 
(using the library and the internet, how to search for reliable sources)

Assignment discussion

	Reflections on progress 

	Week 4
	Academic Writing / Language & Grammar 
· sentence structure, paragraphs, vocabulary

In-class exercise: Worksheet 1

	Videos about academic writing, exercises 

	Week 5
	Academic Writing: paraphrasing


	Practical exercises

	Week 6
	Referencing workshops 


	Exercises & formative assessment

	Week 7
	Report Writing 

In-class exercise: Worksheet 2

	

	Week 8
	Academic Writing: summarising


	Practical exercises

	Week 9
	Presentations
Assignment workshops 

In-class exercise: Worksheet 3


	

	Week 10
	Review / Assignment workshops 

	




