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Introduction 
In this report, we will try to understand ourselves to reach our potential. We will look at personal and professional career development and self-awareness. ; personal and professional development. This concept means we must constantly be prepared to learn new skills that can be applied in our careers and personal life.
But to have a personal and professional career development, you must to developing self-awareness.
What is Self-awareness? According to Stella Cottrell (2015), to become self-aware of yourself, you must ask yourself this simple question:
“What kind of life we are leading now?
Where are you heading?
How do we become the person we are today, and how far does that reflect the person we are becoming or would want to be?“ (Skill for success, 2015, p 4)
Also, the authors claim that Self-awareness helps us decide which studies suit us, how to spend our time, which opportunities we have to focus on, and managing relationships in life and work.
This report will discuss a few theories that will help us become more self-aware, such as SMART goal, Maslow, SWOT, Johari Window, Vark,  honey & Mumford’s.

Main findings

1. Personal SMART goal 

In this section, we will discuss Smart Goal, but before that, we must understand what a goal is? For gaol life is a reason which keeps us motivated and makes us find the sense of life; some people find their goal in the family, career, or religion, we might have different goals, but we all share the same feeling of seeking happiness through our goals. According to Nair (2003), Studies show that patients' life goals affect how motivated they are to get treatment and how well they do it; the author claims:

 “absence of life goals results in a sense of meaninglessness leading to nihilism, cynicism, apathy and suicidal ideas “ ( Nair,2003, life goals: the concept and its relevance to rehabilitation, p 2 )  

This demonstrates that having a purpose has a significant effect on the mental condition of individuals as well as the quality of their lives.
Now that we know what goals are let's talk about SMART.  SMART stands for Specific, Measurable, Action Plan, Realistic 

1. Specific means that you precisely what you amin for, and you have to be able to define it specifically.
2. Measurable It means breaking down your goal into achievable steps.
3. Action Plan means you must write down the strategy you will use to achieve your plan.
4. Realistic means that your goal has to be reasonable.
5.  Time implies that you must set a deadline for yourself to reconsider your goal.
There are many. One of the studies that can help you understand your goal is Maslow’s (1943) hierarchy of need theory.  Maslow claims that there are five stages. From the bottom, we find the Basic needs: Physiological needs (food, water, warmth, rest)
Safety needs (security, safety)
After we have the psychological needs: Belongingness and love needs (intimate relationship, friend)
  Esteem needs (prestige and feeling of accomplishment)
And last one, Self-fulfilment needs: Self-actualisation: achieving one full potential, including creative activities
This theory is a self-awareness technique that helps you understand what stage you are at and what you need to achieve first to move to the next step of awareness. Another study that I found similar to SMART is the Goal-setting strategy. Edwin Locke stated in the 1960s that intentions to work toward a goal are a primary source of job motivation; I found this strategy more appropriate to apply in the working palace. Thank to these theories, I discovered that I was in the stage of needing esteem. My personal goal is to be financially independent, and I want to start my own online business. My life goal is to open an E-commerce beauty store with products from Morocco, such as Argan oil, the water of rose, clay ghassoul and black soap. 
 2 Personal SWOT


 SWOT analysis was invented by Albert Humphrey (1960). This analysis allowed you to identify the STRENGTESS, WEAKNESS, OPPORTUNITY and THREATS about a specific project in the market. 
Let's discuss these four factors. 
STRENGTHS:  in the SWOT analysis are those internal initiatives that give good results. This valuation helps you to understand what works well.
WEAKNESS is an internal factor but harmful; it is also important to first analyse the strengths before the weakness to draw a line between success and failure. It is vitally important to find these weak factors and eliminate them. 
 Opportunity: these factors are external and result from the strengths and weaknesses, along with any outside initiative that will put you in a stronger competitive position.
Threats: The threats in the SWOT analysis refer to areas that could potentially create problems. They are different from weaknesses; in that, they are external and generally out of your control. They can be anything from a global pandemic to a competitive market.


Thanks to this analysis, I could identify weaknesses and threats. One threat I face is that most jobs will be eliminated because of new technology, but that means the new job will be created. I have to learn to become multi-tasking and be willing to learn new skills to allow me to compete in the market; my strategy is to take the opportunity to enter the online business market; this field will grow up every year because the new generation will be more purchasing online. 
One weakness is that I want to improve my writing and speaking in English, and my conversion strategy is to read and practice more and participate in an English course.
Another weakness is procrastination; to overcome this, I will start a few strategies that will help me, such as creating a schedule every night for the next day and increasing my motivation by setting small daily goals.

Skills Audit

Employability skills are a set of skills that regrades your level of education and experience and make you “employable”. 
A report made by Lowden (2011) find out that the most wanted top 5 skills and characteristics:

“Team working 
 Problem-solving
Self-management
Knowledge of the business
Literacy and numeracy skills relevant to the post” (Stella Cotteral, Skill for the success, 2015, p 257)

You must develop many skills such as readiness and communication skills that include non-verbal communication such as body language, posture, and eye contact. I do believe that non-verbal communication skills are essential. There are studies made by Dr Mehrabian(1967) that formulated the 7-38-55% communication rule. 
These studies claim that 55% of our communication is non-verbal such as body language, 38 % from our tone of voice and only 7 % buy spoken words. This proves that mastering this skill significantly impacts the workplace or your business because it allows you to understand how people feel about any situation.

In this paragraph, we will be using the Johari window method that individuates my lacking employability skill.
The Johari method was invented by Joseph Luft and Harry Inghams (1955); this module can be used effectively to understand ourselves and build relationships with others; it also can be used to discover your strengths, blind-spot and areas to explore. This method works in a highly trusted environment because they must be positive feedback.

The Johari window has four self: 
Open self-area: behaviour and motivation as known by ourselves and others 
Blind self-area: what others know about yourself that you don’t know; this is important to have feedback 
Hidden self: this is what you know about yourself, but others don’t 
Unknown self is what you and others don't know about yourself. 

Following this strategy, I realise that I need to work on three primary skills that make me less employable. With the help of a trusted friend and after an extended analysis. I concluded that I am agreeable, lack confidence, and am not a good listener, and I realise that these behaviours are a disadvantage e in the workplace. 
To eliminate this weak skill, I have to become assertive, have a good attitude and become a good listener. 

4 LEARNING STYLE 
Learning styles refer to the various methods we acquire, process, and retain information. Identifying your learning style is essential because it facilitates learning new skills. We must also be aware of the external factors and internal processes that might affect our learning process.
The first style we will discuss is The Vark (1987) style. Neil Fleming invented this method; this learning style is divided into four categories. 
Visual: Visual learners like to utilise picture maps and graphic organisers to access and remember new information.
Auditory: means that you learn by hearing and listening to lectures and a group of discussions. 
Read/write Focusing:   that you learn from reading and writing like maps, charts, and graphs. 
Kinaesthetic: To learn with a kinaesthetic-tactile learning method, you must handle or touch the content; this includes a demonstration.

Another method is honey & Mumford’s (1986) learning style; this method was developed by peter honey and Alan Mumford. This cycle of learning is based on the studies of Kobe(1974); we can identify four types of learners:
Activists: are those learners that learn by doing things. They are not afraid to try new experiences, and they love challenges 
Reflector: this type of learner like to view the situation from different perspectives, collecting data and analysing it 
Theorist: People who learn best by figuring out why something works the way it does are called theorists. They need examples, ideas, and facts to learn.
Pragmatists: learn best when they can see how what they are learning can be used in the reality 
Thanks to these studies, I could individuate my style and unique learning techniques. 
According to Vark and the result of the questionnaires, I result in kinaesthetic learners. 

5 personal development Plan 

A personal development plan, or PDP, is an action plan that you can use to figure out: Your personal goals and what you want to accomplish. Your good points and bad points. These are the things you need to work on 














	Development
objective
 
	Specific action

	Barriers and how they will be removed

	Support required
	How will know when I have to achieve the objective.

	Developing a good understanding about the non-verbal communication skill 
	Reading books, watching videos and courses about this topic try to get more knowledge possible. 
	Trying to motived myself to learn new skill and 
	Trying to apply the knowledge in the reality  
	When I will be able to understand perfectly the body language of the people


	
Open my online business 
	1 Write down my business plan. 
2 Learn more about online business. 
3 Define my brand 
4 Make research about the product 
	Try to keep the good attitude and don’t lose positivity when you will face adversity  
	Try to engage with people that share my same goals, and with people that they have already a online business. 

	When I feel confident to start my online business and I will be able to have a passive income from it. 











Conclusion 

Thanks to this report, I now have a better understanding of myself and my weakness, and I can work on them to become a better person.
My goal is to become financial freedom through my online business. To achieve that, I have individuated thanks to the Johari method weaknesses that affect my personal career development, such as being Agreeable, lacking confidence and not being a good listener. 
I have realised that these weak skills will not let me succeed in future goals and my private life. 
The specific action that I will start to read books regrades agreeable people and lack of confidence. I will try to understand the causes of this behaviour and become an assertive person.
To become an active listener, I will start to educate myself by attending customer service courses.
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