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How will | develop these skills further?

| will practice these skills further by applying them not only to my
future assignments but to tasks in class and individual study time.
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What is Time Management and
Paraphrasing?

Time Management

According to Claessens, Roe, et al (2007) Time management is the process of
planning in order to reach a goal.

Paraphrasing

According to Fisk and Hurst (2003) Paraphrasing is the process of identifying the main idea ¢
the source and breaking it down into your own words but keeping the main point.
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Why these study skills are important?

Time Management Paraphrasing

To Manage workload and reach deadlines. To show a good understanding of what has

To Complete work more efficiently been read.

According to Claessens, Roe, et al (2007), Usipg different literature, keeping the main
Time management includes a positive point.
correlation of reducing stre ss when studying. Expanding knowledge by using different words.
Positively related to the overall satisfaction of According to Fisk and Hurst (2003),

the work. Paraphrasing is a good way to show

Proven to reduce strain and stress understanding of the findings, main ideas and
the author's voice.
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How these study skills will contribute to my

future study.

Time Management

Managing fime will help by making sure
assignments are handed in on time to
their full potential.

Achieved by writing a plan before hand.

Setting goals.

Paraphrasing

Show lecturer/examiner you have fully
understood what has been read.

Better quality of work.
Using reliable information.




