Programme: Employability Skills 
Module: Academic Skills for the Digital Era
Introduction
The first term of university is essential for developing the academic and digital skills needed for success in higher education and beyond. Reflecting on what I’ve learned during this time can provide valuable insights into my personal development and the areas that require more focus. “Reflection is a great tool, not only to see what can be improved, but also to celebrate what went well” (University of London, 2022). in this essay, I will use Gibbs' Reflective Cycle to examine how my academic and digital skills have developed over my first term. This structured framework will help me analyse my experiences, emotions, challenges, and learning goals. I will provide a detailed account of my growth, highlighting my academic and digital skills. Additionally, I will outline a SMART “specific, measurable, achievable, realistic and time-bound” (Yasar, 2022) and action plan for further improvement in the next term. Using SMART goals, I can make clear and specific learning goals that I can reach. This will help me understand what is expected and lead to a better learning experience.
Gibbs’ Reflective Cycle
“Gibbs' Reflective Cycle was developed by Graham Gibbs in 1988” (The University of Edinburgh, 2024), which has become a popular tool for reflection. This cycle has six steps: “description of the experience, Feelings and thoughts about the experience, Evaluation of the experience, both good and bad, Analysis to make sense of the situation, Conclusion about what you learned and what you could have done differently Action plan for how you would deal with similar situations in the future, or general changes you might find appropriate” (The University of Edinburgh, 2024). It provides a systematic way for people to reflect on their experiences, encouraging them to consider both the positive and negative aspects. “It's particularly useful for helping people learn from situations that they experience regularly, especially when these don't go well.” (Hughes, 2022) By using this cycle, individuals can gain a well-rounded perspective on their learning and extract important insights that can inform their future actions; to think deeply about your ideas, you need to answer several questions using Gibbs' reflective model. This method helps you sort out your feelings and organize your thoughts. The different steps help you take your time and avoid making quick decisions.
Description
“Most courses will require the use of basic digital skills, for example, to be able to email, create and edit documents, and access learning materials from the university learning environment.” (Southwales.ac.uk, 2016) In my first term at university, I developed academic and digital skills. One significant experience was completing a research assignment. It required independent research, data analysis, and presenting findings in an essay.​ This experience was challenging as it involved navigating databases, evaluating sources, and producing information. I had to learn to use digital tools like Turnitin, module, and the hub. One project involved creating a PowerPoint presentation to improve digital presentation skills. “Digital capabilities are the skills, knowledge and understanding which help us to live, learn and work in a digital society” (Ncl.ac.uk, 2022). I have learned to use the module to understand the course better, catch up on missed lessons, and use the resources to help me with my assignments. Module is “vital for your assessments and essays, as it tells you exactly what is required from each assessment” (Student Life, n.d.).
I learned key programs and tools for university studies, such as Turnitin for plagiarism checking, accessing course materials, and submitting assignments. These tools became central to my academic workflow, helping me manage my time effectively and complete tasks efficiently.

Feelings
I had a range of feelings during the first term when I reflect on my emotional reactions to these events. Initially, I felt excited and eager to learn and face new academic challenges. This was particularly true when I started my research project because I wanted to learn more and explore the topic deeply as module is “super helpful to outline exactly what your final assessments will be, and their contribution to your grade.” (Student Life, n.d.) However, as the deadline approached, I also felt tense and anxious, especially about managing a large amount of research data and organizing my thoughts. Sometimes, the academic pressure was overwhelming, but it also motivated me to keep going and complete the assignment. 
At first, I was happy to learn how to use Module, Turnitin, and the hub. But as the tasks became harder, I felt annoyed, especially when I forgot things. This made me unhappy and unsure if the project would work. Using digital tools made me feel a lot of different things. I got frustrated when I had technical issues or struggled with new platforms. These problems tested my patience, but they also helped me learn and solve issues, making me stronger and more resourceful. “Integration of technology in education simply refers to the use of technology to enhance the student learning experience”. (Drexel University School of Education, 2020).
Evaluation
“Evaluation allows you to reflect on the activities and experiences you offer, capturing lessons learnt and making positive changes” (sciencemuseumgroup.org.uk/academy TOP TIPS: EVALUATING EXPERIENCES, n.d.), After reflecting on my experiences, I've identified both accomplishments and challenges in developing my digital and academic skills. One key improvement was in my research and critical thinking abilities. Through this research project, I learned how to assess the reliability of sources, effectively use academic databases, and organize my findings in a clear and logical manner. I also enhanced my skills in avoiding plagiarism and properly citing sources, which are crucial for upholding academic integrity.
I faced some challenges in different areas. One big challenge was managing my time, especially when I had many tasks to do. I found it hard to set enough time for each assignment, and often I had to rush to finish my work on time. This was harder because I had to balance my coursework with other responsibilities. I also struggled to get used to new digital tools like Turnitin, Module. At first, it was very difficult to learn how to use them, and sometimes I got frustrated with technical problems, but eventually, I learned to use these tools. “Making and following a task schedule reduces anxiety” (CFI, 2022). Setting myself scheduled time to learn how to use the technology, also to get use the module, Turnitin and the hub. 
Analysis
I have learned a lot about myself as a student by thinking about my experiences. First, I found out that with enough time and the right tools, I can learn by myself and tackle difficult tasks. For example, the research project helped me get better at finding, checking, and putting together information, which are important skills for doing well in class. However, I also realized that I need to improve my time management skills to avoid stress and make sure I can focus on each assignment properly. “Effective time management is a key component of personal development, as it empowers you to accomplish your goals, reduce stress, and create a balanced and fulfilling life.” (UniMinistry, 2023).
“Digital skills are fundamental when it comes to studying at university”(Open Learning, 2019).The digital and academic skills I am learning are very important for my career goals. Many jobs, especially in business, need the ability to do research, analyse data, and share findings clearly. In today's workplaces, being good with technology is also becoming more important, and the skills I'm gaining will help me be noticed in my future jobs.
Conclusion
“Understanding digital skills is crucial for success in the modern world.” (Digital Skills for Everyone, 2023). I’ve learned a lot about developing my digital and academic skills in my first semester at university. I've made progress in areas like research, time management, and computer skills, but I still need to improve in some areas. “Gibbs' Reflective Cycle encourages individuals to consider their own experiences in a more in-depth and analytical way, helping them to identify how they can improve their practice in the future.” (Main, 2023). Using Gibbs' Reflective Cycle has helped me critically evaluate my experiences and understand how my emotions affect my learning. Skills like time management and teamwork are important for my success in future semesters and my future career, so I need to keep working on improving them.

























SMART Action Plan
Goal: Enhance my time management and digital skills for the upcoming term.
Specific: - I will create a weekly schedule that includes designated time blocks for studying, completing assignments, and using digital tools.
Measurable: - I will monitor my progress by reviewing my schedule each week and noting any missed deadlines or incomplete tasks. 
Achievable: - I will dedicate one hour each week to review and adjust my schedule, ensuring it meets my workload needs. 
Relevant: - Strengthening my time management and digital skills will enable me to handle my academic responsibilities more effectively and better prepare me for the digital demands of my future career.
Time-bound: - I will start implementing this plan within the first two weeks of the next term and will review my progress at the end of each month.
Top of Form
This action plan will help me develop essential academic and digital skills, ensuring I am well-prepared for the future challenges ahead.
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