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Learning the skills which would increase the job opportunities and probabilities under the economic crisis are compulsory. Skills related to employability encompass the various fields including the communication, problem solving, and planning, interaction and development related to social perspectives, information handling and retrieval and other associated fields. In various modern universities in UK, due to changing external factors the mode of learning abilities has been changed due as per institutional directions. 
The Academic and employability learning aptitude module which have been the essential part of the major course named Certificate of Higher education for gaining the skills at the workplace, helped me a lot to  increase my abilities in the perspective of professional approaches. Before joining the course my skills were at basic level which have been developed and polished after gaining comprehensive knowledge and applying the practical approaches in these areas. In the report I have discussed all the learning phases and challenges which I faced. Besides learning about the course work, all the troubles and difficulties which increased by learning capabilities are worth to write in the report. 
There are different modules or models which could be used to learn by using the learning experiences. In the report I mentioned the Gibbs cycles of learning. During my course, cycle helped me to gain and evaluate my abilities based on my course experiences. While completing the report I utilized the structure of Gibbs principle.
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[bookmark: _Toc49302232]Explanation:
The report reflects that during my course study in the University of Wales how I have polished and developed my skills and how I increased my learning capabilities in the subject section of Employability and Academics at the workplace. A detailed lay out in which all the newly learned abilities during the course have been included and analyses over how those talents which I neglected could be improved during the study work. In the ten weeks course, helped me a lot for the understanding and critical analysis on the existing and newly adopted abilities. 
Fundamental abilities, relationship building aptitudes, thinking and individual abilities are basic four aptitudes that I discovered and analyzed in the report. The sub-division of each branch has also been documented. Listening, reading, and writing artistry including in the fundamental abilities. Critical analyses, critical thinking and decision making are regarded as thinking aptness. Leadership, team working, and communication skills are also placed at the priority which should be adopted during the module. Besides adaptation the mass learning abilities, I have also been focused on the individual learning skills like the punctuality, time management and organizational leading powers. I have learnt the academic writing, summarizing, paraphrasing, CV making, way to apply in jobs and handling the inquires by giving appropriate answers in the meetings during the whole course study. It assisted me in establishing and directing my approaches and objectives during my vocational period.
In section I would compare the thoughts and feelings of two phases which I faced in the university. Before starting the course, I was conscious and excited about the gaining new skills with a little confidence. When I joined and realized that the aptitudes which I am going to learn are not so easy and they require critical thinking, much time and analyzing power. I faced my cricks and difficulties while learning. The feeling of troublesome raised at the point when I was in tenth week of my course. These things changed my perspective of learning and decelerated my level of confidence at the beginning but with the passage of time I learned multiple ways to gain and adopt the newly developed masteries. The most courageous parameter to gain my last experience was my passion to learn which pushed my confidence towards the positive perspective of learning. Previous experience of learning along with the passion towards proved beneficial for me to gain the useful abilities that would increases my job opportunities in future. 
In all conditions, the first approach is the selection of procedure on which the whole building of learning abilities is established. Procedure designed by Gibbs has proved optimal in both developing and gaining abilities. As the proportionality for career success largely depends upon them, so it was become inevitable for me to build up the command on these skills. 
[bookmark: _Toc49302233]Critical analysis
Analyzing is the most critical step of our course during the whole-time frame. I utilized the four steps to critically analyze the attained capabilities. Collection of existing and previous data related to field subject. After the data collection, the information was assessed, and its standard was checked to deduct the useful information and remove the false data or abduct the irrelevant information from the report. As we worked as a team during the course work and worked through the bilateral junctions by helping together for the sustainable and valuable results to be documented in the work report sheet. I till 3rd phase of the study we enhanced the cognitive powers and teamwork abilities I successfully accomplished the reporting task and separated the junked information from the valuable information. In this way the criteria of judgements are also accomplished which would assess the credibility of truthfulness based on set points. Based on the competency the power of problem solution of each recruited candidate including me was evaluated.

[bookmark: _Toc49302234]Decision Making ability

Evaluation of this ability would decide whether I could progress in the field or I have to pas through the struggling phase to gain the job. To clarify the confused pathways, selection of appropriate ways, identification of problems finding the solution according to given condition, and for the application of available knowledge, the decision-making power should be strong to become successful field worker or businessman. I have learnt about this ability that before coming into the field, while making the decision of very sensitive matters and under high pressurized situations, I often got trembled and could not make courageous decisions. Looking closely, out of the junk of decision-making expertise, identification of issues has been remained my power which assist me to gain enough confidence to polish this ability. After taking the decision, making the reflection or to ponder over the taken decision always proved helpful for making the correction in the errors. At the end of 20th week, when I accomplished my work, I felt the improvement in this ability and now I can manage and apply the skills in an appropriate manners to seek out the solution under the core pressure of firm.
Academic Writing
Learning about the academic writing was very useful for, especially helped me when I was doing my assignment. I could fell more confidence in writing regarding whit the felling I had it in the first term when I start this course. I am saying that because English is my second language and I never wrote an assignment in a different language, and I believe this is very challenging for everyone. 
Before the enrollment in the course, I was not familiar with these upmost important featured principles. It was the reason that always failed in time management.  After the learning phase it has become essay for me to handle the difficulties by using the comprehensive skill of the academic writing. Now I can finish my job task within deadline.
Along with academic writing I learned about paraphrasing and summarizing. 
Knowing the difference between paraphrasing and summarizing is important and really handy when you have an important exam or an academic work.  Paraphrasing is the part where you keep the main idea but we need to change, the all structure of the example you using to make you understand what are you looking for.  When you paraphrasing is important to have your own way of saying or writing an assignment for example. 
On the other hand summarizing is the way to describe the main idea in a short way 
[bookmark: _Toc49302236]
Critical Analysis:

The module which I selected helped me to make a valuable academic and professional critical analysis. The thing which should be noted that making analysis is not so simple in either the academic point of view or in professional perspective. The course enables me to understand that for amazing any situation or skills it requires a theoretical and practical knowledge.  I successfully analyzed the given facts and figures by any organization or firm by considering it an inevitable task. 
This also make me critique of the thing and know I could pick up the most appropriate option between the outline examination as well as inline or basic examination. One thing should be cleared that this analysis is not so simple as basic analysis, but it requires the high cognitive abilities to be involved in making successful critical analysis.

[bookmark: _Toc49302238]Conclusion:

As the course was designed to provide the skills which are going to abed me in future requirements for jobs and normal professional life. All the learnt skills would aid me to jump the professional obstacles and would clear my way filled with troubles. No doubt there were ups and down but alongside the taste of learning encouraged me a lot for a successful progressive and opportunistic career. As I grasped many abilities during the 10 weeks course, there were different experiences with each acquiring course study. Most difficult phase was the critical analyzing phase, that took a long time to make me familiar with that course. 
After completion of my course, I am much more hopeful and satisfied with my abilities. Hope in sense of future and satisfaction in regarding my master plan. Now I could manage the emerging requirements of the companies or firms and could apply in any field to avail the opportunities.
Out of many, there were some abilities which are going to aid in my daily life. For example, the time management skill not only advantageous for the busines life but also useful to make a man punctual.
[bookmark: _Toc49302239]Action plans

The basic rule for the formulation of any plan is to look over the weakness and the strengths. I would utilize my strengths as the power and asses my weakness to make them polish and develop them in a way that these weaknesses would become my strengths in the future. No doubt there are countless options which could be selected, but the selection of specific option is not so easy, and it require special attention and sensible abilities. There are many plans to be implemented to make the skills more adorable for the future. Comparing methodology along with the cyclic structure proposed by the Gibbs would be implemented specifically to make skills more appealing and attractive. In the term of selected the abilities for the purpose of learning, I would make a sweeping plan by keeping the future demand in my views. it is not so easy to make the plan on its own basis. If one utilizes the option of vocational counsel to assist him in giving an appropriate advice, then more fruitful results would be attained. 
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