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   This is an Outlook app for sending and receiving emails.
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This is Excel table to create table and chart.
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This is Microsoft word for creating ,editing, and saving documents.
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This is Power point tool for presentation and uses for slides.
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1.Why | choose my tool

I chose Microsoft Excel because i want to improve my skills in using it. | chose this tool

to analyze, visualize data, and track inventory. It helps to see stock information clearly

and makes it easier to find which products are low, which products are high, and what

needs to be ordered soon. It also allows me to use color, charts, and conditional

formatting to make the information more clearly and understandable. This tool is really

useful in real business too (Dancsa et al, 2023).

) Why | chose the Scenario 1 Green Leaf Grocers
1 chose this scenario because it helps me how to learn and use excel tools and

presents data clearly, managing inventory. | want to see how excel displayed
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Dennis Anthony Walford (2545370)
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Dear daisy, How are you this is an e.
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Assessment 2: TEEL Que... Wed 1905
Dear Students, | hope you are well.T.

Last week

Do not reply to this email
This is your Turnitin Digit.. ~ Sat 18/07
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Hub.
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No preview is available.

Thu 16/07

London Student Engagement T..

Options

=P @v| = .

Q- W e

To | ©Dennis Anthony Walfor.. X gec

c

Digital Skills-Week 7-Writin... Draft saved at 1132

Dear Dennis,

Hope this message finds you well. | just
want to ask how did you found today's
lesson about writing a professional email?
Looking forward to hearing your thought.
Thank you.

Kind regards,

Daisy|
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