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INTRODUCTION

Writing reflectively involves addressing your own ideas and thoughts on the writing you have produced. It's an essential step that enables you to reflect critically on your writing process and the final product. Keep notes commenting on each phase of the writing process since reflective writing doesn't merely start after the previous writing process is over. (Betts, nd.)






Kolb’s Reflective Cycle

The cycle of reflective practise developed by Kolb (1984) is a method for assisting individuals in learning from their experiences. It might serve as a foundation for the organisation of a reflective essay or serve to organise your thoughts. The four steps of Kolb's model must be completed before the cycle may produce new experiences and circle back around. (University of Hull, 2022)
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1. PARAPHRASING

A repetition or rewording of a paragraph or text is known as a paraphrase, and it is used to borrow, explain, or expand on material without being accused of plagiarism. When writing research papers, essays, and journalistic articles, paraphrasing is a crucial skill to utilise.
 (Literary Terms, nd.)

1.1 Concrete Experience
There, I learned about a variety of talents necessary in my future. I have to show that I am aware of both the necessary abilities and the talents themselves. I had to rephrase such concepts in order to make sure that I could adequately show my idea. For instance, I can assert that good communication skills are essential for my future job and this particular lesson got my attention.
1.2 Reflective Observation
I was aware that successful paraphrasing was necessary for me to complete the goals. While I'm paraphrasing, I have to say that along with some positive things, a couple things did not go well for me. The good news about the paraphrase was that I knew I had to do it to accomplish the goals and I had already done it once. But when I try to do something, the issue appears. I struggled a bit to put my thoughts into words on my own. Because of that, my chance of plagiarising rose. It was crucial to me to find a solution to that difficulty, so I chose to read again the lesson and keep practising in order to develop my skills in paraphrasing. Despite the challenges I experience, I can claim that I have gained knowledge from them.
      1.3 Abstract Conceptualisation
I developed my paraphrasing skills while doing Task 1 of this project. I discovered that one of the most efficient ways to paraphrase is to write on your own while using ideas from others. I will be able to communicate my thoughts while achieving the goal through this procedure. In terms of paraphrasing, using a synonym to communicate a concept is equally beneficial. Plagiarism is less likely to occur during this procedure. I compare my work with the original concept to make sure my paraphrase is successful. I can't let my primary goals slip by while attempting to prevent plagiarism.
1.4 Active Experimentation
This reflective essay of mine can be used to gauge how well I can paraphrase. I'm writing about my abilities and paraphrasing here. I must paraphrase in order to explain paraphrasing and convey the many parts of this. I can claim that I was successful since, in my opinion, I was able to communicate my paraphrasing concept well. My abilities may also be useful in the future. I will have to participate in many sorts of assignments throughout my academic career where I will have to paraphrase and will have the opportunity to use this talent of mine.





2. SUMMARISING

Simply identifying the key points from a text is summarising it. You probably sum up without even realising it every day. Although a summary is always significantly shorter than the original material, summarising involves more than just copying and pasting a few phrases here and there. Information analysis and repurposing are necessary for summarising. (University of Wollongong Australia, 2022)

2.1 Concrete Experience
Summarizing is a technique that may be used to communicate a subject's key idea by analysing facts connected to the subject. It is a crucial talent for students to master because they will encounter several tasks throughout their academic careers, each with a set word count. A student cannot exceed the word limit, and it is also a factor that teachers consider when assessing an assignment. I had to summarise the data pertaining to employability skills as I was putting together the presentation. Because it was a presentation, I had to summarise because I couldn't put much in the slide without losing its effectiveness.
2.2 Reflective Observation
To complete an assignment successfully, one has to possess the art of efficient summarization. However, utilising few words to convey a concept, particularly in a presentation, is really challenging, and I can relate to this issue. I tried to summarise my thought for the work, but I was unable to do it succinctly. For me, this was really horrible. Then I realise that by studying certain illustrations and exercising, I can achieve it. Then I began to do study on successful summarising, and during this time I discovered a few procedures that may be used for this. 


2.3 Abstract Conceptualisation
I discovered that there are methods I may utilise to improve my summarising abilities during this process. There, I discovered that in order to increase my ability to summarise, I must first become a more effective learner since, without it, I would not be able to do so. Then, in order to concentrate on those concepts, I must determine the major point connected to that notion. Along with analysing the theme, understanding the subject's theme is crucial while summarising it.
2.4 Active Experimentation
I applied the skill I developed while analysing the summarising skill in this assignment's first task. I can claim that I was effective in summarising the employability-related abilities there. By pinpointing the primary concepts, I was able to successfully communicate my views. I'll get the chance to employ this talent of mine in the future as well.




3. REFERENCING

The academic world uses a method called referencing to show where ideas, theories, statements, facts, and any other kinds of proof and data necessary to complete an assignment may be located. There are several referencing options available. (Shibly, 2016)

3.1 Concrete Experience
At this lesson I have learned that I must give credit to the author from whom I borrowed a citation. Academic misconduct would result if I hadn't done it, and this is something which all of us should prevent
3.2 Reflective Observation
An academic assignment's most crucial component is referencing since it ensures that the work is legitimate. I still have a hard time selecting data from a peer-reviewed journal. This is significant since it can guarantee the accuracy of the information used. The websites about sections are where you may get information on peer review. So, while not enjoyable for me, this experience was still useful.
3.3 Abstract Conceptualisation
The procedure of making sure that the original author from whom I borrow an idea is acknowledged was one of the crucial things that I learned. If I lacked this ability, the work I would complete may be seen as academic misconduct. Without investigation, I might not be able to determine where to get my ideas from or how to verify that the sources I've been utilising are trustworthy and real. An assignment must include correct reference in order to be effective.

3.4 Active Experimentation
This reflective report of mine may make use of the referencing abilities I've developed in this semester and the task's reference. To define the chosen issue in this, I also draw on the thoughts of others. This is a useful talent to have in order to succeed academically. Each assignment a student completes for academic credit must be properly referenced. Additionally, there is a different mark distribution for efficient reference. This talent has a wide range of applications and is essential for usage in academic work.






CONCLUSIONS
The three topics paraphrasing, summarising, and referencing—that were chosen are crucial for a learner to succeed academically. Due to them, I now understand how to leverage other people's ideas to accomplish goals, how to use and express the key concept about a subject, and how to assure the validity of user data. The ability to do research, solve problems, and make decisions is enhanced during this phase. All of these abilities will aid me in succeeding academically in the future.


















APPENDIX

When I reflect on my presentation and the planning that went into it, I'm surprised at how much I learned from this one brief activity. Since I hadn't given a formal presentation in a while, I had to put a lot of effort into my preparation because I hadn't done much speaking in recent years. Even though this activity required a lot of work to prepare for, there is always room for growth. I was genuinely unaware of the amount of work that would go into a presentation until I began this practise. I believed I could put together a presentation in 20 minutes, give it a quick review, and then be prepared to deliver it. I now understand that if you want to give an excellent presentation, this isn't practical. The decision-making process for my slide show alone took about two hours. The slides then featured just brief bullet points that required extra explanation, so I had to review it and research the arguments I was going to make throughout each presentation. Additionally, I discovered that if a visual aid—such as a power point presentation—is going to be utilised for the presentation, a lot of work needs to go into preparing it and making sure that it isn't the entire presentation and that you have additional notes to support it. Additionally, it's critical to check that any visual aids will function throughout the presentation if they are going to be used. After seeing a power point presentation that didn't work on the computer, I made sure to test my own before the presentation to ensure that everything was functioning properly. I didn't think this was a major issue with my presentation because I tried to have more to say than just what was on the slides.The presentation's success depends heavily on how it is delivered. My presentation could have been delivered more effectively. I could have spoken with a louder and more varied voice. I believe the answer to this issue is to prepare for the presentation by practising more.
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