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Introduction

In this report I will list my SWOT analysis and my personal development plan(PDP). Personal and professional development has become a major necessity for all those who are employed in the educational field ,because the ability to formulate development goals and achieve them in relevant terms will increase employee efficiency .The main purpose of a personal and professional development plan is to improve an individual's ability to understand what and how they are learning ,also to give him the opportunity of a planned learning process and to take responsibility for its individual learning with the purpose of becoming a successful professional and career evolution. The development of transferable skills which will insure success can be initiated at schools, in classrooms, through following career guidance programs. Every employee can have a complete realization in his career only if he has skills of continuing professional development and will use his entire personal potential in his professional activity.




















SWOT
SWOT analysis is the examination of my organisation, situation by looking at Streghts, Weaknesses, Opportunities an Threats. It has been used by businesses for many years as a strategic planning tool, because it helps t ogive gou an all-round view of the organization.
Strengths- assessing
· Adaptability
· Good communication and presentations skills
· Great work experience so far
· Like to work in group
· Positive attitudine

Weaknesses-evaluating 
· Lack of experience(especiality if I changing my career)
· Training and education desired and needed
· Lack of carer planning
· Skills impove
· Personal obstacles
· Gets demotivated when something goes wrong
· Lack of emotional control when under pressure
Opportunities
· Positive trends in my career
· Educational opportunities( tehnical and personal)
· Advancement and promotion opportunities in an expanding field
· Workforce development programs
· Great support from parents and family
· Field of study/work offer greats opportunities for my career development

Threats
· Negative trends or challanges facing people in my career
· Competition-whois my competitor
· Challenges in a contacting field, or massive technolgy change
· Limits to unemployment programs
· To many applicants for too few jobs
· Need more specific educational development n my field of study
· Big competition for the same work area

SWOT analysis are however, equally useful on a personal level as a way to indentify areas for development, and as part of career discussions. It is simple format, and easy-to-apply structure means that it can be used very easily without support.






















Personal Development Plan

Anyone today wants to become a good professional or to be in a field of it would be good to remember a famous quote by John L. Avebury "that life should be noble or despised, it does not depend on the adopted career, but on the spirit with which it is career is driven. " If we take a look in the dictionary, the word "professional" has two meanings that together define our way of working. The first refers to the profession in itself. The other would sound like this: "well prepared, someone who is good in what he does" (Cottrell,2008).So, being professional means doing what you know or suppose you know how to do.
It's easy to become professional if you constantly repeat to do some of your life, becoming one as an expert in that "thing," but it's a lot harder to perform a job or a passionate job, to give everything you can in this posture, so people who will interact with you stay satisfied and pleasantly impressed by your professional qualities. Most people do work so as to consume a minimum of effort, believing that what they do is anyway too insignificant and will not be appreciated by anyone - and here is the fatal mistake. Doing something indefinitely, no it means you will ever become a professional if you have not put effort and quality in years your work, you have not taken care of your personal and professional development, you can not be called professional in any form, no matter what qualifications you have.
It is the focus on personal development that allows for higher levels of accumulated knowledge, and attitudes towards work and those around them bring recognition - and it a component of professionalism. Professionals offer credibility and credibility means quality, perseverance and attract the respect of others. You can not afford to be credible only one day, month or two. It takes a lot of work to gain respect and recognition of being a good one professional. And this depends on how your,, career is planned’’ and the time it is allocated to gain knowledge (Sinfield,2008). It depends on the person 's interest in perfecting and achieving a level of excellence in everything he does. The concept of personal development planning refers to creating a action plan based on: awareness of the situation, reflection on the situation, establishment goals and establishing an action plan for development in the context of either career, education, or personal development. 
The term Planning for personal development (PDP) is used to describe a structured process through which people can: reflect on life experiences, build an action plan in order to develop personally and / or professionally and monitor their own development. The term Planning for development personal use is also used to emphasize that this is an active learning process undertaken by individuals for themselves (Migdal 2015)The main purpose of a PDP is to improve an individual's ability to understand what and how to teach, to offer the opportunity of a planned learning process and to assume the responsibility of the individual learning process, to become a successful and a professional evaluate in career. A natural question would be "When a person needs to start reflecting on your own personal development? " (Piscitelli,2009)The answer would be as trivial as possible Earlier, the better!



Current Academic and Employability skills

While professionalism is considered a virtue, which in fact implies this notion is often missing in the image of an employee. Most employees think someone is getting a good professional only if he completes a faculty and is employed in the service. Regretfully these are only "holders" of diplomas. When talking about a professional or employee "possessor" of diploma, we refer first and foremost to the perception that a person has about his career and at the value it gives to its work. The difference between the two is mentality (Sherman2009)From this perspective, being a good professional means being competent in what you are doing and this comes from the accumulated knowledge and the desire to put them into practice as much as possible good. You have to impose high standards and never let yourself be placed below them standards. You must have leadership skills, know how to communicate with those around you and become, with time, mentor for people who want to grow in the same field as you.(Cox, 2007)





















Skills to find employment in the hotel and hospitability industry

So, what are the skills I learn whilst working in hospitality? The list is endless, but we’ve whittled  just few– I might be surprised at the skills I  already have: teamwork; multi-tasking; flexibility; atention to detail; industry awareness; time management; communication; interpersonal skills; problem-solving; hazard awareness.
























Conclusion
Anyone today wants to become a good professional or to be in a field of it would be good to remember a famous quote by John L. Avebury "that life should be noble or despised, it does not depend on the adopted career, but on the spirit with which it is career is driven. " If we take a look in the dictionary, the word "professional" has two meanings that together define our way of working. The first refers to the profession in itself. The other would sound like this: "well prepared, someone who is good in what he does" (McMillan, 2007).So, being professional means doing what you know or suppose you know how to do.
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