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· All my entities from the ERD become tables inside my MS Access database. You can see, that my connections are the same as the ERD connections.








1. Employee Personal Record form
[image: ]

· This is my first form, which user will fill. Most of the important information is inserted here.

2. Employee Company Profile
[image: ]








· This form is used, to insert when the employee started at this company, also for his previous experience. IF the employee has a First aid certificate, there is a checkbox, which needs to be clicked and after that to write the document issue and expire date.




3. Employee Medical Record



[image: ]
· This form is used to know the employee medical details like height, weight, blood type. I decided to include, and the emergency contact details. You can insert up to three emergency contacts.






4. [image: ]Branch form

· This is the branch form. I specified six branches, because in the scenario is said, that the universal has 6 branches in different cities. In case the company grows up, they can add as many as they want.










5. Day reports form
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6. Absence register
[image: ]









· In case some of the employee is absent, with this form you can make a record. It is very convenient, because you can access it anytime, when you need it.

7. Bank register form
[image: ]


· This form is for inserting the bank details of the employee. They are using these details to send them money. The Bank register ID is created from the last name and the staff code of the employer. It is created inside the Employee Personal Profile table.








8. Contacts - report
[image: ]

· I did this record to shows us the contact details of all employee. It shows us First name, Last name, the phone number and the email.






9.  Employee Medical Record Report


[image: ][image: ]
[image: ]
· I decided to do a report, which show us all employees medical details. The reports show us – its unique medical register ID, the weigh and height of the employee, also its blood type and all emergency contacts he has.

10. Queries

a. [image: ]First query
· I used this query to retrieve an information from more than one table. You can see that we have first and last name, also city where the employee lives, branch code and the staff code.




b. Second query

· [image: ]This query shows us who was absent, also the names of the employee and the reason for their absence.








c. Third query
[image: ]
11. How to use it?
· You can use this data base in two different ways. First way is inserting the information directly into the tables, but I do not suggest it because is way more complicated. Therefore, I am suggesting you use the forms. They are much more readable and understandable. I think this data base is easy for use, because there are 7 different forms and every different form contains different information, which decrease the chance of mistake
· (Makvana, 2020)
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