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Introduction
This is a reflective document and plan that I have created based on my previous assignment and my first day at university from day one to this present day.
Being reflective is an excellent skill to have as you can see if any changes need to be done or what needs improving within a specific situation. It also allows you to reflect on your emotions at the time and what could be done better or improved, if anything (Krnblith, 2012). 


Page 1


Reflection
Description:
I had to do a report about learning in the digital era. This included a mind map and an embedded video on becoming a team player. At the end of my report, I did a reflection. I wrote my report, including the mind map and the reflection at home. I also created my video presentation at home. I did this during my days off from university and work.
Feelings:
I felt like I knew what I was doing, which enabled me to get on with the tasks to complete my report and video presentation. I felt calm and relaxed before, during and after doing the report and the video because what was expected of me was simple and not difficult. My first assignment for this module was good, and I feel it went well (Raju, 2014).
Evaluation:
I enjoyed doing my first assignment for this module as it was simple, and I understood what I had to do. The whole process within the lectures was explained by the tutor step by step, which was good (Sharma, 2017), and doing my assignment at home was good because there was no noise or disruptions, which allowed me to concentrate and complete my report in a quiet, peaceful, and relaxing environment (Dawson, 2022). The only thing that did not go to plan was the time of my video. I had to create a two-minute video, but I ended up going over by forty seconds which was longer than I had to. I tried cutting it down but could not do it in two minutes.
Analysis:
The report, mind map, video presentation and reflection all went well because I understood the topic. It was simple, and I knew what I was doing. The only thing that did not go to plan was the time on my video. I could not reduce it to two minutes. I did my report, mind map and video presentation with my knowledge of the topic (Raju, 2014). I then did some academic reading to back up what I already knew and spoke about (University of Wales Trinity Saint David, 2022) and (Google Scholar UK, 2022). This allowed me to put references and citations into my report and video presentation.Page 2

Conclusion:
I learnt how to write a report and embed a video from YouTube into my report (Microsoft 365 Support, 2022). I also learnt how to reference and do citations in the Harvard referencing format (Andler, 2022) and (Pears & Shields, 2022) by reading different and reliable sources such as websites, journals, and articles (Google Scholar UK, 2022) and (University of Wales Trinity Saint David, 2022). I do not think I could have done anything better because my first assignment was good, and I feel it went well.
Action Plan:
If I had to do the same report again, I would only change how I did the video. I could try doing it differently to make the timing two minutes as asked or within ten per cent over the two minutes. The required skills I need will develop over time, especially within the next three years of doing academic writing and reading (Durkin & Main, 2022).
The transferable skills I have developed so far will help towards my future aspiration, which will be the police officer's role because my writing skills will have developed much more by then. Everything I did in the first assignment is what I need to be able to do within the police officer’s role. The police officer’s role requires a lot of writing. It involves writing a lot of statements and reports. I will also be required to use technology such as computers, mobile phones, and other electronic devices to insert information. I will also be required to do presentations. This can be done at headquarters/police stations or in schools. Doing the first module and assignment has helped me develop my skills. These include writing and reading academically, creating a PowerPoint video, uploading it and embedding links (College of Policing, 2022). 
Since I started university ten weeks ago, I have made new friends in my eighth week. They are friendly people, and they always make me feel included in everything we do at university and outside of university (Buote, et al., 2007).
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Personal Development Plan
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	Student Name
	Student Number
	Module
	Code

	Christina Mikayla Davies
	2204423
	Learning in the Digital Era
	BMPL4007

	What goals do I want to achieve?

	How will I measure my progress?


	What resources or support will I need?

	How is the objective relevant to my personal aspirations?

	What is the timeframe for the achievement of my goals?


	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	Time Keeping:
I want to continue being punctual for all my lessons and assignments throughout my three years at university (Bedford & Wilson, 2013).


	I can do this by following my timetables and checking the time and dates. I can also keep an eye on my deadline dates.


	I would need continuous support and encouragement from family and friends throughout my three years at university to keep going.


	Having good time-keeping skills is an essential part of every day. Being punctual is good for employers and work purposes. It will improve my chances of getting a job as employers will see that I’m always punctual and get tasks completed on time (College of Policing, 2014). 

	Having assignment submission dates in mind will encourage me to complete my assignments as soon as possible before the deadline dates.




	Organisational Skills:
I am organised but want to be more organised before, during and after my assignments (Dawson, 2014).

	I could create a timetable and plan a structured layout for my assignments. This would help me to stay on point throughout my studies and assignments.
	I would need to allocate time to create a timetable and structure my assignment's layout. I could also have guidance from my tutors and family.
	Being organised shows employers and others that I am prepared for anything that needs doing and completing. It also shows that I am a tidy and prepared person (Young, 2012).

	Having guidance from my tutor and family before completing my assignments would be beneficial.

	Health and Fitness:
I want more time to attend the gym to develop my health and fitness levels (Sharkey & Gaskill, 2013).
	I could create a timetable and allocate some time to go to the gym at least three times a week for at least one hour every session.
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	I would need to create a timetable that will include gym session times. I would also need to take a break from whatever it is I am doing at the time. I would also need encouragement from my family to take a break and go to the gym.
	Having time to improve my health and fitness gives me more of a chance to stay in the job I enjoy. To be a police officer, my health and fitness levels need to be above average (Dyfed-Powys Police, 2022).
	As soon as I have created a timetable with a gym session included. The sooner, the better.

	Read More:
I’m currently not reading as much as I should be, and I want to improve my reading skills by reading more books (Dawson, 2014).
	I could read one book a month or two. This will develop my reading skills and my knowledge.
	I will need to find books I’m interested in and slowly read through them, one at a time, every day for a month or two. I will also need to allocate a day to read books in a calendar.
	I want to become a police officer, and this job requires a lot of reading and writing. Reading more will develop my reading skills and knowledge of my favourite topics.
	As soon as I’ve found some books I’m interested in reading. I can pick a day and start reading through them slowly.

	Research:
I want to improve my research skills as this will help me complete my assignments with reliable sources (Bedford & Wilson, 2013).
	I will need to allocate time to research my assignments in a calendar. I will also need to allocate time to read through them.
	I will need to read through books, journals, articles, and websites. I could also ask my tutors for resources they can recommend me to read through. 

	I must be able to research within the police service, and improving my research skills will help me achieve this.
	Before I start any assignments will be beneficial as this will give me time to paraphrase my work in most areas of my assignments. 

	Communication Skills:
I have good communication skills. However, sometimes I need to speak louder, which I lack often. This is because I’m a quiet person (Dawson, 2014).
	I could practice speaking louder and get comments from family and friends to see how I develop.
	I could have support from my family and friends. This will help build my confidence.Page 6

	Within the police service, I will need to be able to talk at a certain level so officers and the members of the people can hear what I am saying. Developing this skill will improve my communication skills (College of Policing, 2022).
	I must achieve this before my start date in the police service.
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