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Academic and Employability Skills
 

 

Introduction

A large number of skills and abilities are required by every professional of every sector to procure in order to become a competent one and to achieve the targeted goals of their career as well. Some of these skills are academic in nature and some are not. The academic skills basically refer to those skil lsets which are acquired by an individual throughout their academic life and which can be used in their professional lives as well (Flynn, 2013). On the other hand, there is also the employability skills which denotes to the abilities of an individual which help them in attracting organisations to hire them and at the same time these skills also help them attain any kind of professional goal. This assignment has been made in the context of me, describing some of my academic and employability skills and the areas where I need to develop myself. 
Skills I have and need to develop

Below is a detailed description of the skills which I have right at this moment and the areas which I need to focus on in order to develop myself-
Summarising skill

This skill refers to the ability to extract the most important excerpts from a huge number of information which are available. As I have been working as a nurse, this is actually a very important skill which I needed to have. There are a huge number of information which I gather every day from the patients admitted in the care home I work for. It is very vital that I have necessary summarising skills in order to understand the gist of every information or data or get and also to understand which of the important will be necessary to be pointed out and used for the treatment of the patients and which of the information are actually irrelevant and should not be identified and kept for further uses (Cottrell, 2015). I have actually acquired this skill in my academic life when the lecturer provided a huge lot if information but I had to identify the most crucial ones among those. Unecessary information kills immense amount of time which is why, summarising skill can be a very useful one in this regard (McMillan, et al 2006).
Summarising helps hugely in saving a  lot of time. Because summarising the key portions can help me going through all the significant subject matters within a very short time span. On the other hand, summarising also helps in identifying the most important excerpts in any matter or topic (Hind, et al 2011). One of the disadvantages which I have faced while dealing with the summarising skill is finding out the most important topic among the huge lot of information present. Besides, if the excerpted portion are not significant or relevant it would further destroy the whole learning method or my activities done within the care home while treating and taking care of the patients (Morgan, 2016).
The wrong words can easily give wrong meaning and lead the readers to the wrong ways. Moreover, it is also one of my habits to not read the text which is to be summarised thoroughly which sometimes makes me to leave many of the important factors. Thus, it is very vital to read the full text which needs to be summarised thoroughly and expectedly more than once so that the gist can be found out very easily and no important segments get left out (Hind, et al 2011). Another area which is needed to be pondered over by me is keeping the size of the summarised text shorter than the original text which is neglected by me a number of times. 
Presentation skills

Another academic skill which I have gathered during my academic life is the skill of good presentation. It is actually a very significant skill to be possessed because without a good presentation no subject matter can be demonstrated in a good and effective way. The versatility of the subject matter can be showed to the people in very detailed manner with the assistance of good presentation skills and this skill has also helped me while doing my daily activities as a nurse (McMillan, et al 2006).I can present everything I have knowledge of in a very presentable way in front of the patients and this helps the patients to understand me very easily. 
One of the major advantages which I get because of the presentation skills is that I get to interact and communicate with my patients in a very effective and a very comfortable way. However, the difficulties or disadvantages which I face frequently while demonstrating skills when the audience of mine are not attentive enough or when they cannot provide full concentration to me due to their sickness. 
I would have to bear more positiveness within me and at the same time a very jolly attitude while I am presenting before the patients at the care home because this will help in drawing their attention towards the piece of my presentation. 
Note-taking skills

Another academic skill which I possess is note-taking skill. This is basically the skill 
of summarising and taking necessary notes what I have listened to or seen from a 
particular incident or situation. When I was attending classes in my academic life,
 I always took essential notes of the lectures of the teachers so that I could remember
 them when the lecture is over by looking at the points I have taken down (Morgan, 2016). On the other hand, this skill also helps me actively as a 
 nurse in the care home whenever I am monitoring any patient and giving them care and attention.
A very evident advantage of note taking is I get to be concentrated and attentive to my lectures or to the patients because of the note-taking activity. However, concentrating or taking the notes sometimes deviate the patients’ minds and often they get annoyed and impatient which is a disadvantage of this skill. 
I would have to take the notes in such a way so that the patients do not feel unattended and at the same time the notes are also get taken. Besides, I would also have to take the notes in a very clear and detailed way so that I do not have to disturb the patients more than once for a single information. 
Comprehension skills

I have acquired a very vital academic skills during my academic life which has further helped me in my professional career which is comprehension skill. This is the skill of understanding any kind of content by reading or taking a look at it (Flynn, 2013). While I was going through my academic life, this skill has helped me immensely because I could enjoy whatever I was taking lessons of because of the comprehension skills I possessed. In addition to this, while acting as a nurse, this skill is also helping me as I can understand about the condition of the patients and their requirements easily while going through their reports and medical charts. 
A very significant advantage of this skill is that I can understand the health condition of the patients in a very short time span and this helps me in providing the best care and attention to the patients. However, there are some medical terms which I do not understand because of my lack of knowledge in the medical sector which restricts me form comprehending the medical or health reports of the patients. 
There are many ways to develop my comprehension skills. I would have to as more questions to the patients besides seeing the reports and health sheets as those can help in understanding the whole scenario in a better way. Moreover, I would also have to assume the outcomes which might come next and take steps accordingly. 
Communication skills

Another mentionable skill which I have possessed during both my academic life and my professional life as a nurse is the skill of effective communication. Being a nurse requires a constant and ideal sort of communication with the patients. Different patients have different sorts of needs and requirements. It is through a good kind of relationship and communication I can understand about all their problems and all the things which they would require to attain the desired level of comfort they have (Cottrell, 2015). Nursing the patients require getting information from the patients about their current condition and requirements which can only be obtained if there is an effective kind of communication between the nurse, which in this case is me, and the patients (Wilson, et al 2009).
Maintaining a good kind of communication helps me in understanding the needs and demands of the patients instantly and without any delay (Wilson, et al 2009). Besides, effective communication with the patients also assists me in getting to know about the emotional state of the patient which is also necessary to diagnose in order to keep them the best kind of services. However, there are some disadvantages regarding this skill which I have faced which are more like barriers. One of those barriers is the language. Sometimes, I have seen that the mother tongue of some patients is different than mine and at these cases, I cannot maintain the good kind of communication as I do not speak their languages. Different cultures have different beliefs and norms which sometimes get into the process of treatment and acts as a disadvantage (Flynn, 2013). 
The first step is to build a sense of trust and rapport with the patients. If I can earn the trust of the patients, they will feel freer and comfortable to share their problems with me and to discuss about the ways by which they can attain comfort. In addition to this, it is also highly required that I listen very actively to all the patients because this is the most basic part of maintaining of any effective communication with anybody. Listening actively and attentively to the needs of the patients will make me more reliable to them and it will also help me in providing the best kind of nursing services(Wilson, et al 2009).
Time Management skills

Time management is another significant skill which I have acquired in my professional life as one of my employability skills. If all the activities are done within the specific time limit, the activities can be done in a very organized way and the outcomes of these activities are always good (Maund, et al 2017). I have faced a lot of time related issues while working as a nurse in the care home and I have also become able to tackle all those issues because of having time management skills. I always divide all my activities which are ought to be done by me in specific time period and try to do all those tasks before the time finishes, so that I can have some extra time to go over all the things once again and find out the mistakes if there is any.
One of the advantages which I have obtained while managing the time to do my work is that I can get a lot of time to do the work properly and in a very organised way. Moreover, if I have ample amount of time to finish my work, it cannot make me stress and I can finish those tasks in a very proper and ideal way. Finishing my tasks way before the allotted time period also helps me in managing to get a lot of free time for myself when I can invest the time to improve and develop my other skills and also to take some time for refreshment and relaxation. However, if the time management is not good it can affect me in both my personal and my professional live. It will not be possible for me to get some time to take rest and at the same time, I would get concerned and anxious about finishing the tasks which can also harm my health. 
First of all, I can use some schedules or time boundaries while carrying out different duties as a nurse within the care in which I work. I can also prioritize the works which are more important to be done so that no important works get left out. Lastly, I should work on the matters which distract me so that I can avoid them while working and finish all the tasks within the allotted time. 
Conclusion

Both the academic and employability skills can prove to be much significant for any professional. The world has become very much competitive in these days and without certain skills and competencies it is not possible for individuals to sustain in this fast-moving era. Individuals are ought to understand about their own development areas and they are also required to attain their specific needed skills and competencies to become successful at their professional and academic lives. 
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