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Introduction
What you're reflecting on should be made clear in your introduction. Make sure your report conveys to the reader your viewpoint or perspective on the subject in general.  Indicate the source of your analysis, give an overview of the report and describe how the topic has affected you.
Also, the backdrop and context of the research should be briefly described in the introduction. Describe the modification, issue, or issue that needs to be reported. specify the report's precise goals and purposes.






















Main Findings
Writing a reflective report serves the objective of giving the author a platform to not only narrate a specific life experience but also to examine how that experience has altered or taught him or her.  Findings are the key conclusions drawn from empirical facts or data because of answers to the study's research questions or hypotheses.
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Gibbs’ Reflective Cycle (1988) – Time Management
Description
An extension of Kolb's experiential learning cycle, Gibbs' (1988) Reflective Cycle brings theory and practice together in an iterative circle (Potter and Christopher, 2015)
When I enrolled in this course, I anticipated that time management would be difficult, but I did not anticipate it to have such a significant impact.  I didn't realise that I was attempting to balance daily household obligations with trying to allocate time to both modules at once, I found this to be extremely challenging. Being able to navigate the hub and modules took some time for me to get used to because I hadn't studied in so long. After that, I was pressed for time to finish my courses.
I had originally intended to set out time each week for both modules, but I found that I was spending too much time on one and not enough time on the other.  When tension and anxiety started to set in, I realised I was in trouble.







Feelings
This section's content focuses on your internal experience of the events. Specifically, the ideas and emotions that the circumstance provoked. This portion might be simpler for you if you keep a personal journal, but it might be challenging for many students, especially if expressing emotions in writing for an academic audience seems improper (Foote, Quinney and Taylor, 2013).
I started to realise how much effort was needed after a few weeks of attending classes and online sessions, and I began to feel pressured. It began to interfere with my personal and professional life, and I was only concerned with mastering the two modules.
My wife and kids even noticed the change in me and that I was getting stressed. My wife gave me advice on how to control my anxiety and focus on one item at a time.
Perhaps since I hadn't studied in so long, I was unable to comprehend the assignments' step-by-step instructions.  Then suddenly, everything just clicked!
Even though it was a very tough period for me and my family, looking back, I feel that even the most trying events teach you how to cope and how to tackle obstacles in the future.

















Evaluation
After I got settled in, I experimented with various time management techniques between two modules.  As each of my online sessions and classes is on a Tuesday or Wednesday, I attempted to schedule time for each module on a Thursday or Friday, but things didn't go as planned. This was brought on by obligations to my family and a constant stream of other events.
I then viewed the video on procrastination that was part of one of my modules. My assignments were not being delayed, but even when you prepare ahead, things don't always go as you expect.
I realised that no matter how hard I tried to schedule time for my modules, things don't always go as planned, so I made the decision to take a big breath, stand back, and let it be on any given day that I sat down and worked on my modules when I had a few hours free.
Everybody has a different way of properly managing their time, but in the end, I found that this method worked well for me.


















Analysis
Making sense of what happened and creating an understanding is required for this.
You can use the results of your evaluation to create an analysis that will help you better understand what happened and determine whether you think you showed strong leadership throughout (Morgan, 2022).
When I first started my education, I had both good and bad experiences.  It was quite difficult to learn how to manage my time and comprehend what I had to complete.  
My wife was really sympathetic and supported me during this difficult time (she still continues to do so). I can say that it has bonded us, and despite the fact that I am still in school at my advanced age, my boys see the value of doing well in school and continuing their education at the university level. When my boys ask me what I'm studying, I explain what I'm doing, go over my courses, and talk about how it will further my job and improve my skills.
I am quite eager to continue this course, and I'm crossing my fingers that I do well.



















Conclusion
What more was there for me to do? To be honest, it's a valid question. Now that I've gotten settled and know what I have to do, I should have asked my tutors and current students for guidance on how they got started, what problems they faced, and how they overcame them. That, in my opinion, would have given me the guidance and suggestions I required to assist me.
You can draw inferences about what transpired in this part. Here, you should highlight the lessons you've learned and how changing your behaviour now could lead to better results down the road. It ought to be a logical continuation of the earlier portions (Gibbs, 1988)
I could have also discussed this with my wife, who has a university education and is aware of the difficulties I was facing and how to overcome them.  I believe that when I entered the field of education at my age, technology and learning methods had changed and I had not fully grasped what I was entering into.



















Action Plan
Beginning in January, I will be taking two new modules, and I know that time management will once again be difficult. I am currently working on finishing my first two modules, which has helped me realise how much work is needed and how important time management is.
I must recognise that there will be difficulties because of my obligations to my family and my job, and I must resist feeling stressed or concerned when things don't go according to plan. I will need to take some time to sit down, carefully study my assignments, and comprehend what is expected of me based on the requirements from my next two modules.  
I'll establish a plan of action for how I'll divide my time between my two modules on different days and learn to control my anxiety when things don't go according to plan.  When the boys are at school, I'll study, and when they're at home, I'll use my wife's office. As an alternative, I should begin using the campus library, where I can access the resources as well.
Action plan is the sixth and last step of the Gibbs Reflective Cycle, when people outline how they will handle similar circumstances in the future and how to do better next time. This is the time to adjust and develop a strategy for carrying out things differently in the future (Bhasin, 2021).
















Conclusion of Reflective Report
I felt as if I had an honest one-on-one with myself after finishing this reflective report because I had no idea how studying has impacted my personal and family life.  I would definitely advise anyone to complete one because it would greatly aid them in overcoming issues they may have in the future.
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