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Introduction
The Personal Development Plan is mainly based on the reflective learning. It states that the learning which comes from various experiences stays with the individual for life time (Díaz-Iso, Eizaguirre and García-Olalla, 2019). Updating the process of having experiences and recording and thinking about the experiences can help an individual to learn a lot. A reflective learning is a process through which a person can learn about himself. It tells about the experiences he has and the skills that he posses. In this report I will be reflecting on my skills as well as will reflect on Gibbs Model of Reflection (Naicker and van Rensburg, 2018). The report consists of the definition of the Gibbs Model of reflection along with the reflection of the things that I have learned in this module. It also shows the topics that has been covered by me during the learning process such as summarizing, analytical and critical thinking etc. 
Discussion
Gibbs Model of Reflection is mainly used in the health profession. This model helps in the analysis, evaluation of the experience and helps in reflective practitioner so that the experiences could make sense as well as to examine how helpful those experiments were. Reflecting is not sufficient one must understand the importance of practicing and learning various new skills. This model helps to inform the practice to link with the reflective process. In this model the practitioner uses the Gibbs model and prepares an action plan. With the help of this model the practitioner can see what changes he or she can make in future and how he or she should improve the skills or practices. 
During the higher educational programs, the graduate employment is placed on the skills of a reflective learner. This means that the students will be able to:
· Critically evaluate what they have learned 
· Identify those areas where they need give more attention
· This will help them to make themselves more independent in terms of learning. 
There are mainly 6 stages of reflection in Gibbs Model which are as follows:

Stage 1
Description of the event: I am reflecting on the learning that I have gained while making the PPT as well as during the class lectures. The presentation was done on the topic of importance of employability specially in graduates and I did observe that the word employability does not only means getting a job instead it means remaining employed and being able learn various skills throughout their life (Kenayathulla, Ahmad and Idris, 2019). Before learning about this topic and doing this PPT I had no idea that the concept of employability is so vast and wide spread but after doing the assignment I have learned a lot of things which will be helping me in the future
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Stage 2
Feelings: While making the PPT deciding which article or which report I should choose was very confusing as because there are so many reports on the topic of employability but later I realized that lacking of employability skills is a global problem and it is not limited to any single country. The supply of the graduates is way higher than the demand. The industries are not able to provide proper job positions to the employees because there is not enough job openings. This is the reason why there are so many articles regarding the employability skills on the internet (Sekarwinahyu et al., 2019). While working on the PPT I also realized that I was nervous in the beginning about how to prepare the PPT in a right way so that it can show the correct information’s. This made me realize that I was not prepared from the beginning and was not confident enough regarding the topic either. I should have been gone through the topic first and should have understood it well before jumping on to preparing the PPT.
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Stage 3
Evaluation: Although I wasn’t prepared in the beginning but I did manage to do a good work in preparing the PPT. After reading the 5 articles I was able to understand the topic of employability and also I did some research which helped me a lot in understand the concept with the help of which the PPT could be prepared. However there are areas where I could have done better such as I did not had enough time to write more about the 5th article which was about the Pauline A M Bremner. I could not read it that well as because there was not enough time (Markkanen et al., 2020). This made me realize that I should learn how to do time management so that it does not hamper my work in future. 
Stage 4
Analysis: The assignment helped me a lot in improving the knowledge as well as it provided me an experience to work independently. I was my own leader and I could enhance my skills with the help of this assignment. All the things that I have learned from previous modules helped me a lot in making the report and the PPT. It was a great opportunity to work alone and being able to take decisions based on my critical thinking. I learned that how only having good grades does not help in getting the jobs as because there are various rational skills that a candidate must possess in order to get hired. I leaned about how the things that we ignore mostly are one of the most important skills that an employer looks for while hiring someone. These skills are communication skills, interpersonal stills, decision making skills, critical thinking skills etc. I was also able to understand what my strengths were as well as the weaknesses which is must overcome. 
Stage 5
Conclusion: I have been able to gain the experience of working independently and I believe I can do a great job in the future. After the completion of the assignments I have even encouraged and motivated other people to complete their work on time. I have been in touch with my tutor and have been sharing the work I have done as I proceed so that I can get feedbacks on them and work on it to make it more proper. I was able to use various methods while performing the assignment as well as was able to choose 5 different articles which discusses about the employability in a clear sense
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 Stage 6
Action Plan: I have been thinking to take some other online classes to work on technical skills so that I can confidently work on the MS office which is a must nowadays to get a job. Also I have been participating in various debate competitions so that I can overcome the stage fear and the fear of public speaking as soon as possible. So far I have really enjoyed the assignment and the learning module and I would really like to develop my skills and learning on this module so that I can learn more about the models and the theories which can be used. 
Topics Covered
1. Summarizing: The main aim of summarizing something is to provide the actual objective and represent what the article or the report is all about. In this process creative thinking or including own ideas and concepts are not needed. Summary of something only discusses the main points of an article (Gehrmann, Deng and Rush, 2018).
Usefulness 
While preparing the report as well the PPT I have used summarizing in many places. Firstly, I had to find out reports and articles related to the employability after which i had to read again and again all those articles one by one and write down few keywords.
While writing the summaries I used my own words and tried to maintain the objective of the study. No extra ideas were included in the summaries.
Although exact phrases were not borrowed from any article but in-text referencing has been done for the ideas that has been borrowed (Fan, Grangier and Auli, 2017). 
Literature relating to the Topic 
The summary writing steps includes the following:
· Reading the article by paragraphs. Reading one paragraph in one time helps in understanding the article in a better way. 
· Underlining or noting down the main points which are present in the paragraph.
· After finishing the article one must read all the points that has been noted down.
· Starting to write those points in one or two sentences but without compromising the main idea of that point. Generally, people starts with mentioning the name of the researcher or the author (Liu and Lapata, 2019).
· In order summaries an article one must change the words, the sentences as well as the order of the words. 
· Using author tags are must so that those who will be reading the summary will know that these things are said by the author. 
· Re-reading to know it flows well and if there are too many details in it. 
2. Analytical and Critical thinking
Analytical thinking refers to the process of breaking down various complex information’s or complex data into basic principles. Analytical thinking helps in breaking the comprehensive data and other complex details in such as way that it is easily understandable and it breaks down into various fundamental parts (Jolley, Wilson, Kelso, O’Brien, and Mason, 2016). 
Critical thinking refers to the mental process in which a person carefully evaluates information and determines how to use the information and take correct decisions. 
The most basic difference between the critical thinking and analytical thinking is that analytical thinking involves a step by step process in which the information’s are broken down so that it can be understood whereas the critical thinking is more holistic and to access the information and make judgment on the basis of that information (Carbogim, Oliveira and Püschel, 2016). 


Helpfulness
Critical thinking and the Analytical thinking was very much helpful in preparing the PPT as because the assignment stated that 4-6 article must be chosen in order to provide the clear idea of the employability but there were many articles and reports available in the internet which is why choosing only 5 among them was quite a difficult task to do. With the help of critical thinking I was able to find 5 articles which would reflect the clear understanding of employability in the report. 
Also with the help of analytical skills I was able to analyze the strengths, weakness, threats and opportunities of my skills and further I was able to create a Personal Development Plan. 
Literature relating the topic
It is really important to develop the analytical and critical thinking so that better understanding can be achieved regarding the topic as well as proper decisions can be taken.
Some of the ways through which analytical skills can be improved are as follows:
· Research
· Analysis
· Problem Solving
· Communication
Some of the ways to improve the critical thinking are as follows:
· Reading and Reading 
· Observing skills
· Playing various brain games
· Being curious to learn
3. Reflection
A reflective learning is a process through which a person can learn about himself. It tells about the experiences he has and the skills that he posses.
Helpfulness
The reflection helped in understanding the topics that I have learned so far. It also helped me in preparing the report and PPT on employability where I had to prepare a PDP plan. A PDP plan cannot be made unless and until a reflection is done. Therefore in order to make that plan I had to reflect on my skills. Understand what my strengths are and what my weaknesses are so that I could prepare a plan to eliminate such weaknesses
Literature learning 
Reflecting writing includes the following:
· Deciding of topic
· Brainstorming 
· Making an outline in single sentence
· Filling the out line 
· Questioning
4. Public speaking and giving presentation
Public speaking is really important in employability skills. Many leaders make presentations in front of various types of audience but there are many things that can be gained and can be lost as well from presentation (Schneider et al., 2016). 
Usefulness
During my study I was always afraid of public speaking and did not have much confidence in making presentations or presenting it in front of various types of audience but this assignment provided me a platform through which I could overcome my fear and could make a better presentation as well as I was able to present my ideas in front of the whole class. I am still taking part in various debate programs so that I can overcome this fear of stage completely. 
 Literature learning 
Some things to keep in mind while giving a presentation are as follows:
· How well can you keep your audience engaged
· How well can the goal of the audience is identified
· Developing various strategies to overcome the fear of public speaking 
· Creating amazing experience for the audience (Raja, 2017). 
Conclusion
From the above discussion it can be said that I have completely enjoyed this assignment and I look forward to work in such assignments in future as well so that I can enhance my skills and knowledge more. Also I have learned many things during the process as well as I have been able to overcome my fear of public speaking and I am sure that in the next presentation I will do better than this time. 
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Description
What Happened?


Feelings
What were you thinking and feeling?


Evaluation
What was good and bad about the experience?


Analysis
What else can you make of the situation


Conclusion 
What else could have been done?


Action Plan
If the problem rose again then  what can you do?
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