Reading Guide: Time Management 
1. Time management is described in the article as:
   a) A minor skill students might need
   b) One of the most important and challenging skills for students
   c) Only useful during exam periods
   d) A skill that only organised people can learn
2. In your own words, explain why some people prefer planning early while others work better close to deadlines.


3. Working long hours (10–12 per day) is:
   a) A sustainable long-term strategy
   b) Helpful only if you are behind on work
   c) Not sustainable and may reduce focus
   d) Recommended for university students
4. True or False: Downtime is an unnecessary distraction when managing your time.
5. Describe two habits the article suggests for creating a sustainable study routine.
A)

B)

6. True or False: A full‑time university course is roughly equal to a 35‑hour working week.
7. The article recommends planning your weekly schedule based on:
   a) Only your lecture times
   b) Whatever feels easiest each day
   c) Contact hours plus independent study requirements
   d) How much free time you want first
8. In your own words, explain what a Prioritised To‑Do list is and how it might help you.


9. According to the article, what percentage of students procrastinate regularly?
   a) About 20%
   b) About 40%
   c) At least 70%
   d) Over 95%
10. Which one strategy from the article could help YOU reduce procrastination? Explain why.
