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Introduction: This portfolio highlights two key projects I completed this term. The work focuses on practical design, document layout, and examining how digital tools impact daily workflows. Across these assignments, I focused on improving my visual presentation, keeping layouts clean, and communicating ideas clearly.

DS2:
 FreshBite Meals Menu Design Overview For this project, I designed a promotional single-page menu for a healthy cafe concept called FreshBite Meals. The objective was to create a clean, modern layout that is easy for customers to scan quickly while maintaining a clear brand identity. 
What I Did & Key Skills Branding & Logo Placement: Centered the logo and tag line (Fresh • Healthy • Affordable) at the top to establish the visual focus immediately. 
Grid Layout: Structured the menu into a balanced two column format to split meals (Breakfast/Lunch) from extras (Drinks/Snacks). Readability & Spacing: Used consistent line spacing and tab stops so prices lined up neatly across the page without crowding the text. 
Reflection: This task helped me understand how small formatting choices like margin size, header hierarchy, and price alignment directly affect customer experience. It made me pay much closer attention to detail when structuring simple business documents.





[image: ]

DS1 Digital Life Essential Daily Apps: 
This assignment looked at my personal digital habits and the key apps/platforms I rely on daily. The goal was to pair clean visual elements UI icons with reflective text to explain how technology supports my day to day routine, productivity, and study habits. 
Apps Covered:
Instagram: Functioning as my primary news feed to follow reputable outlets rather than relying on traditional TV broadcasts. Halifax: Used for daily personal finance management, tracking direct debits, and monitoring spending securely.
Spotify: My main tool for focus while studying and exercising, using both music and white noise podcasts. #
Forex Factory: A core market news resource I use to monitor economic events before placing trades. 
Notes App: My main daily planner for quick thoughts, reminders, and to-do lists on the go. 
Reflection: 
Working on this layout forced me to balance visual graphics with written commentary. Instead of just listing apps, I had to analyze why I use them and how they fit into my daily workflow, which helped improve both my reflective writing and screen layout design. 
My overall understanding and takeaways: 
these assignments helped me build stronger confidence in layout design and digital presentation. Moving forward, I plan to apply these formatting principles to larger projects and continue refining how I present technical and visual information side by side.
Top of Form
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Financial & Data Spreadsheet (Expense Tracker) Overview: 
Created a functional spreadsheet designed to organize data, calculate totals, and track expenses efficiently using software like Microsoft Excel. 
What I Did & Key Skills:
Applied clean row and column formatting with clear headings for rapid scannability. 
Formulas & Calculations: Implemented standard functions (such as ⁠=SUM⁠ and averages) to automate numerical tracking and minimize manual errors.
Data Formatting: Applied currency formatting and cell gridlines to keep calculations professional and easy to read.
Reflection: Working on this spreadsheet gave me a much better grasp on structure and automation. It made me realize how much time formulas save compared to calculating figures manually.
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Breakfast
Pomidge Bowl — £3.80
Breakiast Wrap — £4.20

Ssesh Fniit Pot — £2.50

Chicken Salad Box — £6.00
WVeggie Paste Bowl — £5.50
Soup of the Day — £3.90

FresnBits Meals

Fresh = Healthy * Affordable

| Drinks

Fresh Orange Juice — £2 80
Iced Coffee — £3.20
Herbal Tea — £2.00

Snacks

Granola Bar — £1.80

Greek Yoghurt Cup — £2.20
Banana Bread Slice — £2.50
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Instagram is something | use as a replacement for updates on what s going on around the
world. | use this a few times a day too keep up to date with the news as | do not watch tel-
evision | follow the same reliable news outlets that are broadcasted on this social media

The Halifax banking app is one of the apps | use daily as it helps me keep tracks of direct
debit/ transactions / and keep track of my spending. This app makes it easy to stay on top
off your finances and most things are done in a few clicks. Itis also fairly secure so| don’t
have to worry about any data breaches.
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‘Spotify is probably one off my most used apps as | enjoy listening to music and podcasts
to pass time or when im studying and exercising it also helps me focus enjoy having a
“White noise”. It is one off the few apps | find convenient and pay a subscription for

Forex Factory is a website/app used by me to keep up with financial news and events that
could influence and affect the market when trading. I find it vital as it can change my deci- @
sion on weather to put in a buy or sell order or weather to not trade that day at all as it can

have a big impact on economic currency prices.

Notes app s akeypart of myday to day life as | keep my reminders to do lists and any ideas
or thoughts | might have. It is useful for remembering important information that | might
bot remember it's a good thing to have on your person as you can add onto it throughout
the day..
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Daily Expense Tracker
Description
'05/10/26|Uber Eats: Nando's Order
10/10/26 Kiarna Payment 1/3
75/10/26|Car nsurance
20/10/26 Credit Card Minimum
22110126 Weekly Uber Eats

Category _ Amount ) Payment Method Status
Food 24,50 Halifax Debit

Biils 35.00 Direct Debit

Insurance 110.00 Credit Card

Credit Card 25,00 [Bank Transfer

Food 48.20 Debit Card

£242.70]





