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This record sheet is for your guidance only – you may present your development plan in any other format.

Where do I want to be by the end of this period? What do I want to be doing? 

Action plan:
Future studies: Primary teaching
	What do I want/need to learn?

(Specific & Relevant)
	What will I do to achieve this?

(Specific)
	What resources or support will I need?

(Achievable)
	What will my success criteria be?

(Measurable)
	Target dates for review and completion

(Timebound)

	Time management 
· To be able to manage and handle different tasks appropriately 
· Staying organised will help make my job easier and less stressful 
· Making time management an extremely important skill for me

· To use my time wisely

	· I will make sure although I am using my time wisely and staying up to date that I am also allowing time for me to relax 

· I will prioritise wisely and also create different weekly schedules 
	· Prioritise the correct tasks (80/20 rule) understand if you are prioritising the correct tasks 
· Actually taking the time to create weekly schedules at the end of every week
	· Having a plan in place of things I want to accomplish and when I want to accomplish them 
For example: 

· Marking pupils work I would want to only take me an hour so then I can spend another hour planning a lesson

· Making sure my accomplishments are manageable and something I can achieve in the time I set myself
	· One year through my career as I can see progress from when I first started and see if I should carry on this action plan
· Halfway through my career in primary teaching 
· I would say to review when I am halfway through as I would have been teaching for a while and can see if my methods and action plan is working 

	Reflection 
· I will learn my strengths and weaknesses as a teacher by reflecting 
· I can also learn from different mistakes and overcome them in the future 

	· At the end of every week I will take time to reflect and analyse if there was any improvements needed to be made or if I should have approached a task in a different way 
	· I will keep a journal with everyday of the week and make notes on each day and reflect on which ways I could have improved and also ways I have improved 
	· That I am able to reflect on my different strengths and weaknesses in primary teaching 

· That I can see improvement throughout my journal 
	· After every month I will look back and review the journal with my reflective notes in to see what my main weaknesses and main strengths have been 
· I can also see if writing a journal has been helping me or if I need to change to something else
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