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Introduction
The academic courses are necessary for students to learn about different things. These academic courses are helpful when it comes to developing new skills and capabilities. These skills on the other hand leads to the development of employability skills, which can help the students to build their professional skills which they can make use of after they graduate and become involved in certain careers (Mackevic, 2014). When it comes to academic skills, most notable skills in this category includes skills such as communication, referencing, time management, presentation, use of word processing and power point presentations and many other (McMillan, 2006). These skills, on the other hand, help the students to later build up their employability skills that are followed up by skills such as the communication, time management, and presentation. So overall the academic skills are crucial for individuals to develop their employability skills (Pears, 2010).  This report will discuss about the personal skill learning from the academic and employability skill development which will be based on a reflective evaluation so that the outcomes of the learning could be identified with the report. The overall reflective discussion on the academic and employability skills will be developed using the Gibb’s Reflective Cycle since it is an effective model that helps to identify the personal views on the learning.
Reflective analysis

I have learned a lot of things from the educative materials which were given to us, the students, during our academic course learning. This was necessary for us so that we can apply for better jobs and utilize our learning from this module to actual field of working. However, there are always the possibilities of lacking and that is why it is necessary to reflect on the learning we have gathered from the academic courses (Maund, 2017). The reflective analysis can identify what we have learned so far which can help us build our career and also eliminate the gaps within our learning. So the Gibb’s Reflective Cycle can be used for this case to effectively analyze the learning and development of the academic and employability skills (Gibbs, 1988). Using the Gibb’s Reflective Cycle I have gathered my own evaluation on the things I have learned during my learning from the module and I have also been able to find out the gaps I have and the things I need to do to improve on may lacking from the learning so far. The reflective analysis of my learning is the following –
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Figure: Gibb’s Reflective Cycle
Description

During the module, we were taught different things. The basic thing that was in our learning is the word processing and learning how to develop a power point presentation which can be used in the presentation sessions of the course (Cottrell, 2011). When we learned about the word processing, we were given academic tasks which required the use of Microsoft Word. This has helped me to learn how to process a word document. Aside from the basics of writing a word document, I have learned advanced techniques that can make the document to look better for the formal use. In many occasions, we were required to submit formal reports on specific topics. Most of these reports were written using the word processing software and it was necessary to make use of various tools of the ms word to organize the report and make it look appealing to the reader. So this in turn developed my report writing skill. Lectures and classes were held regarding basic grammar, sentence making, language and paraphrasing as in order to conduct an ideal report, the knowledge about these are very essential.  Apart from writing a report formally using the word processing software, prior research needs to be done to gather relevant information for the given topic of the report (Morgan, 2016).  So I have learned how I can gather the relevant information while also learning methods of doing research on specific subject given by our lecturer. Since report writing is based on information which can be gathered directly and also gathered from existing sources, so we were given instructions on how we can use references. This is because existing information is mostly from specific author or an expert on specific subject and using their work in our research, even if it is for academic purposes, requires their permission while also giving them the actual credit for the actual theory so that this doesn’t break any copyright laws and ethics of the research could be maintained (Cottrell, 2008). This is why it is important to make use of reference and citation, which I have learned during my learning and I had to use references when I did reports on specific topic which was given by our lecturer. Furthermore, the word processing software obviously is used with a computer, so I developed an understanding of the technologies and the use of computer. Reports had to be submitted using specific formats and also within specific time limit, so I have learned how to organize things and information while also maintaining my tasks and completing it within the given time period. So it developed my time management skill. I also learned how to prepare a power point presentation using the Microsoft Powerpoint software. During the course, reports were sometimes had to be done with teamwork and our lecturer had assigned us within specific teams. This is how I developed my communication skill, because working in teams allowed me to communicate with my team members about the report and share information. The teamwork helped me to develop my problem solving skill because each member had to participate in the brainstorming process which is how I learned how to analyze certain problems and look for possible solutions to reduce or eliminate the problem. The class works sometimes also involved coming up with a solution based on a given scenario in the academic course. Even the power point presentation tasks were also done as a team sometimes. No matter what, the formal presentation and my practice of communication also helped me to formally present my works in front of several audiences. This frequent presentation further developed my communication skill and also helped me to learn how a formal presentation can be effectively done that the audiences can understand from the presented information. CV writing was also a part of our learning and this is particularly important for our career development as it requires individuals to briefly present their educational and work backgrounds at a glance, which many individuals fail to do. I have also learned how to write a cover letter as well. Besides, there were a lot of practice interview sessions which made me able to face any kind of interview. 
Feeling

As mentioned above, this module helped us to develop several skills that will lead us to develop our employability skill for our career after we graduate. However, the overall learning wasn’t as easy as it seems, and it took a lot of time and effort to learn these skills, which also involved several trial and errors as well. There were guidelines from the lecturer which assisted us to do our tasks, but I felt most of these guidelines were generalized and complicated for someone like me who had no idea when I first entered in this module. I felt that the overall learning process was really slow for me, and my first word documents were horrid. But our lecturer in this module was really helpful and even though I did make a lot of mistakes I did get enough encouragement and tips to get better from our lecturer as well. These tips and motivation allowed me to get better at making reports. The group works we were involved in when making reports and presentation sessions have been really beneficial, but during the beginning of this module the teamwork was really slow. Furthermore, the members didn’t know each other, so it took a lot of time for us to get used to working with others, and during this time most of us had difficulties to communicate with each other but eventually we got around to it and were able to effectively brainstorm and do the problem solving of the given scenarios in the class sessions, which led us to developing our problem solving skill. Time management skill was even harder to develop as it put us in a pressure to organize our works and at the same time arrange the information for our reports and presentations to be submitted within the given period of time. But now I see that this pressure in the module was necessary as this helped me to find out how I can effectively organize my works and tasks to be completed within the given time limit. I also felt that referencing, though crucial part of module report, is way too complicated during the first time, but it got better as I have started to follow the specific formats for referencing in the report. During these lessons about referencing, I have learned that the Harvard referencing system is the most suitable referencing method. The researching is something that I actually enjoyed as this allowed me to look for information and do a lot of reading on the subject for the report. Understanding the use of computer was something that I was interested during the beginning of the module, and thankfully it wasn’t very complicated. However, I have always felt nervous during the presentation sessions, as it was required to be done in front of several audiences. I felt that I was able to effectively communicate with others. But I had to work harder to improve my presentation skills. The lecture sessions on basic grammar and language help me to add further knowledge to my existing ones in case or writing something maintaining the proper structure and formation. Though I learned how to write a cover letter easily, I felt kind of confused when writing my own CV and it took some time to learn the CV writing, which I felt was crucial for me because it will help with my career later. Likewise, the practice interviews which were held will also help to face any interview when I will be applying for any job. 
Evaluation
The experiences I have gathered from learning in this module were different, and in most cases these experiences were good and necessary for my skill development. But this doesn’t mean that bad stuffs are out of the picture either. First of all, the word processing and power presentation development required the use of computer, so this in turn helped me to learn how to do a word document and prepare a report using a computer and developing the visual presentation. However, before this I had little computer literacy so it took quite a while for me to get used it and on top of that I had to learn this by myself and by watching others, since it wasn’t possible for our module teacher to simply focus on helping a single student as there were others. But with our teacher’s general instructions and guidelines, I got better at developing my understanding of technology. As mentioned before, I had difficulties in understanding the proper way to write a CV as it has to be done in brief while also having important information about the individual. Time management skill development helped me to understand how to organize things, but this was a lot of pressure at first because we often were given specific time limit to complete and submit our reports (Cottrell, 2010). I started to understand that I enjoyed researching and finding the necessary data. However, my referencing took a lot of time to get better. Developing the presentation was a fun experience since it allowed me to use my creativity when presenting the information. However, despite my decent communication skill, I hardly enjoyed doing the formal presentations because of being nervous in from of audiences. This, in several occasions, caused my marks to go down in terms of my presentation skill.

Analysis

With the overall experience during the module learning, I have analyzed that I need to keep working on developing my communication skill further as it will help be better handle my teammates at the work place. Previously my communication skill wasn’t helping me in the presentation session and I failed to present the information I have obtained from my research. The referencing skills taught to me during the course have helped make my research even more credible as now the readers are can see the citations against the presented information. CV writing is another aspect that I will need to work on because I still sometimes write a longer CV. Even though my cover letter is better, my longer CV will definitely not have a good first impression when I would get to use it for getting a job. I also need to learn more about referencing formats (Greetham, 2013). Even though I do understand most of it now, I still need to improve this learning.
Conclusion

With my learning experience from this module, I have learned several skills and it helped me to improve my employability skill by creation of report, time management and communication and the ability to obtain jobs through the use of cover letter and CV. However, I feel that I could’ve put more effort during the module to improve my communication skill. I could’ve personally talked with my class tutor about CV writing and the problem I face when referencing, and I’m sure my tutor would’ve given me better guidelines to improve my CV writing as well as how to properly use references in the formal reports of the class. The course as a whole has helped me in many ways to improve my personal and professional skills. Have become a better organizer as now I am able to better prioritize by tasks and manage my time well. I am able to write better reports and letters and I am also able to understand better through reading and researching. 
Action plan

Since I have to improve my communication skill to get better at presentation, so I have decide to register in a communication learning course for few months so I could learn how to communicate in from of audiences. I will also look for tutorial videos on developing communication skills. There are various articles related to CV writing and referencing which I will try to read and follow. I will also try to gather ideas of professional CV writings from people who are in active jobs and have experiences in CV writings so I could get better at writing my own CV. This would be on-going and I will gather the ideas whenever I see opportunities and articles to learn.

Conclusion
The reflective analysis is important for students in particular because it helps them to gain an understanding of what they have learned so far from the experiences they have within the module and this can also help the students to find out the gaps in the learning so that they can improve their lacking. So the reflective analysis on the academic and employability skill development is important to have for professional development of the individuals.
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