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[bookmark: _Toc499914981]Introduction   
Employability is considered as the key indicator to measure the performance level of an individual's. It is a concept which deals with the growing perception of employees. Employability is a promise to the employees that ensure them that they have the skill to find new jobs in case of dissatisfaction from the present jobs. 

[bookmark: _Toc499914982]Task 1 
[bookmark: _Toc499914983]Purpose of a job description
The purpose of the job description is to provide adequate knowledge and information from the aspect of duties and responsibilities which is associated with a particular designation. As opined by Taylor (2016, p.15), it is considered as a tool that allows an individual to assess his/her ability to perform a job. The description of a job is essential from the perspective of employees and employers. Detailed description about a particular job is not only helped in understanding the responsibility but also helped in identify the actual requirement of that particular position. It gives clear idea to the candidates whether they can able to perform the job or they are incapable for the designation (Bozionelos et al. 2016, p.150). Before formulating or preparing the job description, it is important to consider three basic points as, what is the role of new job, what is the demand from the employee and last of all whether the job is temporary or full time. 
It is essential for a new job that it must be evaluated by Higher Education Role Analysis (HERA) before the commencement of recruitment process and Human Resource Manager should assist them in this task. Job description may include by job title, job duration and job purpose. The job purpose clearly illustrates that the duty and responsibility associated with the job on which the interview or hiring process is going on.
[bookmark: _Toc499914984]Purpose of a person specification
The person specification is an important part that focuses on essentiality and desirability characteristics of a job. According to Tymon (2013, p.850), in order to perform the responsibility associated with a job, it is important that the person has clear idea about the role it has to perform. From the viewpoint of recruiter, a person who is seeking a job must be fulfilled the essential as well as desirable criteria for the post in which the interview is conducted. It is evident that after establishing a plan and furnish the advertisement, an organisation cannot make any changes in their selection process. Interview panel should not demotivate the person's specification during the interview or selection process. 
Person’s specification can be involved in three main stages like advertising, short listing and interviewing. A person's specification is useful in case of fair selection and interview process; else it violates equality policies regarding employability (Vanhercke et al. 2014, p.595). However, failure of person specification make the entire selection process vulnerable as it does not provide any types of justification regarding selection criteria.  As such, criteria which are included in the person's specifications must be genuine in nature for performance of the job.
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[bookmark: _Toc499914987]Personal profile and Career objective





I am diligent and trustworthy person who committed towards responsibilities. I have prior experience of working with others and possess good listening and critical thinking skills. I want to see myself in top level management position ahead of me to gain maximum advantages from the competitive business field.











Work Experience: 
Door Supervisor, Total Security Service Ltd. August-2013 to Till Now. 
Customer Service Manager, Torremolinos Restaurant, Portugal, Jan 2000 - March 2010.

Interest & Activities: 
My hobbies are listening to music, singing and surfing the internet. I also enjoy looking after children and elderly. I also enjoy socializing with others.

References:
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   Date:


Education & Qualification:
· THE CITY AND GUILDS OF LONDON INSTITUTE (CITY&GUILDS), LONDON
FUNCTIONAL SKILLS QUALIFICATION IN ENGLISH
COMPLETED-08/2014
· NCFE, NEWCASTLE UPON TYNE
CUSTOMER SERVICE KNOWLEDGE 
COMPLETED-10/2013
· TOWER HAMLET COLLEGE, LONDON
GCSE-MATHEMATICS
PASS-05/2015
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[bookmark: _Toc499914989]Competency related to STAR Model
The STAR model provides a conceptual framework in providing information regarding selection criteria (Star et al. 2016, p.153). It also helps in providing behavioural questions with appropriate answers so that interviewer can get idea about individual’s skills and knowledge. 
[bookmark: _Toc499914990]Team working:
Star Model provides detailed information regarding stages, situations and surroundings of teamwork inside a workplace. According to Moon (2006, p.85), it is focused on individuals strengths and weakness and then make adequate steps to reduce the level of those weakness. With the help of effective team working, individual can develop their strength inside a workplace and team work motivates them to do their best to the particular organisation to which he/she is associated. In addition to this, employees are come together when they starts work in a team. Teamwork is as effective in the context of employability as it combine the strengths of individual with the efficiency of team and hence achieves the goal of organisation.
[bookmark: _Toc499914991]Problem Solving:
It is very important from the viewpoint of interviewers that the job seeker must have the capability to deal with the difficult situations in a workplace. Problem solving steps can easily be analysed with the help of Star Model (Leigh, 2004, p.59). In the context of employability, problem solving skills of an individual is depended upon how efficiency he/she can analyse an issue and follow up an alternate intervention to minimise the risk level. In addition to this, problem solving skill helps to evaluate best solutions in implementation of a plan.
[bookmark: _Toc499914992]Conclusion  
In the context of employability, it can be concluded that responsibility and efficiency are the key element that ensure individuals status. The main challenge an individual face in finding a job is the availability of wide range of skills and he/she has to choose a group of skills among them. In addition to this, employers or interviewers must encourage the job seekers in developing their skills in order to maintain their own flexibility and creativity. 
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