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[bookmark: _Toc67172547]INTRODUCTION
Following a personal development plan, this work will analyse the skills required for future employment. The second part will be an overview of the concepts learnt during this module. 
1.0 Personal development plan or PDP

	Area of improvement
	The process of the improvement
	Duration

	Decision making
	· Identify the problems before taking any decision 
· Look to get more options
· Eliminate the forced choice from consideration 
	It will take roughly 2 months

	Communication
	· Listen to everything in detail in order to understand what the other person is trying to express and why so. 
· Improve body language to express myself without saying many words.
· Be specific when talking.
	3 months of practicing the skill will give a result.

	Leadership skill
	· Motivate others to get the best out of them (Dacre et al. 2019).
· Taking initiative to start something new
· Improve critical thinking to boost up the capability of thinking.
	It generally takes four to six months to be master of the skill.

	Self-awareness
	· Acknowledge the feelings to show self-awareness (Tojibaeva, 2019).
· Learn new skills to get better in that specific work
· Asking for feedback will help me in my work as I will be able to understand the problem in a better way. 
	It will take around three months to increase self-awareness. 

	Flexibility
	· Develop the existing skill set to be a master of them. 
· Be optimistic to get a better result and be assured of finishing the work.
· Plan before execution to know the steps of the work in order to get perfection in work.
	It takes several months of practice to become professional. 



[bookmark: _Toc67172548]2.0 Skills required for future development
The company or organization that will hire me will definitely look to have some skills inside me. If my set of skills matches with the skill that they require then the company or the organization might hire me. In my opinion, there are many skills that I need to develop in order to improve my chances of employability. It is crucial to be a master of those skills in order to get a job in near future. I believe that the below skills are required to get a job in near future.  
· Flexibility
Due to the rapid rise of technology in most of the cases it is vital to be flexible. Flexibility will make me good enough to adapt to any situation so that I can find myself in a better position when something challenges me (Shabbir et al. 2019). If I am in trouble in my professional life then my skill has the capability to save me from that situation. I firmly believe that being flexible can add tremendous value to the total skill set of any people. 
· Decision making
A skill that I think is very crucial for my future is the skill of decision making. If I get the ability to make firm decisions whenever the situation is demanding the same then it will definitely help me in getting a dream job. There will be times where I will be in front of any tricky situation and a right decision is needed to tackle the problem. If I master the decision-making skill then I can solve the issue of taking the right decision at the right moment. 
· Innovative thinking
Another skill that I think I need to have for my development is the skill of innovative thinking. Decision is the result of thinking.  If I can show innovation then it will definitely improve the chance of my employability. Innovation is the need of the hour in every sector. Using the available technology to increase the power of thinking will be the key to my career.
· Communication skills
 The importance of communication is known to all. For the development of any project it is vital for the project manager to develop the communication skill with the employees of the firm (Dacreet al. 2019). If there is any gap in communication then it has the capability to create a hue and cry among the project members. Upward, downward and lateral, all these channels of communication are required to give importance in order to build up the skill of communication. A good communicator always gives priority to listening as well. I believe that if I can improve the skills of communication and listening, I will not have problems in getting a good job. 
· Leadership skill
The skill of leadership might not be required when I will be starting my career as a professional but in order to improve the position of my career; I need to improve the skill of leadership. Many people believe that the leadership skill is born and it is very tough to develop manually. But I think that I can become a better leader if I try to be one in the future. Leadership means managing people and if I can develop the skill of managing people then I believe that I can improve my leadership skill at the same time.
· Technological skill
The skill of technology was not necessary a couple of decades ago but in today's world it has become one of the most appreciated and much needed skills to have. Having the knowledge of technological things and terms will allow me to get a job easier (Akhmetshinet al. 2019). I firmly believe that technology improves our life and if I have the knowledge of the train then it will definitely improve the chance of my employability. I have seen many people who have a tremendous knowledge of theoretical concepts but do not possess that much knowledge of practical skills (Kalina and Rogan, 2017). Those people find it very tough to get a job nowadays. In my opinion a student should have a good theoretical concept and he also needs to have the skill of implementing theoretical knowledge in two practical ways. 
Therefore, it is seen that possessing skills of different types will be very helpful to increase my chances of employment. I think that the above-mentioned skills are crucial to have in any individual and that is the reason I also want to have them in my portfolio. 
[bookmark: _Toc67172549]3.0 Accessing the concepts
In my opinion, the understanding of the concept of self-progress is very vital for the improvement in career growth (Prisăcaru et al. 2019). There have been a lot of things that need to be prioritized more in order to get success. The below mentioned things or tasks are key to become successful in professional life. In a world where system is the main thing, it is expected from every student to follow the system and flow with the tide. At the same time, a student needs to have some differentiating factors to show him off among the congestion of others. But the thing that is most important is to improve the most required skills and make it as a weapon. In my opinion, if the base is good a student can adapt to any given situation in the future. This skill of adaptability will help that student a lot even in the corporate life (Semenova and Sotnikova, 2021). I believe that if I can develop the below mentioned things in a professional manner then it will become my strong points. 
[bookmark: _Toc67172550]3.1 Improving self-awareness
If I get a job in the future then I would have to take many people and many circumstances under my consideration. In those types of situations, self-awareness is an incredible weapon to have. In professional life, having a sense of self awareness is very vital to have (Prisăcaruet al. 2020). Self-awareness is a skill that has the potential to make me successful in my future endeavours. Hence, improvement in this particular department will enable me to tackle any kind of situation from the very beginning of my career. Self-awareness improves the creativity of people's minds.  Self-awareness will also make me capable of dealing with stress in a much better way. It is seen that many employees lose their focus and do not find any comfort while they are working. The reason for this is the stress. Stress can be generated from various sources and it is advisable to deal with it right from the beginning. Self-awareness helps people to manage their time better and that brings efficiency in work. Self-awareness also brings confidence to the employee. Therefore, self-awareness is a very critical thing which has the potential to improve the quality of me. 
[bookmark: _Toc67172551]3.2 Interview and CV
As a candidate of any kind of job I must develop a good quality cv. Cv format must be short and there should be as much information as possible (Kholmuratovichet al. 2020). But I have to make sure that it is not claustrophobic. Cv helps the employer to get as much information about me as possible. My personal email id to my achievements all can be seen by just a glance at the cv of mine. In interview, cv will play a major role as the HR invites the candidates by shortlisting the cv. Talking about interviews, in order to be prepared for the interviews I can take advantage of mock interviews. Mock interviews are dummy interviews which help people to be ready for the real life interviews. I believe that there will be a time in my career where I have to deal with a plethora of interviews (Larrazet al. 2018). Having experience of giving interviews will definitely help my confidence and it is needless to say that confidence makes a lot of difference in the interview table. There are many ways which can be used in order to build cv. Various websites offer free CV building services and some of them are extremely good (Iordanoglou, 2018). When it comes to giving mock interviews, I can take the help of various online and offline sites where they will organize a mock interview for me. In this case I will look to find any paid options as I did not find the unpaid sites good enough. 
[bookmark: _Toc67172552]3.3 Impact of career development
If I do make changes in my skills and the way I handle things it will make me interview ready. Improvement will only be possible if I take the opportunity myself. Assessing various things of mine will make me understand about my current situation better (Balynin et al. 2019). I think that if I know where I need to make changes then I can make it happen and that will in turn make me a better person. If I find that there are some skills which I have improved a lot then it will be my achievement. When I can make changes and make myself prepare for the interviews. Self-awareness is very crucial and it is also crucial to build some key areas in order to bring changes in the performance of the organization. I have learnt over the years that I can use some tools to measure my performance (Glazunova et al. 2017). Those tools are called self-assessment tools. With the tools I can specifically improve my skills with respect to time. The tools will allow me to develop the things that I lack at a given time.
[bookmark: _Toc67172553]4.0 Conclusion
There are some things that I can do in order to improve my chances of employment. At the beginning of this report, I have built a table where my plans are described with specific goals. In the next section, I have identified specific skills that I think that I need to improve in order to increase the chances of my employment. Skills like flexibility and critical thinking have been discussed in detail. I firmly believe that if I give time in developing those skills, I will be able to compete with the best in the business.
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