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[bookmark: _Toc510710055]Introduction
Employability skills are defined as the transferable skills that is needed to make an individual employable. An individual with good technical understanding and knowledge about the work is efficient enough to set up efficient working performances. There are various types of employability skills that help me to perform in a given situation such as Communication, Teamwork, Problem solving, Initiative and planning, self-management and proper knowledge of technology. It is up to the individualu8 on how to behave and work as per its skills. I need to build up its skills as per the time goes on and as per the situations the individual goes through. The skills that I have attained over time are Communication, Teamwork, Planning, problem solving and appropriate use of technologies. In the following study, different factors of the skills that I possess will be discussed along with its effectiveness and ineffective nature. Lastly, all the skills will be related to suitable theories that will make the study more authentic to understand. The main aim of the study is to illustrate the importance of the different employability skills that may be helpful for an employee and employer to work properly and maintain the works in a firm.   
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Employability skills are the process of the transferable skills needed by an individual to be employable. The person needs to have appropriate technical skills and understanding of the subject under which the individual is working. Some of the main employability skills that an employer looks for in an employee are as follows:

The main skills which I possess are communication skills, teamwork skills, problem solving ability skills, planning and organizing skills. 

Different skills have its own set of factors and ability to provide the better working probability for an individual and will be discussed in the points below along with relevant theories. In the modern, time the basic skills that had been worked out for so long, are not efficient to take control of the business (Jackson, 2014). An employee would require a lot more than the provided skills that may lead the works to be done in the more efficient manner and to the point.  
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An organization always looks for an employee who is ready to take up all the work pressure that may arise in the future. In this context, if the employee is unable to take up the pressure then it may hamper the performance of the company. I possess communication, teamwork, problem-solving, planning, and organizing skills which can be said as basic skills and may not be used in almost every company. In this case, if the company wants some other employability skills such as initiative and enterprise skills, self-management skills, learning skills and technology skills the employee would need to be to the point in order to make the work more appropriate (Wolff and Booth, 2017). Then this may take some time for an employee to build up these skills and work as per the ways the firm would want it to be. In this case, an employee would need to be maintaining the working capabilities to the point in order to gain skills and work toe to toe with the company. If this will not be the case then the employee will need to make adjustments to work properly and meet the demands of the company. A company will always be in the want of establishing an efficient working performance for its customers and in this context, the employees that will be recruited in the company must have the skills as per the requirements of the company. If the employees will not be having that skills and the company does not have that much time that it may be able to give time to the employee to practice those skills, then it may be hard for the company to work properly (Pinto and Ramalheira, 2017). In this way there are some factors that affect the recruitment process for a company is as follows:

These points reflect the diverse ways an employer may hamper its working processes, and this may need to be looked after in an efficient way. A company would always want to hire the person who may be as per the wants of the company and under this; an employee would need to have the skills that may make it effective for the individual to be to the point as per the wants of the company.
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The following points will lead up to the different working criteria that an employee will need to have to make the performance of the company more appropriate (Collet et al. 2015). In the context of an employer, as well the following points are necessary and are considered as needful skills other than the basic skills, which are helpful in calculating and completion of the works efficiently.
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Initiative and enterprise skills are the ability to find new opportunities and development ideas into the practice of the working criteria. It is also regarded as the important skill to work for the betterment of the opportunities within the performance level of the company. To make the performance of the company more valuable, this skill is required to be recognized (Simatele, 2015). The different types of initiative and enterprise skills that help in performing effectively are as follows:

a. Different planning ways to improve usual practice: An employer would need to be working efficiently and try to plan different performing ways and improve the methods to be done in an efficient way. Under this type of working, if the individual works will be taken up effectively then it can be said as to be effective for the employer and for the employee.
Previously in a job role I was working as an admin assistant for the Open University. This job was extremely repetitive. It involved me checking over several of exam papers for long hours every day. This was very difficult to keep motivation and concentration levels high as it was not a very well-paid job. I used my initiative and planned how to keep the motivation and stay focused for example I used to help my team members with other tasks, I willingly sought for other jobs after completing my own and completing extra job roles whilst still maintaining mine. This helped me through this temporary role and completed the contract leaving the employer happy and obtaining a credible reference for myself.

b. Developing new and creative ideas for different situations: Developing new ideas is always necessary as this provides enough working criteria for a company and also for the employee in different ways possible. This makes the employer bring out the different working criteria in an employee.
I developed and created innovative ideas by previously working in an establishment that promoted creativity. For example, a previous job role customer service advisor I was working with paint at a Brewers store. I had to think up of new colours by mixing them to meet the customer’s needs, this gave me to a free reign over creativity as the color selection is initially mine however with the input of the customers needs.
c. Looking for new opportunities: New opportunities will bring working criteria and this may work as beneficial for the employee to know about the different skills that posses and for the company it may be an opportunity to provide the employee with various processes that will lead the works to be done effectively.

As per the points that had been provided that the different types of Initiatives and Enterprise skills may be necessary for a company and also for the employer to be on the market and work efficiently (O’Connor and Bodicoat, 2017). An employee would always want to build up the skills that it may require in the coming years and it will be on the hands of the person to take care of all the works in different ways possible. On the other hand, an employer will always want to efficient enough to take a person who has the skill of Initiative and Enterprise and will be able to work in the company.

I helped organize a family business to gain the family a better financial position. This showed that I was able to develop an understanding of enterprising skills and imitative as required. However, I feel as though I will need to develop my enterprising skills as I believe it needs improvement, and view it as my weakest attribute.
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It is the skill, which helps an employee to be more confident and productive in a workplace. It also helps in communicate and interact with the other people of a firm without any problem. There are various types of Self-Management Skills which helps in providing the working capabilities of an employee to rise and productive. The points are as follows:
a. Stress resistance: Self-management will lead to mitigation of stress as there will be no chance of stress works. An employer would need to be confident enough through which it will be able to take control of the projects provided to them.
To avoid being overwhelmed by stress, I think of alternatives such as the reasons behind why I am stressed and try to deal with them in a calm but attentive manner. Also ensuring that I am able to maintain composure and keeping negativity minimal amongst colleagues. If the issue is highly concerning, then I will share my concerns with the manner to ensure my wellbeing is healthy. 
b. Managing the time efficiently: Self-management will automatically manage the time as the person will be alert on the works that are being done in the company and the different ways it may need to work on the company (Cottrell, 2015). Under this type of working ways an employer would need to be on the point of attentive, as the skill which it has been looking for is very important. If the employee will be unable to take the work pressure then it may be hard for the company determines the works to be done easily. 
I believe myself to be efficient in managing time, for example turning up to lectures on time.
Communication/ Teamworking: Communication will easily be the first and foremost skill on the top of which it will make the works to be done in an effective way and the works of the company will always be done as per the ways the employer would want it to be done. In this way, if the employee will not be entitled to this skill then it may become very hard for the individual to be on the verge of ineffective future.
In employment team working skills are essential to work productively amongst others, offer an effective service, and a sense of togetherness (Morgan, 2017).  For example, throughout various job roles I have been in, it was apart of a team with shared targets. It is important that I worked together with my team to ensure customer service was at its best. This also allowed a common interest amongst colleagues, triggering a sense of togetherness.
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This assignment has allowed myself to reflect on skills that employers look out for, skills which I have attained throughout my employment, and skills which I would like to develop. This focused on individual experiences, the positives and negatives of working life, and the sense of motivation behind life in employment.
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