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Executive Summary
Academic skills are very important to nurture and practice for a student, and it helps further in their career at a professional level. According to Cottrell 2019, the two most important academic skills are researching and managing information for study and thinking critically. These skills are high-demanding for students, especially at the higher education levels. In the case of researching, the first thing is to set the mind, identify the topic and search area, and then go on with the available resources via the library or the internet. Taking proper notes, storing the information for future use and analysing it and then using it in the appropriate place by avoiding plagiarism are also needed here. Citations and proper attributions must be included during the research work, and the whole process can also help in future professional research levels. Again, Critical thinking means thinking critically to draw the logical line, believe, consider and compare with proper objective, detective and systemic way of investigation and then come to a conclusion. From reading to questioning, critical thinking is mandatory for every student to progress and act creatively in each session.










Table of Contents
Executive Summary	ii
Introduction	1
Researching and Managing Information for the Study	2
Critical Thinking	3
The use of these skills at present and in future	4
Evaluation of the learning from this source	4
Conclusion	5
Reference	6












6

[bookmark: _Toc100183386]Introduction
For a person, it's very important to adopt the skills to succeed in life, and it is not always the fact that a person has to possess this skill by nature or since their childhood. In this competitive era, when everyone is running their race to achieve their goal, having some extra skills besides academic knowledge or achievement can act as a blessing to accomplish a particular purpose. A skill can be explained as an ability that has been earned through learning and used to earn a determined outcome (Rodgers et al., 2016). Academic skills encompass specific academic skills, and students are presented as an apprentice to acquire those skills during their academic years. In this report, the literary skill from a given source has to be selected and discussed for this purpose. Researching and managing information for study and critical thinking skills have been taken from the book The Study Skills Handbook by Cottrell (2019). Then discussion has been made further in terms of its advantages, procedures and after-effects.
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Researching and Managing Information for the Study
Research is an important task in our day-to-day life whether we are students, businessmen, or in other occupations. Through researching, we can learn details about our interested and needy topics. The nature of researching is "the spirit of enquiry", and from daily shopping life to business, from buying anything to selling anything or travelling anywhere, every person has to research to know more information. In student life, this research skill varies on course discipline, level of study, sources and assignments (Cottrell, 2019). Using research is very important rather than taking opinions from others as research ensures more authentic information, and it assists to know any topic going in deep from a variety of sources. 
But the most important thing while doing research is to develop in each step during the investigation and manage the quantity of data so that a successive result can be obtained (Belotto, 2018). To do academic research, it is important to collect information for study and for that, the first thing is to define the task and identify precisely what is needed. After doing this, a student must use material from which they can get suitable quality and content. They must know where to look for the materials, for example, in a library, the internet etc. At this point, they can organise and store information from the internet and other resources for quick and easy use in further procedures. 
After collecting all information, they can apply all information in such a way that must meet the need of the purpose, and the research should be done by giving proper citations, attributions and remarks (Hancock et al., 2021). In academic research work, two things have been given preference- plagiarism and citations and these two things are very important and intermingled with each other. Plagiarism uses other works and resources without acknowledging the author and the source. Some words borrowed from any sources or paraphrasing or taking the same are considered plagiarised work (Oates et al. 2022). To avoid this plagiarism which is regarded as a heinous work in academic life, giving proper citations, both in-text and reference, is mandatory for a student.
[bookmark: _Toc100183388]Critical Thinking
In simple words, critical thinking means thinking critically without keeping the thought process lightly. Critical thinking in academic life has been practised and nurtured to bring forth something new. It has been encouraged, especially at the higher education level, to test the quality of the students. The teachers try their best to bring out what is in students' minds while giving anything to read, write, or complete any project. Critical analytical ability is a process to think at the surface level with closer scrutiny to uncover the hidden information by following the objective and systematic investigations that have been deemed to have no existence in study life.
Critical thinking is very important as it enables students to use their brains on the right track. They can investigate each thing from a detective perspective and come to a definitive conclusion for each matter (Cottrell, 2019). While thinking critically and analysing any issue, a student has to scrutinise the information given and test and check whether it is completely accurate. For this, a student has to examine all data from every possible angle and relate all components to each other to find out the proper meaning and check it from logical reasoning and search for any flaws that might have been carried out. 
While thinking critically, it is also important to bear in mind others' theories and explanations and why they give them in those ways and what are their viewpoints (Nappi, 2017). And the student should then compare it with them to get better results comparing the same issue from the point of view of other theorists or writers (Fuad et al., 2017). A student must think first critically during reading and writing sessions and then start writing with proper analysis. The writing must be creative; in listening and question sessions, students do the same thing by going deeper into that issue.
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The use of these skills at present and in future
Researching and managing information for study and critical thinking are the two most important skills I have earned during my academic life. At first, I was weak at making a goal and searching for information on staying on the right track but gradually, by doing lots of research individually. In a group, I have now learned how to take the approach to reach the goal to succeed in research. The researching skill will help in my professional life later on when I have to do any project-based work or study any company, product or anything else. Critical thinking is another factor that I have gained during the academic courses. In the past, I used to think from a simple viewpoint and easily lost interest in anything or quit the work. But making a habit of thinking creatively and critically in all sectors of academic life will help me further in my professional life.
[bookmark: _Toc100183390]Evaluation of the learning from this source
This source has focused on the self-development of the students that have been segregated into two parts. I have learnt so many skills, such as cooperating, managing time, writing assignments and projects with proper grammar correction etc. But the most important skills I have learned are to research and manage information for study and critical thinking. Both these skills intermingle together as for research, only collecting data is not enough; I have to think critically about the data and then put it in the right way. Again, researching skill helps me know more and study more, and the habit of thinking critically helps me come into difficult and tricky situation easily.
[bookmark: _Toc100183391]

Conclusion
For a person, achieving academic skills, nurturing them, and using them in further career is a very important task to accomplish during their whole lives. In any educational institution, many academic skills have been nurtured and practised for students' self-development in their academic and professional lives. The two most important academic skills are researching and managing information for study and critical thinking, and these two are going to help in professional life. For doing research, it's very important to select the topic and the resources from which the data will be collected first. Then after managing the data, proper citations and attributions should be used, and this research material should be gotten proper acknowledgement without being plagiarised. On the other hand, critical thinking is another important skill to earn during academic life. For thinking critically, students must think twice and in an objective, systematic and logical way and consider and compare each possible way to reach the final decision.
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