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Executive Summary
This reflective report reflects on the development of the academic skills in the LCM 4001 Academic Skills module with regards to writing, note taking and referencing. Applying the model by Gibbs’ Reflective Cycle, the paper discusses the development in these areas, and the particular activities and approaches that have been effective. The report shows the shift from informal to formal writing, improvement in note-taking techniques, and proper citation; lastly, it highlights the importance of the module in improving my academic performance and readiness for further studies.
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[bookmark: _r7ur0zqyo3hl]1.0 Introduction
The LCLM4001 Academic Skills module has been very helpful in developing my academic skills especially in writing, taking notes and in referencing. This reflective report will employ the Gibbs’ Reflective Cycle (1988) in assessing my growth in these skills; one of the models that are widely used is Gibbs reflective cycle which is a cycle that comprises six stages; “Description, Feelings, Evaluation, Analysis, Conclusion, and Action Plan” (Adeani, Febriani and Syafryadin, 2020). From this specific analysis of the certain tasks and activities performed during the module, I will discuss the changes in these skills and the role of their development in my academic process.
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Figure 1: Gibbs' Reflective Cycle Framework
(Source: Adeani, Febriani and Syafryadin, 2020)
[bookmark: _sagjju8abgu9]2.0 Main Body
[bookmark: _juilljbu9w0j]2.1 Academic Writing Skills
When I started this module, I was not very organised in my writing and my ideas were not well connected. I also had a problem of thinking and putting the ideas in a proper sequence; in one of the initial classes, we were asked to write a short essay on a specific topic, and this made me realise my weakness in organising arguments and making them easily understandable.
At first, I was quite discouraged by the problems I encountered in academic writing; one of my challenges was on how to shift from the informal way of writing to a more academic style. But as I progressed in the module, I felt more and more comfortable in both formulating my thoughts and presenting them in a way that would be easy to understand.
The activities and the guidance received in the course of the module were very helpful in enhancing my academic writing skills. Among all the activities, the most helpful was peer review in which we submitted our essays and commented on each other’s work; this activity was helpful for me to get a different angle of view on my writing and learn where the possible mistakes are (Law and Baer, 2020). Also, focus on planning and drafting of essays made me aware of the significance of planning in the writing of academic papers.
From these activities, I got to understand the importance of planning for the writing process. The module also taught me about outlines and mind maps, and I was able to apply this to my essay planning; it also helped me to develop the skills for drafting and revising the text which helped me improve the arguments and make them clear (Thuong and Phusawisot, 2020). This process of writing, getting feedback and then making changes has really helped me enhance my writing skills in academia.
I have immensely grown in my academic writing skills in this module, and this has been a great experience for me. Through the implementation of the techniques and strategies that were learned, I have developed confidence in academic writing; I believe that the skills I have learned will help me in future tasks and in my entire academic process.
As for the future, I will keep on applying the outlines and mind maps for the preparation of the writing process. As for the future work, I will also try to get the feedback from the peers and tutors to enhance my writing skills; also, to ensure that I continue to improve on the skill I have acquired, I will ensure that I write as often as possible.
[bookmark: _tbqkgzeyqx6c]2.2 Note-Taking Skills
At the beginning of the course, I used to write down almost everything the lecturer said, and this made the notes very chaotic. One of the sessions was dedicated to the different ways of taking notes and I learned about such approaches as mind mapping and tabular notetaking.
I was struggling to contain all the information that I was taking as notes because there was a lot of it; nevertheless, the use of different note taking techniques was quite comforting to me since I got to know that I did not have to write down everything that was being said.
One of the most helpful aspects of the module was the emphasis on note-taking skills. A particular activity that I found quite effective was the one in which we listened to a podcast and were supposed to take notes; this exercise helped to focus on the fact that it is necessary to choose only the most important information (Guggenheim, Glover and Mejia, 2021). I realised that employing mind maps helped me to categorise my notes and it was easy to refer to them and comprehend what I had noted.
Moving from the traditional linear notetaking to the use of other formats such as mind maps has greatly improved my information processing and retention (Thomas and Thomas, 2021). This way of underlining the main points and structuring them in a way that is easy for me to understand helped me to improve my understanding of the material; this shift in my note-taking practice has also enhanced my class participation and the way I handle the information in the assignments.
The growth of my note taking skills has been an important aspect of my academic achievement. With the use of better strategies, I have been able to improve on the way I capture and arrange information; this has not only helped me in the study but has also helped me to gain a better insight of the subjects that I am studying.
I will also try to use different techniques of notetaking and find out what is the most effective for a particular subject. I will also ensure that I revise my notes frequently so that I can be in a position to refresh my memory and also to ensure that my notes are well arranged and easy to use when I am revising.
[bookmark: _ngi1dk73qv6]2.3 Referencing Skills
Another area that was a challenge to me at the beginning was the use of references; I had difficulty with proper citation and reference formatting as per the academic norms. The module also consisted of sessions that taught the various referencing styles for instance Harvard and APA among others, and how to apply them.
At first, I did not like referencing at all and I did not understand how it worked when one was using several sources. However, as I did my assignments and got feedback from my instructors, I became more and more confident in the process; I found the sessions on referencing to be very useful. There was one exercise which I found quite useful: I had to produce a reference list for a mock assignment; this was actually beneficial for me to learn more on how to format citation and references as well as to receive feedback from the tutor.
In addition, the course also enlightened all of us about the use of ‘Google Scholar’ for searching appropriate literature on the subject efficiently. It was easy to locate scholarly articles and research papers and even use the ‘Cite’ option to get the citation style of my choice; it also helped me in citation styles formatting and also helped in the identification of sources for the research (Triono et al., 2023). Using Google Scholar in my work allowed me to look for sources and cite them more efficiently.
From the frequent use of referencing in the module, I have improved a lot in the area of citation; I have also learned the importance of guarding other people’s work and not copying them; and the use of Google Scholar has been really useful to me in this respect and to make sure that the citations are correct.
I have enhanced my referencing skills in this module, and I am now able to efficiently reference sources that I use in my work; I now appreciate the significance of citing sources and have acquired the skills of using different citation formats correctly. This skill is very important in the aspect of academic integrity and will be quite useful in my future academic endeavours (Bean and Melzer, 2021).
In order to help me sustain and enhance my knowledge on referencing, I will ensure that I keep on using different referencing styles and tools. I will also update myself frequently on the guidelines to know any changes that may have been made concerning the formatting standards.
[bookmark: _yo0x1xcuaq9a]3.0 Conclusion
Hence the LCLM4001 Academic Skills module has helped me to improve academic writing, notes taking, and referencing. With the use of Gibbs’ Reflective Cycle, I have identified areas of learning that I think I have grown in most; the activities and strategies implemented in the course of the module not only improved my academic skills but also provided me with the necessary means in order to succeed in my future coursework. In future, I will implement such skills and look for ways to enhance the same with a view of fulfilling my academic objectives.
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