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Cover letter for job role:
Sunnah
Birmingham, West Midlands
Dear Hiring Manager,
Re: Recruitment Consultant Position – SThree
I am writing to apply for the Recruitment Consultant position at SThree. Having previously worked as a Recruitment Consultant for a temporary labour company, I have gained valuable experience in the recruitment industry and feel that this role would be a great opportunity for me to build on the skills I already have while taking the next step in my career.
Working in recruitment has taught me a lot, particularly when it comes to dealing with different people, staying organised and working in a busy environment. Temporary recruitment can be quite demanding, as staffing requirements can change at short notice and employers often need people quickly. Through this experience, I have learnt the importance of being adaptable, thinking on my feet and remaining professional even when things become stressful.
One of my biggest strengths is my ability to communicate with people and build good working relationships. I enjoy speaking to different individuals, understanding what they are looking for and helping them find suitable opportunities. I also understand how important it is to maintain a good relationship with clients, as recruitment is not just about filling vacancies but also about building trust and providing a reliable service.
I would describe myself as hardworking, approachable and determined. I am someone who enjoys having responsibilities and takes pride in getting things done properly. I am also confident working independently, but equally enjoy being part of a team where everyone is working towards a common goal. My previous experience has helped me develop patience, good time management and the ability to prioritise tasks when dealing with several things at once.
What particularly interests me about SThree is the opportunity to work within a specialist recruitment market, especially engineering. I like the idea of developing my knowledge of a particular industry and building long-term relationships with both candidates and businesses. I am also attracted to the opportunities for career progression, as I want to work somewhere I can continue learning, challenge myself and grow professionally.
I understand that this position involves more than simply matching candidates to vacancies. It requires confidence, resilience, negotiation skills and the motivation to achieve targets. These are qualities I have developed through my previous recruitment experience, and I would welcome the chance to strengthen them further in a more specialised environment.
I feel I would be a good addition to SThree because I already understand the demands of recruitment, enjoy working with people and am willing to put in the effort needed to achieve results. Most importantly, I am genuinely motivated to progress in this industry and make a positive contribution to the team.
Thank you for taking the time to consider my application. I would welcome the opportunity to discuss my experience further and explain how I could contribute to SThree.
Yours sincerely,
Sunnah Syed
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EDUCATION

ASPIRATION TRAINING 01/2020

1 worked with Aspiration Training - a training provider that delivers apprenticeship programmes and
traineeships. I completed a 3-week skills development programme which included a work placement in
my chosen sector, administration/business.

The goal of the programme was to:

Build confidence and employability skills.
Develop CV writing skill.
Gain industry-specific knowledge, skills, and behaviours.

BOURNVILLE COLLEGE

QUALIFICATIONS

Health and social care level 2
Health and social care level 3

BROADWAY ACADEMY 09/2011- 06/2016
GCSE EXAMS TAKEN

Maths

English

Science

Computer science
Religious studies

KEY SKILLS HOBBIES AND
- FLUENT IN ENGLISH & INTERESTS
POTHWARI
- PROBLEM-SOLVING - FITNESS
- CREATIVITY
- BUSINESS - TRAVELLING
- FINIACIAL MARKERS T EASHON

- TIME MANAGEMENT

- INDUTRY-SPECIFIC SKILLS
- ORGANISATION

- ATTENTION TO DETAIL
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Recruitment Consultant

SThree® - 32 %

10 Temple Street, Birmingham B2 5BN
Hybrid work

£27,500 - £50,000 a year - Full-time

Job details

BB £27,500 - £50,000 a year

Referral programme, Employee mentoring programme, Employee discount, Additional leave, Company pension, Health
& wellbeing programme, Cycle to work scheme, Work from home
Show 1more

© Full-time

Hybrid work in 10 Temple Street, Birmingham B2 5BN

M 15 minute commute

Full job description

Recruitment Consultant Opportunity - Birmingham -SThree

Computer Futures & Progressive (part of SThree) are on the lookout for ambitious individuals to join their high
performing office!

The office has seen great growth this year - with a collective individual performance across the whole team!
Who we are:

We're a global STEM workforce consultancy, connecting brilliant minds with the world’s most innovative companies.
From Life Sciences to Tech, Engineering to Maths we help shape the future— one placement at a time.

What will you be doing?

Building, identifying and maintaining strong relationships with both client and candidates within your specialist market —
within Enaineerina
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Interview and assess candidates —to match them to their desired role.
Negotiation of offers

Manage the full 360 life cycle of recruitment!!

Working to a hybrid model —in Manchester City Centre

What you will get:

¢ Competitive salary + uncapped commission

¢ Global career opportunities (33 locations worldwide)

¢ Incentive trips to amazing destinations

¢ Director Lunch Clubs at top restaurants

¢ Thrive wellbeing community

e Private medical cover + optional dental

e 28days holiday + bank holidays + buy more

¢ Industry-leading parental leave

¢ Company share scheme

¢ Velocity career progression programme
We are an office and organisation that wants you to thrive and feel comfortable day in day out — we believe in creating an
environment that lets you do this!!
We are looking for ideal candidate to have previous Recruitment/ Business Development/B2B experience.
If you are interested in please send a copy of your CV and a member of the TA Team will be in touch
INDBRUM
Pay: £27,500.00-£50,000.00 per year
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Sunnah Yousuf Syed

BIRMINGHAM, MOSELEY - B13

EMPLOYMENT HISTORY

RECRUITMENT CONSULTANT / CUSTOMER ADVISOR / PAYROLL
05/2022 - April 2024

TEMP LABOUR LTD

- Conducting interviews for HGV drivers ensuring they were fully qualified

- Conversing with blue chip clients, ensuring instructions and procedures
were followed up the standard.

- Built strong resiliency to work under pressure via dealing with driver's
incidents, accidents and collisions.

- Providing exceptional customer service.

- Recognised by senior management on multiple occasions for achieving
the highest performance and exceeding set targets.

- Completing payroll and ensuring time sheets given by drivers n order for
me to verify, calculate and send off to clients for authorisation.

- Processing expenses for staff.

- Admin duties.

- Amanging refreshments or light lunches for business meetings.
- Distributing incoming mail.

- Answering calls in  timely manner. Forwarding calls as applicable.
- Assist with taxi travel arrangements for visitors if needed.

RECRUITMENT CONSULTANT
04/2022
LEARNER ENGAGEMENT TRAINING SERVICES

08/2021 -

- Communicating with claimants and offering support.

- Contacting employers and arranging meetings.

- Review existing clients and maintain close relationships to identify
business partnership opportunities.

- Answer calls from potential candidates who want to book in to attend
career shops.

- Creating folder portfolios for different vacancies available

- Briefed candidates about responsibilities, salary, and benefits of jobs

- Advertised and managed position listings, organising Interviews with
suitable candidates.

- Office duties i.e. using different computer skills, and office machines
such as photocopiers and printers.

ADMINISTRATION 03/2020-07/2021

GLOBAL EDUCATION MANAGEMENT

- Provide information on different universities around the UK for
international students.

- Ran weekly drop in sessions and one to one appointments to provide
extra support for student exam preparations.
Greet and welcome clients

- Research the different universities and the courses that they offer.

- Contact clients via email and telephone.

- Catering to customers’ requirements.

- Manage documents and files.

CONTACT:07512572514

Email: Sunnah58501@gmail.com

PROFILE

Motivated individual looking to
build knowledge and gain
experience. Currently looking for
an opportunity where I can
transfer my skills and experience
and bring them to good use.

I aim to find employment in an
environment with high standards
and productivity allowing me to
grow as an individual and take
on challenges and grow within
the company.

1 am a self-determined individual
with an approachable and
professional personality with the
capability of handling
challenging tasks and taking on
responsibility.

Extremely fast-paced, and
flexible with capabilities of
adapting to different routines
and diverse environments whilst
ensuring professionalism and
attentiveness are always
maintained.





