
Definition of Professional Career Development
Career advancement is a procedure that structures ones work personality. This is an important piece of human advancement (Mc Kay, 2019).
Addressing your guiding principle, your strengths, weaknesses and your future goal can be a very good step to take to Improve and understand your professional career development (Indeed.com, 2019).
My short term career target is to achieve my Teaching Assistant Level 2 qualification and pursue that level of work, while I’m in that job to continue with my Teaching Assistant Level 3 qualification and then pursue a job at that level.
My long term goal is to do a Teaching degree and become a Qualified Teacher.
There is two parts to this report, Part one is where I will be discussing about self-awareness and how important it is and how Johari windows as a self-awareness tool helped me to identify myself and what I have learnt.  
Then I will be discussing all the other various tests we have taken and how these tests are linked to my career progression and whether those tests were useful or not and how?  
Part two of this report is discussing about the in class recruitment, who I chose and why? We will be focusing on the importance of a CV, job advert, job description, cover letter and person specification also how these will help me prepare for an interview.
Finally, I will analyse the feedback from the interview and how I could have improved myself and what impact it has had on my career development.
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Defining Self-Awareness
Self-awareness is a familiarity within yourself, with the self being what makes one’s personality remarkable. These interesting segments incorporate contemplations, experiences and capabilities. Analysts Shelley Duval and Robert Wicklunds hypothesis to self-awareness was that “when I focus on myself, I survey and balance my present lead with my internal principles and attribute, (such as my strengths and weaknesses) I hesitate as target evaluators of myself”. 
Importance of Self-Awareness 
Self-awareness is the key component to passionate knowledge. The capacity to screen our          feelings and contemplations from minute to minute is vital to comprehend ourselves better. Various researches have given self-awareness as a basic characteristics of effective business pioneers (Zhu, 2020).
There are various tools you could use to gain self-awareness, in this case I have chosen Johari windows as a tool to explore my self-awareness.
Defining Johari Windows
Johari Windows was developed by Joseph Luft and Harry Ingham in 1950’s they were American psychologists, who combined both their names and came up with the name Johari. Johari windows is a very common tool that is used as a self-awareness training, character advancement, relational correspondence, group improvement. This device allows us to research how we see ourselves and how the world see us. It is known as a model of opening the different lines communication. It brings out an approach to show how we become progressively open to others as we become closer (Saxena, P, 2015).
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Johari Windows on myself
	Open Area (Known to yourself and others)
	Blind Area (Unknown to you but known to others)

	1. Good Communicator
1. Very approachable
1. Cordial
1. Supportive 
1. In-depth writing, never short of words.
1. Good team player
1. Can work on my own initiative as well as in groups.
1. Patient
	1. Very funny
1. Hardworking
1. Can get on with work in a noisy atmosphere.
1. Can get carried away in conversations, not letting anyone speak.




	Hidden Area (Known to you but unknown to others)
	Unknown Area (Unknown to you and others)

	1. Very competitive
1. Can get effectively emotional.
1. Can easily hide how I’m feeling.
	1. Have the ability to become team leader.
1. Powerful



To get the above outcome I had asked my fellow peers to help me complete Johari windows on myself. My fellow peers helped me complete the open area, blind area and unknown area, and I had to complete hidden area by myself.
At the time when my peers were helping me complete the blind area and open area, I was feeling very over whelmed by what they were saying eg: they thought I was hard working, can get my task done even in a noisy atmosphere and that they thought I was very supportive etc. This feeling has made me feel more empowering to achieve my goals.
What I thought was good about this tool is:
1. Knowing the open area increases mutual concern, respect and co-operation.
1. Knowing my blind area is like a feedback so I could improve and learn and when I overcome them changes, they could go into the open area.
1. Letting my peers know my hidden area so they could encourage me to overcome and learn how to take this positively and bring this information into the open area.
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1. Having my unknown area revealed that I may have potential to be a leader will encourage me to push my boundaries (Luft, J. and Ingham, H., 1961).

What I do not like about this tool is some people may misuse this information or use it in a negative way (Self Awareness, 2013).
The Johari windows (self-awareness tool) that I did on myself has helped me analyse and will assist me with dealing with my blind area, unknown area and hidden area by shrinking the size of theses windows this will then expand the size of my open area, this will put me on a way towards developing myself (Douglas, D.H. and Willis, D.G., 2005).

What I have found challenging in this tool was the blind area, I did not think anyone thought I spoke over them, not letting them speak, failing to listen to others this is something that is completely oblivious to me. If I was to continue to do this my colleagues/friends may lose focus on what I am saying and it may cause miscommunication. To overcome this challenge, I have decided to set a time limit of 6 months to see if I could actually change that about myself. I will try to talk less and listens to others more. After six months I will get constructive feedback from friends and colleagues to see if there has been any improvement
What I have learnt from Johari Windows is that by disclosing some information about my abilities is a good way for others to help me achieve my objectives, it makes me communicate with others better which is the key to success, having common understanding where trust manufactures great relational connections and can be connected to improve my performance (Nofriza, F., 2017). Trying out new experiences pushing myself for greater outcomes. It also allows me to get constructive feedback from others this will give me an insight of my behaviour towards others and myself. Great input brings out common understanding, joint agreement and good participation (Mulder, 2017).

This self-awareness tool has had a great impact on my life where it has given me a better understanding to where I am right now to where I would want to be in the next couple of years. It has made me see things about my personality that I would not have seen by myself. By highlighting my good points, it has also highlighted what more I have to learn. To do this I have to take on board all the constructive feedback I have received from peers and work on them effectively (Newstrom, J.W. and Rubenfeld, S.A., 1983, March).
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Results from Career Motivation Test (123 Test)
This test can assist you with picking up knowledge into the professions that best fit your character. It will enable you to realize what sort of workplaces and occupations suit you best (Doyle, 2019).
Below is a pie chart showing my personalities in percentages. 

	
	



	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



My list of occupations from this test were:
Medical Records Clerk- 77%
Tutor- 73%
Nurse responsible for general care- 71%
Community Health Worker- 68%
Corporate Trainer- 62%
Legal Assistant- 63%
Health and Safety Officer- 66%
Occupational Therapist- 69%
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Librarian- 68%
Archive Manager- 68%
Pharmacist- 66%
E-Learning Developer-62%
After taking this test I feel as though it has given me something to consider, I have significantly more alternative of employment decisions that would suit my personality. I feel as though I need to do some research on the above jobs recorded before I arrive at any conclusion.
The good thing about this test is that, it can detect my personality and give me indications of what changes I should consider so that I am in the right direction of achieving my set goal, eg: need to complete a Health and Social Care course if I am thinking of working in that field.  What I do not like about this test is that it may not be able to measure all areas such as musical intelligence and artistic capabilities. No guarantees the jobs listed would in reality be ideal for me (Barrett, J., 2009).

My key learnings from this test is that, it has broadened my career options matching to my job preference’s and personality. This test determines what jobs I am best suited to and by what percentage. I can see there is pattern between all the jobs listed from the aptitude test which is general care whether it is for adults or children. This test has also indicated what qualifications I need to gain before I could apply for the job (Mjåtveit, 2018).
This test has helped me immensely in my career progression because career aptitude test discovers my character type and what jobs are the correct occupations that I should pursue, as character influences an individual’s frame of mind, relational abilities, initiative aptitudes and teamwork qualities. By matching my character to an occupation will build the opportunity for me to have work achievement (Bimrose, J., Barnes, S.A. and Hughes, D., 2008).
Results from MBTI Test (Myers-Briggs Type Indicator)
Psychometric tests help you distinguish your own strengths and weaknesses, it helps build up a profile for your characteristic’s and personality (Carter, P.J., 2004).
In this test you are asked several questions about yourself and about how you would react in certain situations and you have to be completely honest otherwise the test would not work accurately (Cherry, 2019).
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Outcome to my results
After I had completed the test, the results were that my personality type was a protagonist and my individual attributes were:
Outgoing- 89%    Intuitive- 55%       Feeling- 61%    Judging- 75%    Decisive- 51% 
Role: Diplomat
Strategy: People Mastery.
Defining a Protagonist? 
This is a person who is a natural born leader, who is not afraid to speak up or defend someone when they are right. Determined and full of charisma, someone who can inspire people to do their best in the world, someone who can be a teacher and guide people to go on the right path and do things for the community. A Protagonist is a firm believer that can radiate validness, concern and unselfishness, they also can communicate with people very easily (Frohock, R., 2004).
I am feeling very proud of the outcome of the results, I believe it is so accurate I could not have described myself any better and in so much depth.
What I believe that was acceptable about the test was by responding to every one of the inquiries it can recognise your qualities and shortcomings and indicate what your personality attributes are in a very supportive way (Ganapathy, 2014).
What I do no not like about the test is that it does not indicate how unique I am and this could result in many individuals having the same traits and applying for similar jobs (McDonald, J.D., 2008).
From the Myers Briggs Indicator test what I have educated is that I am a lot more grounded individual than I suspected, I am capable of being a teacher and guiding everyone. This test has told me some true facts about my personality which I was oblivious too, for me to know myself through these test has given me an understanding on how to cultivate my strengths at my current job which is a senior play leader, I have also learnt that I need to put my needs first before my colleagues and push them effectively so that they can exceed in their job roles, without anyone getting offended. It has given me a better insight of better career choices, it has broadened my career paths. 
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To foster my strengths within all my personality traits will prompt more noteworthy variety of thoughts which will make a result with inventive arrangement. This result has motivated even more to go out there and achieve my set goal (Barrett, J., 2009). 

These results have definitely had a great impact on my career progression by listing a few of my strengths and weaknesses according to my personality, it has given me a chance to reflect on these and make appropriate changes. It will help me to accomplish personal and professional objectives and it gives me a clear direction to where I want to go with my career. 
Part 2  
In this part of the report I would be focusing on the in class recruitment, importance of CV writing, cover letter, job advert, the preparation before an interview, my feedback from the interview and how it will influence my career development.  
30 Sec CV Scan
At the start of this module I was told to create my own CV, I really did not give it much thought and consideration I just went and handed in my CV that I had produced 10years ago and presented it to my lecturer for feedback. We then went onto to do a task in class where we were told to read 10 individuals CVs given a time scale of 30 seconds for each CV and come up with who might be the best person to recruit for the managerial position. After I had scan read all the CVs I think Ann J. Morgan would be the ideal candidate to recruit for the job because she has several years of experience in this role and has shown constant career progression, starting from an assistant store manager to a store manager then a project manager and then a customer service manager and now currently working as a senior operational manager. She has had many high demanding projects dealing with 16,000 internal and external customers, dealing with motivating and developing staff and continuously achieving and exceeding Key Performance Indicator. Ann has retail Level 1,2 and 3, she has A levels in mathematics which helps her when it comes to managing accounts in her current role.    
What I have achieved from this process is how to search for a job vacancy online, how to apply for the post according to my qualifications and skills, to understand the requirements on the job description/person specification clearly so I could highlight my abilities and skills on the cover letter accordingly.
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After reading Ann Morgans CV these are the changes I made to my CV and cover letter:
1. Highlighted my strengths and weaknesses according to the teaching assistant person specification.
1. Highlighted what work experience I have done relating to the job description.
1. Displayed what trainings I have completed.
1. Highlighted why I am the best person for the job and what sort of attitude I will bring with me.
By making all the above changes to my CV, illustrating the key concepts of my experiences on my cover letter gives me a better opportunity to get selected for the Teaching Assistant job.
Defining Curriculum Vitae (CV)? 
CV is a Latin phrase (Curriculum Vitae) which means course of life. It is a well elaborated document about your present and past professions and academic history. CVs incorporate data such as work duties, grants and awards achieved, your hobbies and interests. A CV diagram is utilised for impressing recruiters when applying for jobs (Harzallah, M., Leclère, M. and Trichet, F., 2002, July). 

The importance of a CV
CV is a device of accomplishment, it is your attempt to sell yourself to an organization. Well written CVs can open doors to the interview room. The chance of you getting an interview or getting rejected is all based on the strengths of your CV (Bennett, J.B., 1992). 
It is very crucial that I spend quality time on the data and the presentation of my CV, making sure the data you are providing is accurate and to tailor my cv specifically to the job I am  applying for (Legalsecretaryjournal.com, 2007).
Things to remember when writing a CV:
1. Any unique projects you may have handled and then on a later date credited for
(Morgan, 2016).
1. Be clear and concise
1. Highlight Heading so its distinctive
1. Check for spelling errors
1. Use positive language
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1. Don’t lie.
1. Try not to leave gaps in your employment history (if you do, you may need to be prepared to answer questions as to why that may be) (Parry, 2018).
The importance of a cover letter
Not many individuals put their time in preparing for their cover letter this piece of document has significant effect whether it is negative or positive on my employers, this will give employers initial impressions about myself. If my cover letter is elegantly composed it can open doors for a meeting with associations. The cover letter features my relational abilities, associations aptitudes, social abilities, sense of focus and priorities also technical knowledge in a way that my CV does not do (Beatty, R.H., 2004).
The Importance of the Job Advert/Job Description/Person Specification
Job Advert
The fundamental motivation behind an occupation advert is to attract the correct contender for the vacant position (Walker, H.J., Feild, H.S., Giles, W.F. and Bernerth, J.B., 2008).
As an occupation searcher I should depend on my job advert to set me up for an interview after all it is the only piece of data I have on what recruiters are searching for. On my job advert I should have information on what aptitudes are required for the job so I could prepare responses for questions that may be asked in the interview (Haer, 2015).
[image: Job-advertisement-structure]
(Recruiting and Hiring Resources, n.d.).	10
Job Description 
Job description is a composed explanation that portrays a job that may involve a separate group of organizational roles. The description includes: Obligations, duties, extent of work and working conditions.
Person Specification
The significance of a person’s specification is to comprehend the specific details of an occupation. My person specification gives me significant details of a job eg: Education, skills, work experience and any other abilities that may help me to get the job. This will enable me to achieve my goals, Job specification can be used for screening of resumes and shortlisting candidate who best fit the job (El-Hajji, M.A., 2011).
Interview
One of the important ways I have prepared for my interview is by gathering foundation data about the organization and the employment. Getting ready for the prospective employee meeting is significant for acquiring exact data about the activity just as separating myself from different applicants and for articulating my aptitudes and capabilities will fit the activity necessities (Caldwell & O’Reilly, 1985). 

Being interviewed is a critical part of the procuring procedure. This is where I will have a face to face collaboration with my potential employer. The interviewer at this point knows about my achievement from my CV and cover letter, now this is an opportunity to show them my character and how I can deal with their working environment. 
Preparation Steps Before my Interview on Performance
1. To do research on the organization, the company’s recent achievements. (Lack of knowlegement on the company shows that I do not have much interest).
1. Research on any values the company may have so I could align it with my values.
1. Have well prepared answers according to my Job advert/Job specification.
1. Prepared some questions for the interviewer (Van De Voort, D.M. and Whelan, T.J., 2012).
1. Rehearse/Partner Interviewing, I practised with my partner so that I can get constructive feedback and then I could go through to find answers on how I could improve.
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1. Record stories that I could incorporate with my job specification, by making it personal it will draw the attention of the recruiter (Hansen, K., Oliphant, G.C., Oliphant, B.J. and Hansen, R.S., 2009).
Before my interview I was feeling very nervous and panicking just in case I could not answer a question, but once I entered the interview room all my nerves had disappeared and I was feeling very confident.

Results from My Interview
Score: 5 = Excellent   4 = Very Good   3 = Good/Average   2 = Poor    1 = Very Poor

[image: ]
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Feedback from Interviewer 1:
1. Ensure that I remain constant eye contact.
1. Good demonstration of knowledge about the school
1. Ensure that I relate my answers to my achievement mentioned in my CV.
1. I answered questions in good depth.
With a Score of 77% They Might Have Hired Me for the Job.
Feedback from Interviewer 2:
1. Audible and confidence.
1. Demonstrated well by talking about my strengths.
1. Avoid too much elaboration on questions
1. Good by asking specific related questions.
With a Score of 86% They Are Considering Me for the Job.
I was quite shocked by the outcomes as I thought I would have achieved much better results, the feedback from both the interviewers were quite different from each other, but that was maybe because I managed to engage one of the interviewers in my conversation more than the other. I will take on board what the interviewers have said, I think the feedback is constructive and manageable. (write here that you had the top score from fellow peers)
I could have improved my interview, if I practised more on my nonverbal communication, I should have related my answers more to my achievements mentioned on resume and if I was to control on how much an interviewer needs to know (Sternberg, K.J., Lamb, M.E., Esplin, P.W., Orbach, Y. and Hershkowitz, I., 2002).
What I have learnt from the interview is:
1. To be myself, recruiters are wise enough to make sense of whether I am fit for the job.
1. Be confident, being confident attracts employers, for an organisation to believe in my capabilities I have to believe in myself.
1. Distinguishing my shortcoming is a quality and having the patient and assurance to transform those shortcomings into my strengths.  
1. Getting feedback from interviews whether I get the job or not, this could work in my favour for myself to arrive at my future goals.
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1. Show the person behind the resume, by showing my personality, the aptitudes and the hard working attitude is the way forward to winning the position.
1. To use SMART model when explaining a situation that way I am not elaborating to much unnecessarily, smart is very specific and to the point its very measurable (Schildhouse, J., 2006).
 
The mock interviews will have a great impact on my career development because it allows me to get back constructive feedback on where I went wrong, this will increase my confidence and a higher chance for future employment (Yates, S.M., 2008).
	

















14
Conclusion

The main objective of this report in part A, is about professional career development, identifying my short term and long term career goals. Defining self-awareness and why it is important and how Johari windows as a self-awareness tool has help me analyse and reflect on my feelings and thoughts and also how the world perceive me as.
In the next section I used aptitude test and 16 personality test to help research on my characteristics and figure out what job best suits my personality. The outcomes to the test were surprisingly good, the results described my personality so well to who I really am. These results will help guide me towards my path to become a teacher or work in social care. 
In part B where the mock interviews took place, the incredible feedback I got back from the Interviewers helped me make changes in my CV and cover letter to improve my chances of successful interviews. I was really pleased with my scoring, especially when I found out that I scored the highest in the class this has given me the boost I needed to go out there
[bookmark: _GoBack]
Career Aptitude Test
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FIRST IMPRESSION 5 4 3 2 1

Showed up on time 

Firmly shook hands of interviewer, smiled and greeted

 

Had resume/references and offered professional copies 

Greeted and maintained eye contact 

Dressed appropriately  

Posture (sat up straight)/Hand and facial movements were natural 

VERBAL BEHAVIOURS 

Demonstrated knowledge about the company

 

Answered questions completely, yet briefly

 

Utilized Star/Bar format for behavioural questions



Understood company needs/Emphasized qualifications

 

Understood position/Pointed out work related skills

 

Displayed enthusiasm

 

Focused on strengths and weaknesses

 

Acted in a polite manner 

Referenced specific items on resume 

Responded to questions promptly 

Asked appropriate questions of the interviewer 

Spoke clearly and at a reasonable volume 

Avoided use of filter/slang words 

OVERALL PREPARATION 

POINTS AVAILABLE 100

First Interviewer Grade 77%

Second Interviewer Grade 86%


