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Academic and Employability Skills
[bookmark: _Toc6557015]Introduction
While considering people to hire, employers often take into account both academic and employability skills possessed by the prospective staff members. Yet, employability skills are currently paid special attention to, and in fact, companies prefer workers who can combine employability skills and training that they have acquired in relation to the job. Employability skills are also referred to as soft skills, and they are highly valued personal attributes with the quality of transferability. Employers are particularly interested in them because employees demonstrating them are effective. Consequently, the productivity of the organization is enhanced. It is also worth stating that employability skills are unique when compared with technical or professional ones and are generic and not job specific. Therefore, the majority for industries look for similar skills needed for success that means that an individual has to possess some specific ones regardless the position they apply for (Flynn, 2013). The major aim of this report is to determine the main employability skills applicants need to demonstrate as well as study key theories and models connected with the issue. 
[bookmark: _Toc6557016]Key Employability Skills
At the moment, organizations strive to be very comprehensive areas where employees can fulfil tasks and get a positive perspective about their work (Trought, 2017). Those individuals who have succeeded in their careers do not rely on academic or professional skills only; rather, they complement them with employability ones. Despite the questionable of the employability skills, they can be understood as important caracteristic that make an impact (Chaita, 2016). Therefore, each individual employability skill plays a role in an organization and in the person’s career advancement. For instance, problem solving skills empower an individual to provide solutions while providing the organization with the ability to sustain its competitive advantage. 
Interview skills. After an organisation advertises its vacant positions, interested candidates sent their applications to express their interests in the positions. For most organisations, interviews are part of the recruitment process. Such a way for candidates to prove their skills, knowledge and experience which would make them fit for the position. Before one appears for an interview, they need to adequately prepare themselves in advance. The preparation entails assessing the job descriptions of the positions applied for, searching for the possible interview questions and practising on their appropriate answers (Robles, 2012). Through this, candidates find it easy to face their interview panel. For one to be successful in this, they have to prove confidence during the interview process, which would be a prove of their readiness to take up their new responsibilities.
In relation to the interview skills also, one needs to be optimistic during the process. Such is expressed through their verbal and non-verbal sign they use during the interview. I will need to develop this skill in the future, as it is possible for an interviewer to read one’s body language and interpret their attitude towards a job that they are interviewed for. This is because the use of negative body language or displaying negativity about the company during the interview would be a signal to the employer that I am not interested in working with the company, which may lead to my disqualification.
Curriculum vitae writing skills. For any job seeker, a CV is one of the greatest tools that they use to communicate to employers. This is a document consisting of vital information about an individual, such as their education history, work experience, trainings attended and skills that they possess. From this research, I learned of numerous CV writing skill which would be valuable to me. First, I learned that a Job applicant needs to tailor their CV and ensure that it matches with the different requirements of specific jobs that they apply for. In this, ones CV should not be constant for various applications, because every job opportunity requires different skills, which need to be displayed in the CV. By using this approach in designing my CV, it will be possible to showcase how my acquired skills and experience would be transferable in any job opening that I apply for. Going through job descriptions would be helpful to one when designing my CV. This is an additional skill which I learned from the module. Taking into consideration job descriptions gives one a guideline of what they need to include in their curriculum vitae. This is because the descriptions are comprised of different qualifications required in any job vacancy
Enterprise and initiative skills. Enterprise and initiative skills play a significant role. Both of them concern the employees’ desire to contribute into the development of the company and be part of their innovative workforce. Basically, an individual should prove that they are creative and willing to adjust to the new organisational context after taking up new positions. Besides, they have to exhibit the capacity to transform their ideas into actions and generate solutions. The employer also expects their workers to identify unique opportunities that are not common to competitors (Camosun College, 2016). Such would be vital in coming up with new products and services, which would facilitate a company in obtaining a competitive edge over their competitors in the market. In addition possessing the right enterprise and initiative skills would also be useful to employees in designing long-term strategies which would foster growth in an organisation and help it achieve its set goals.
Organizing and planning skills. These are also important skills as their presence means that an employee is able to execute long term and short term strategies. Due to the diversity of activities which take place in an organisation, staff need to possess great organisational and planning skills which would be helpful in outlining their schedules on how to accomplish tasks assigned to them.  For instance, staff members have to be able to make sound decisions in prioritising their tasks, where one needs to prioritise tasks which are more urgent and of great significance to their organisation. Moreover, time management is also a relevant skill in organising and planning for any organisation. This is because individuals should show that they can plan their work and accomplish it within the stipulated time, and with the required quality standard. (Dillon and Heap, 2013). 
In addition, self-management is a significant employability skill that enables an employee to grow and find satisfaction at their workplace. This is also an additional skill that I seek to develop in the future. With regard to self-management, I should be able to discover any development skills and knowledge which I need to acquire within a specific duration. This is because the ability to set goals and design ways to achieve them is one of the key attributes that executives in any workplace want to see among their workforce (National Career Development Association, 2014). The approach that is taken by the employees to pursue those aims will reveal their determination towards working with the organization and fostering its growth, while still ensuring their career development. Furthermore, workers have to prove that they can monitor and evaluate their performance in line with the goals and uphold high levels of responsibility. 
Another skill companies look for is learning capabilities. It is expected that employees should continuously grow and improve their personal and organizational outcomes. To do that, they have to study that can be reached through mediums such as IT, networking and mentoring. On the level of the company, the workers need to show capacity in learning of processes and procedures used, the culture of the organisation and ethics which need to be adhered to (Camosun College, 2015). They have to be ready to accommodate new ideas that are often implemented by the business to improve customer experience and build their loyalty. Indeed, employees should exhibit the desire to acquire new skills by investing time into learning. Workers who are ready to study can adapt to change as well.
Technology and technical skills are closely connected with the above mentioned skill of learning and are equally importance to both employees and organisations that they work for. Through the application of different technology approaches, employees are able to accomplish their tasks with a high level of efficiency, and deliver punctually. In future, I will need to identify technology approaches such as use of software used in my industry, which would be a great way to advance my technology and technical skills. 
Team work is an additional skill required in all organisations.  Team working promote consistent working relationships among employees and contributes towards positive outcomes in the organization. Employees have to be ready to cooperate with every member of the organization irrespective of age, religion, race or gender. They must also define their roles and pursue them to complement the team. Additionally, they ought to be willing to provide solutions in a cross-section of situations (Morley, 2018). Moreover, workers with this skill can determine strengths of their counterparts and build on them while also trying to help them overcome weaknesses. Lastly, employers are interested in recruiting workers who will provide mentorship to the rest of the team members.
Another employability skill employers want their workers to have is problem solving because the latter are incorporated into the organization with the hope that they will generate solutions to the existing issues. Consequently, business owners select workers who are innovative and creative since they can design strategies to deal with challenges. The skill involves numerous abilities with one of them being mathematical ability to solve problems especially in financial management and budgeting. Problem solving is complemented by teamwork because solutions are best sourced in groups. However, employees have to prove that they possess the independence of the skill before they can be hired (Firth, 2016). 
The last significant employability skill is communication. As a rule, workers are hired if they demonstrate the ability to create pleasant working relations within teams and customers. An employer will offer a job to a person who can listen to issues and comprehend them. Moreover, employees need to articulate points directly and clearly through structured speech (Legg-Jack, 2014). They should also have the basic writing skills to pass a message to the audience. Other important aspects include responsive negotiation, empathy and independent reading. It is also vital for one to learn about the most appropriate communication channels that they would use to portray different types of messages in a workplace. This is because information differs on elements such as confidentiality and urgency, which requires one to identify the most suitable channels they can use to effectively reach their audience. 
[bookmark: _Toc6557017]Conclusion
To sum it all, job seekers and graduates should be encouraged to development their employability skills in order to fit the labour market. They have to realize that employees are not hired on the grounds of professional training alone; rather, business owners go for complete individuals who can implement change in their organizations. The business environment today has become too competitive, and each employer is seeking staff that will strengthen the position of the enterprise in the market. When it comes to the selection process, prospective workers who blend their professional expertise with employability skills stand out to be the most preferred. There are numerous employability skills which include enterprise and initiative, organizing and planning, self-management, learning, technology, teamwork, problem solving and communication. The employability theories namely the consensus, conflict and human capital ones as well as models of employability help to understand the concept better. 
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