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                                         Introduction 

For this assignment I have the task to build a personal SWOT that analyse my current academic and employability skills.From this information I have to say how I intend to use these skills to find in the future employment in the hotel industry .

                     Current Academic and Employability skills 

To success in the workplace like Hotel Industry,the employment skills are the most significant.The employers are looking to recruits employees with work ethic,communication skills and personality.Having good communication skills can help us to build a great relationship with colleagues and superiors witch can create a good working environment and to work more efficiently.
My academic and employability skills are:
-note taking,is helping me to take notes on school and workplace also,it’s like a long term memory that when I need information I can go back later when revision time comes around and because when I take notes help me to learn easier those things.
- reading is important also because is helpful information from where you can learn and extract the real information and for me is useful.
-writing help me to express myself in a number of written contexts as essays and assignments.
-willingness to learn always new things and to enrich my knowledge as much as possible 
My employability skills are:
-positive attitude is my first step to impress 
-team work is a great skill witch help me to fit in any work environment
-motivation,I’m always motivated to achieve good results and good reviews about my work 
-learning,I like to learn new things and picking them up quickly like that I’m able to take new tasks and being able to adapt to change 
-initiative and enterprise,I’m doing things that need to be done without being asked and I often make or I propose changes in a workplace 


                                        SWOT

The SWOT  analysis is the examination of the situations and activities by looking at strengths,weaknesses,opportunities and threats.SWOT analysis is a very affective way to identify your strengths and weaknesses,and examining the opportunities and threats you have to deal with.Doing analysis using the SWOT  will help you to focus your activities on areas where you are strong and where you can find the best opportunities.
Strengths
· I have good communication skills witch facilitate my relationships with colleagues and superiors 
· I have written skills witch help me to take efficient notes
· Team worker
· Quick learner 
· Patient and careful 
Weaknesses 
· Easy distracted
· Not very experienced in IT
· Not confident in work presentations
Opportunities 
· I will be able to take part in various activities organised by the university 
· I will be able to progress my studies in future 
· I can meet new friends and develop my goals 
· I will be able to work in Hotel Industry 
· I will be able to open my own business 
Threats 
· People with IT skills do better than me 
· Illness will prevent me to submit courses or work 
· Used to work for small companies witch doesn’t offer professional training 
· Not a very good English speaker 
 

                             My personal development plan PDP

The employers are aware of the importance of investing in their staff and often they offer a training and development for their employees.Personal development is a continuous progression of improving skills and knowledge to ensure effectiveness and ongoing employability.PDP will help individuals to consider where are they now,where they want to go and how they want to arrive there,continuous learning,improving your skills and monitor and evaluate achievements.


              

     Section 1-My goals 
· In short -term, in about six months I will like to learn much is possible about the hotel industry 
· In mid-term,in about two years I will like to get involved in the hotel industry,in the managerial work and to learn how to run an hotel 
· In long-term ,in about three years I will like to become a manager or supervisor in one of most known hotels or to run my own businesses 

Section 2- Skills and knowledge to be learned 
· In short- term,in about six months I do want to learn how to make a great CV and and to be more confident in work presentations
· In mid-term,in about two years I will like to learn how make reports and to improve my IT skills 
· In long-term ,in about three years I will like to learn how to manage my own business and to do interviews 

Section 3- Next Step
· Short-term,in about six months I will learn how to set up an online project and take dream weaver class 
· Mid -term,in about two years I will be able to set up a project and to improve my managerial skills 
· Lon-term,in about three years I will like to became a hotel manager or supervisor and to apply everything what I been learned in class and to became a great team leader 

Section 4-Resources 
· Short-term,in about six months I do will need free time 
· Mid-term,in about two years I will still need a lot of free time
· Long-term,in about three years I will need free time and financial resources 
Section 5- Time schedule 
· In a short-time ,in about six months I will learn everything what I have proposed since I’ve started to study 
· In a mid -time ,in about two years I will achieve all of my skills and knowledges 
· In long-term,in about three years I hope to be able to become a great team leader in one of the most known hotels or to run my own business and I expect to reach my goals after my studies 
  


                 Skills to find employment in Hotel and hospitality industry


Some employers may look for skills for entry level,others are looking for additional skills depends of the job title witch you been applying for. That’s why I have chosen to study because I do want to improve my knowledges and to achieve new skills and this course ‘International Hotel Management ‘ fits me perfect because I do have experience in hospitality and I will like to grow in the career and this course is offering me opportunities to achieve my goals.
Working in retail and hospitality during the time I achieve many skills like:
  -Comunication skills.The communication is very important when you need to approach a number of staff or for the costumers ,ensuring that costumers are happy and make sure that you transmit the right information.
  -Ambitious.I always like to learn new things from the bests and enlarge my experience and my skills.
  -Problem solving. In hospitality industry you need to deal with many situations,questions and problems and you need to know how to manage all things.
  -Efficent. At work you need to be always efficient completing your task on time,like that you manage to your time efficiently 
  -Teamwork is vitally in hospitality industry because this involves teamwork all the time.Without your team you can not be efficient and the costumers won’t experience the quality witch they are expected.
   - Multitasking is important also in hospitality industry because every day is different and you need to be ready to deal with various types of activities and situations in one day


                                    Conclusion 

When I choose to study International Hotel Management I was thinking that I want to achieve my goals,to improve my skills and my knowledge about it,because I do have some experience in hospitality but not enough knowledge to can reach my goals.The personal development can help me to learn new things how I can improve my skills and knowledges and to find out witch are my strengths, weaknesses,opportunities and threats.After learning all about I will be able to take activities witch are fitting in my style and I can ovoid the mistakes and it will help me to develop multitasking jobs and to be efficient in my role.
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