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1. Introduction

Our world is a fast paced system with much competition within employment spheres. It is important to be aware of personal assets and know how to highlight for the specific job seeking task. Employers have a certain type of employee they are looking for, and it is up to the employee to be the best candidate for the job. One needs to be aware of their limitations and abilities to be reaching the expectations that the employer is searching for to hire for the job. The best candidate for the job will go in with the right skills needed for the job at hand and be able to show it off in the proper manner which is being inquired for. If one job does not work out for a candidate, it is never too late to make changes in personal behaviour and qualifications in order to have better luck for next time job findings. There are many ways to increase employability in the job market, a good candidate will take their time in improving these skills. In this report, I will explain how I can improve my abilities to become a successful candidate all around to increase my employability. I will explain that my strong communication skills, collaborative teamwork skills, leadership capabilities, ability to self-manage and knowledge of technology will make me a perfect candidate for most jobs. 
In the first section, I focus on explaining my communication skills. Communication is important in trying to negotiate with other employees and even the employer themselves as it helps present my own ideas to the work. This is relevant to the second section section which describes my capabilities of solid team work. I am able to work well in group settings, listening to everyone’s inputs carefully and being able to pick the best ideas. In the third section, this ability sets me up for being able to be a leading role model for team work. I am a natural leader and I believe in hearing everyone’s ideas and being able to put it together in order to finish a task. In the fourth section I explain my self-management abilities. I never leave work until the last minute and prefer to get things done way before the due date so I can put in improvements later on. With this, I am able to stay organized and keep a balance on my work life and personal life not to drain myself out with my busy schedule. The last section will be going into my knowledge of technology. I am very inept with computers and am able to quickly learn and use any app to in order to keep records of anything that needs to be kept. 

2. Communication
	I have good public speaking skills and this lets me voice my concerns in professional manner in the workplace. Strong communication skills are important to be able to make a stand for myself when I am having to discuss matters with co-workers. With through communications, misunderstandings occur less and everyone is able to follow a clear set of instructions given to them. 
Communication plays a vital role in the work environment. It is an essential when being able to properly convey appropriate messages. It also allowed me to facilitate the process of sharing information and knowledge and also, helped me develop relationships with others. Without communication, there would be no space for interpersonal relationships to be built. There would be no bond or flow between those I would have to be working with. This becomes eventually problematic because it causes disruption to the workflow if everyone is not on the same page.  Therefore, communication cannot be underestimated. Communication allows me to express my ideas and feelings. For example, when I had group tasks I was able to implement my ideas and voice all my suggestions so that everyone was apart of what I had chosen to do and they were able to hear out what was said and what needed to be improved. Good verbal communication skills consists on clarity and concision as this will mean that if there is poor communication between a group of colleagues then there would be a massive issue and may take time to rectify it, which will cause more stress and aggravation.  
Being open minded is key as it helped me understand the other person’s point of view rather than allowing me to just get my message across without taking on board others feelings and how they may have a completely different opinion to mine. This is able to raise cooperation amongst a group so that all members are able to equally input their ideas in a professional manner. This is a resourceful tool to be an efficient speaker in any form of work which requires you to communicate with others.

3. Team Work
Teamwork is vital as it helps everyone to work together in a holistic manner. I have gained teamwork skills by working in retail as it allowed me to mix with all my colleagues and ensures that everyone gets along with each other as well as getting their work done too. 
Furthermore, whilst incorporating teamwork strategies it’s allowed me to become more efficient and productive. This is due to everyone sharing the workload and reducing the pressure/ stress. It also ensures that tasks are completed. Teamwork is really important when working for big companies sometimes even small companies. From my personal experiences from when i used to work in a hotel as a waiter, everyone had to work as a team to give the customers the best service. In the hotel you had to work as a team to set up the restaurant on time for the customers to come in. This job cannot be done without teamwork as it requires more than one person and takes up a lot of time if someone attempts to do it by themselves. A good team always get the job done quickly and efficiently.
	To an employer collaboration is key to having a transitioning flow of work going from ideas products . 75% of employers value the ability of teamwork within an employee. (Woolf, n.d.) This is very essential in understanding the importance of a majority acknowledging that without this skill, isolated work cannot be finished to the proper extent meeting the needs of a group effort. 

4. Leadership
I have gained leadership skills from working at retail as it helped me take over in certain situations and allowed me to be fair with all my colleagues without them feeling overwhelmed. It gave me superiority as well as being able to confidently give tasks to my colleagues.  I have also gained leadership skills while i was working at a hotel as i learned the job efficiently, the managers would ask me to teach the new staff on how to get the job done as efficiently as possible.
By being able to work in team leading activities, I am able to motivate others to do their parts in the given tasks by making their work valued by letting them experience a set of responsibilities. (OpenLearn, n.d.) I am aiding them in being responsible in handling their own work and I am aiding myself to be responsible for my share. I am able to spread work out and be able to dictate what is expected of each of our group members to make sure no imbalance of the workload is being placed on anyone. Being a leader allowed me to gain more trust in people as it allowed me to know more about my colleagues and how they react towards certain situations and scenarios. It also has its downs too as some people may not want to co-operate and but that’s what made me think positively and allowed me to move further rather than having a negative outlook overall.

5. Self-Management
Self management is really vital as it allows me to keep my timing intact and ensures I can manage everything even whilst being under pressure. Moreover, it will mean I will become good at decision making and being able to take complex issues in order for me to break it down and come to a solution. I believe this is an essential aspect for me to carry on towards any future career as this is proper task managing skill. 
I make daily routines of the things I need to do in a day. While I am at work I am constantly marking down the next set of achievement I am working towards, By doing this, there is a less chance of me becoming exhausted and overworked. When overworked and under stress people tend to do the least best. To be invested to my commitments I always need to be managing my time in proper manner in not to get overwhelmed. I am able to manage my emotions once things become more difficult to balance. The only way I am able to do this is to keep up my high maintenance level of effort towards the aspect of self-management. It is always key to be secure within your own parameters of comfort and knowing your limits is important to be achieving this. 
I am able to focus on my long term career with the use of self-management. While reaching for the long term plans, I need to make sure my short term goals are being exercised. (Seuss, 2015) I stay dedicated to the goals I want to reach and be evidently determined to be able to reach them. I am constantly being aware of the progress I am making and the future improvements I need to be seeking whilst I go about my daily life. I am self-aware and this makes my self-management go hand in hand to be aware of what needs to be done and when it needs to be done. 


6. Technology
Technology has become a part of me as I’m always connected to social media and even at work emails are sent in order to communicate with colleagues. When I used to work at the hotel, technology was always used, for instance booking people in and checking them out via using technological apps.
I am able to use social media analysis in order to present reports about any company I would work for. Online analysis of website traffic is something very relevant to keep track of for companies as in general this lets them know more about their target market. It is a way to figure out what the target market is seeking. This research can be done through social media accounts of the company such as a facebook business page. I am able to figure out the analytics of which posts get the most likes and figure out which services of the company is earning the more appreciation from its valued customers.
Furthermore, during my secondary education i did a BTEC IT course which enabled me to learn how to use various technological applications such as Microsoft word, PowerPoint and publisher. Also i have learned how to promote products using social media for instance facebook pages, Instagram pages and Youtube adverts. 

7. Conclusion
	In conclusion, I believe to have many strong aspects of skills which would be valuable to my employer and raise my employability in the general job market. I have a fluent set of communication skills that will lead me to be able to mutually exchange information. I am able to work well in team work and through this I present my leadership strongly. I stay organized with my self-management skills by being able to finish the work given to me on time. Additionally by technology skills will guide me to be able to aid my work. All these skills allowed me to learn a lot from them and how i portray myself to other employers in the future. One of  the  important skills would be communication as without it nobody would get anywhere. There are various ways to communicate from verbal to non-verbal and that is one of the main ways to ensure that there is a mutual understanding between people. 
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