



Table of Contents
Introduction	2
First Term	2
Week 1	2
Week 2	2
Week 3	2
Week 4	3
Week 5	3
Week 6	3
Week 7	3
second term	5
Week 1	5
Week 2	5
Week 3	5
Week 4	5
Week 5	5
Week 6	5
Week 7	6
Week 8 onwards	6
Conclusion	6
References	7




[bookmark: _Toc512357279]Introduction
In this report I aim to take the reader on a reflective journey on how the learning in the module has helped me develop my academic and employability skills and also reflect on my skills gaps and suggest ways I might improve these gaps. I will precede by using Borton’s (1970) Model of Reflection. What? = what happened or what was I doing.  So What? = questions like what this tells me, what do I need to know. Now What? = what do I do, now what are the consequences of my actions
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Image source: https://www.physio-pedia.com/Borton%27s_Development_Framework

[bookmark: _Toc512357280]First Term
[bookmark: _Toc510129650][bookmark: _Toc512357281]Week 1
In my first week I felt excited about what I was going to learn, at the same time I was apprehensive and concerned that I might not be able to process and understand what I learnt because of problems concentrating. Basic skills needed for the workplace such as ‘Thinking skills’, ‘People skills’, ‘Communication skills’ etc. was discussed. I enjoyed this particular lesson more than anticipated. In this class I found I possessed more skills than I believed. I also had the opportunity to compare notes with some of the other students. I learned what is expected when submitting my assignments. A valuable lesson for me was how to present a report. This was something I had never done. Whenever someone said to me in the past that they had to write a report for work I always had thoughts like, I'm glad it's not me and that sounds difficult, I don’t think I could ever write a report, I wouldn’t know where to start. 
[bookmark: _Toc510129651][bookmark: _Toc512357282]Week 2
We continued how to structure a report, the do’s and don’ts, the 80-20 Rule and ‘How to Eat an Elephant’. I don’t really remember anything about the 80-20 rule now. I know it is something I should always do but my mind is a complete blank I think I’ll have to go over that again. However, how to eat an Elephant has stuck with me as I use this method with most things in my daily life. I also started implementing (Eisenhower 2011-2017) the 'The Eisenhower Method’ to help with prioritizing.
[bookmark: _Toc510129652][bookmark: _Toc512357283]Week 3
Writing a reflective journal (Hayfron-Benjamin, 2017). I can’t believe I actually looked forward to writing my first reflective report. I felt a little worried in case I got it totally wrong, since showing my work to Sylvia I feel confident I am on the right path. 
The difference between being reflective and non-reflective was new to me as I had never reflected then written it down I had only ever reflected in my head. It is a new way of writing for me, but I feel confident that the more I put it into practice the easier it will get.
[bookmark: _Toc510129653][bookmark: _Toc512357284]Week 4
Paragraphs clauses, verbs and sentences, wasn’t easy for me because I have not been good with verbs, punctuation etc., but it helped me to clear up a few of my grammatical hang ups and I found note taking extremely helpful (Sheffield university 2018) I have a clearer understanding now and gaining the ability to write more complex sentences has helped me with all assignments.
[bookmark: _Toc510129654][bookmark: _Toc512357285]Week 5
Referencing using the Harvard referencing style is not something I like doing. Its alien to me and I find it tricky. Every time it’s mentioned I feel displeasure. I’ve been reflecting on what I don’t like about it and the only thing I can think of is, it takes a lot of time and effort, basically because I don’t know how to do it correctly yet. I don’t enjoy doing it, I find it grueling which makes it more laborious to learn. I felt it was a rushed class. The lecturer taught us as if it was something we had been doing our whole life. I recall her saying, “so there you go it’s easy”.  I recognize that I should put more effort into learning it. I imagine the more I use it the easier it will get and the quicker I’ll be able to get it done. This is an area I would like us to spend more time on in class.
[bookmark: _Toc512357286]Week 6
We were preparing for our module with some paraphrasing, summarizing and academic writing exercises which I found very helpful and now largely enjoy because I have a better overall understanding. Additionally, it has helped with my concentration as I needed to understand what I read in order to paraphrase it. Even though It sometimes meant reading   the same paragraph repeatedly. I recommend the video Paraphrasing: The Basic Steps in Moodle.
[bookmark: _Toc512357287]Week 7
I stopped making reflective notes after every class because I felt overwhelmed trying to keep up with everything. From this point on I am going to reflect on the lessons, examples that have had a bearing on me the most in both a positive and negative way, starting with using the online library service. 
The online library service was very frustrating to use at first because I could never find what I was looking for, and when I thought I found something I would spend ages reading a piece of information and trying to make sense of it only to discover it was of no use to me. I hated it. I decided to forget the online library and go to a library where I could physically pick the books up and look at them. That was fine for some things, but my local library did not stock any journals. I wanted a mix of information. A member of staff had given the class a lesson on how to use the online library and get the best from it. I decided to try the online library again and found the library to be a very valuable source.
I liked the fact that the class all learned from each other and were prepared to give their time to help and explain things that I might not have understood otherwise. Sometimes it is just easier hearing it from another student. However, in saying that I know I need to improve on my listening skills. I found a lot of the time I was easily distracted. The lecturer may be speaking about a topic that I found a little boring and my thoughts would start drifting.  If someone entered the room or started asking questions, it was a welcoming distraction to start day dreaming. I’m not sure if it’s a combination of working on my listening and or concentration skills.
This has made me reflect on the first week of the first term when we covered skills for effective learning. One of the statements was understanding the way you learn. I can’t believe that I had not really given the way I learn much thought. I think visual, social and physical are probably my learning style preferences, but I also like solitary and verbal styles of learning sometimes. Verbal I think comes low down on my list because if I cannot concentrate then I cannot absorb what is being said to me. Occasionally when I tried to take notes it seemed as if the lecturer was speaking to fast and I missed out on what was being said while writing. Reflecting on this has made me think about how I learn best and what would be the best learning style for me.
[bookmark: _Toc512357288]second term   
[bookmark: _Toc512357289]Week 1
The old class (whom got on really well) were separated into different groups, and I also obtained a new lecturer. I didn’t know what to expect when Sylvia first walked into the lecture room. I heard rumors that she was very strict, a no-nonsense person. I wasn’t sure if I would like her as much as Anita. I think Sylvia’s reputation preceded her, she is a no-nonsense character, but as it turns out her bark is worse than her bite. I am happy to say I feel comfortable with her. 
We reviewed employability skills in week one which I thought was a useful refresher. In addition, we discussed what things to consider while job hunting and did a bit of CV work which I found uninteresting to say the least. It was of no interest to me since I had and still have no intention of working for anyone, but I knew if I didn’t participate the lesson would drag. I decided to look at it as if I was considering employing someone. That was the only way I managed to get through that lesson. 
[bookmark: _Toc512357290]Week 2
Studies continued from where we left off the week before. CV writing and job interviews. I paid a little more attention about the different ways you can present a CV, what to add and what wasn’t necessary. We did a CV exercise which was excruciating for me to complete. Trying to remember dates, when and where its agonizing. I would not want to repeat that week.
[bookmark: _Toc512357291]Week 3 -Week 5
Sylvia gave a summary on research. We talked about primary and secondary sources, which I found beneficial because it helped to refresh my memory. This tutorial we looked at reflective writing continuing from term one using the (Gibbs and Driscoll 1999) cycles. The class also worked on our presentation skills which is something I am not fond of but want to work on and improve. I recall feeling very tired and finding it difficult to stay awake. 
[bookmark: _Toc512357294]Week 6
This was a fun tutorial, I enjoyed the class because we were interacting with each other. we acted out a pimp my PowerPoint presentation. I felt relaxed because we were not being marked on it. Predominantly everyone in the class did well. Some much better than others. There were a few that I thought were natural presenters because their speech flowed effortlessly, was interesting and they made us laugh.  I think my presentation skills have improved but I still have a way to go. I believe I need to find my own style of presenting that I feel comfortable with.
[bookmark: _Toc512357295]Week 7 onwards
I was not feeling confident in the first term about the different styles of academic writing, now I feel a lot more confident. I understand the difference between report writing and writing an essay. In general, I like writing and I like research, but I don’t particularly like writing reports. I felt like I had summarizing and paraphrasing coming out of my ears. I wanted to be good at it, but I was struggling and still struggle to some degree. I would like to get to a place where it feels like second nature and I don’t have to keep re reading a paragraph for ten minutes. Approaching the end of our second term we had a class interaction game where the class was split into two teams. We had to guess what something was just by having as little as one word for a clue. I thoroughly enjoyed that especially as out team won.
[bookmark: _Toc512357297]Conclusion
When I started writing this essay I thought it was going to be relatively easy, but it was a lot harder than I ever imagined. It was quite difficult at times to look back and search myself for my exact thoughts and feelings, but I appreciated the experience and found it very valuable.
[bookmark: _Hlk512604741]By implementing 'The Eisenhower Method’ I have been able to manage my time better and use it more effectively between business, assignments and my personal life. For my self-development I intend on using a personal SWOT analysis on my strengths and weakness and also develop a strategy to get where I want to be in five years. By taking part in some of the exercises on Moodle I have now started to see myself in another light. I now have a more ‘can do’ than ‘can’t do’ attitude which is a positive. This course will definitely help me in whatever business endeavor I decide to execute. On the most part I have enjoyed both my first and second term and hope I can look forward to an enjoyable third term. I still feel anxious periodically when I think about the work getting harder and question myself whether I will have the ability to keep up with it.
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