


DS 1 Template 
My Screenshots/Photos 
· Please add 4–6 screenshots or photos of your digital life. 
· You can use your phone or laptop. 
· For each screenshot, write one or two sentences explaining what it shows. 
Screenshot/Photo 1 
	
This photo shows guitar tabs for the song “5150” by Machine Gun Kelly. I used this website to find the tabs and learn how to play the song. The tabs helped me understand which notes and chords to play. I chose to use this website instead of YouTube because I could learn at my own speed and easily read the music. 


Screenshot/Photo 2
	[image: ]
This photo shows a presentation that I created while studying BTEC Level 3 Applied Science at college. The presentation is a quiz about biological macromolecules and how the body stores and uses them for energy. It demonstrates my ability to create clear and informative presentations using digital tools.
This task shows that I am confident using presentation software such as Microsoft PowerPoint. Presentations are useful because they allow large amounts of information to be condensed into clear and easy-to-understand slides. By using images, diagrams, and short bullet points, important information can be communicated more effectively to an audience.
Creating this presentation helped me develop my digital and communication skills. These skills are important in both education and business because presentations are often used to share information, explain ideas, and support learning. A well-designed presentation can help people understand complex topics more quickly and easily.



Screenshot/Photo 3
	[image: ]
This photo shows a table and graph that I created for a college lab report on the enthalpy change of ethanol, methanol, and propanol. It demonstrates my ability to organise data in a table and then use that data to create a graph. By presenting the information visually, I was able to identify changes and compare the results more clearly.
Creating a table was useful because it organised the data into rows and columns that were easy to read and understand. After that, I used the data to produce a graph, which helped summarise the results and show important trends and differences between the substances. Graphs are useful because they make complex information easier to understand and can highlight patterns that may not be obvious when looking only at a table or written text.
This task helped me develop my digital skills by using software to record, organise, and present data accurately. These skills are important in both education and business because they support data analysis, reporting, and decision-making.




Screenshot/Photo 4 
	[image: ]
This photo shows my phone screen with my apps organised into folders. I organise my phone in this way so that apps are easy to find and access. Each folder is named according to the type of apps it contains, which helps me stay organised and saves time when searching for something.
Being organised is an important digital skill because it improves efficiency and productivity. If a phone, computer, or file system is not organised, it can be difficult to find important apps, documents, or information. This can lead to wasted time and mistakes. By keeping my phone organised, I can quickly access the tools and information I need, which helps me work and study more effectively.



Screenshot/Photo 5
	
 
This photo shows the ChatGPT app, which is an AI tool that I use regularly to find information on different topics. The image shows the many conversations I have had using the app and how often I use it. ChatGPT helps me find information quickly and provides detailed answers to my questions. If I used a search engine such as Google, it could take longer to find and compare information from different websites. Using ChatGPT saves time and helps me understand topics more easily.
ChatGPT has helped me improve my learning by giving clear explanations and answering questions whenever I need support. It is a useful digital tool that allows me to work more efficiently and develop my knowledge in different subjects. As AI technology continues to grow, tools like ChatGPT are becoming increasingly important in education and business.



Screenshot/Photo 6
	[Insert Photo/Screenshot below]
 
[Write what this shows of your digital life] 




My Short Reflection 
· Write 5–8 simple sentences about your digital life. 
· You can use the sentence starters below if helpful. 
	I use digital skills regularly in my daily life and feel confident using Microsoft Office programs, especially Excel and Word. I use Excel to create spreadsheets and organise data, and I use Word to write essays, reports, and other documents. In the future, I would like to improve my digital skills and learn how to use technology more effectively. Digital skills are becoming increasingly important because many tasks are now completed online, and the use of artificial intelligence (AI) is growing rapidly.
Digital skills are important in business because they help employees work more efficiently, communicate effectively, and support business growth. Microsoft Office is one of the most widely used software packages in business because it provides a range of useful tools. Microsoft Word is commonly used to create professional documents, Excel is used to manage and analyse data using formulas and functions, Microsoft Teams allows employees to communicate and collaborate, and PowerPoint is used to present information clearly through charts, graphs, and other visual aids.
One area that I would like to improve is my organisational skills. Good organisation is essential for both studying and working because it makes it easier to find important documents and information. If files and folders are not organised correctly, documents can become difficult to locate or may even be lost. This can reduce productivity and make completing assignments or tasks more challenging. By improving my organisation, I will be able to work more efficiently and manage my time more effectively.


Sentence starters
· I use digital tools to … 
· I feel confident when I …
· I want to improve …
· I often use these tools: …
· I sometimes feel nervous about …
· I hope this module will help me …
· Digital skills are important for me because …
You can write more if you want.


Submission Checklist 
Before you submit, please check: 
​​​ ☐ I added 4–6 screenshots
☐ I wrote short sentences for each screenshot
☐ I wrote my short reflection
☐ My work is my own
☐ My file opens correctly
​​☐ My file opens correctly 
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