I. Open Microsoft Word and Insert a blank document

2. Click the Insert tab 3. Select the Chart
~ option

4. Select a chart type] 5.Enterdata | 6. Customize the

chart. To do this:




7. Finish and Save

ok iy S 121 15 0Pl =

Addim  Help  Posw Peot D Seanh

EE £ e T Corpasl = E @ @EE

————— Coninapisd Foowat o Cell  bvisdl Dwlebe lorr

formating « Teble = Shyle v T T -
Aderne " e P L S Celv
i 1

141 000

Fd 5

i3 B

MR

s

219,000

133 0o
: #8850
1 #8000
i i
1 i
_JI E-- b Sid iy il Sirid
: Mg an i Foab -1 ] Tk Frind
:: * s 4 e 5 M § 1L BEE & 1 4 LMl i TREH T e
:1' ] Laes 3 LT 3 LEEE 4 I.III'SL!- I FEIA LT M e
[ ] RSEE FAM 1 R’ g i T % R4 1T ] . Ty
-~y = i Lgad 4 195 1 1Ne 4 Lam” 1 [H TR [HET A e
I:’ v B s B e b pkmm B L — ¥ e L5 el 1Eh ¥ o E it R '——__,_,-:‘-\-\.\_._,_,-
H i B BEW B BER N Ram d nEn = - [ AT ] [FLrit anr i Fak 1 Wiga % [ 5 ] P | s—— gt
:L ey : ::: :ﬂ: T - § 14 3 LT % LT § T THAE LEEE % L568 § T
: R : G L .ﬁ: T 1 ahbgd 4 ALES 1 LEET 3y " 1 £EEEY 1 ALY 1 MEAM T e
M i 1] Fes N EFHE B EreE A by LA
l"l' i B omama 5 shiwd B dhbes 4 S -
E t—-—‘

ER



