
Guidelines for using Exemplars to support students’ understanding of assessment
Key: Student engagement with exemplars should be active and specific

1. Gain the written consent of students before using their work as an exemplar, and anonymise as appropriate
2. Consider using a range of exemplars; avoid using exceptions/outliers
3. Ensure that exemplars reflect engagement with a diverse range of topics and/or case studies
4. Avoid using exemplars where the essay title or case study is the same as for students’ actual assessment
5. Ensure that exemplars are contextualised; introduce them (for example) when students are developing their ideas/work for assessments
6. Be clear with students that exemplars are not to be copied but used for the purposes of development 
7. Ensure feedback on exemplars is also provided, and that it clearly relates to the specific assessment criteria (consider annotating a copy of the exemplars to illustrate this further)
8. Ensure that engagement with exemplars is active (i.e. do not just post onto Moodle).  Activities might include:  
· Small group exercises (in class, or online) where students apply assessment criteria to an exemplar themselves 
· Small group discussion where students are asked to identify (specifically) why the work received the feedback and marks it has
· Refection tasks that ask students to identify good practice evident in the exemplars (the structure of an essay, for example, or the construction of an particular argument, and/or how secondary material is used well)
· Tasks in which students apply (again specifically) best practice identified above to their own work
9. Provide students with the opportunity to reflect on their own work, enabling them to identify their own strengths in relation to the assessment task, and to plan for addressing any areas for development, or for which they may need further support.

