Reflection on CV Writing
 
This week’s session helped me understand that a CV is much more than a list of qualifications and previous jobs. I learned that it is a personal marketing document designed to convince an employer that I have the knowledge, skills and experience required for a particular role. I was surprised to learn that employers often spend less than twenty seconds reviewing a CV before deciding whether to continue reading. LCLM 4005 Session 5
 
The session encouraged me to reflect on my own CV and identify areas where it could be improved. I realised that every section should be relevant, well organised and tailored to the job I am applying for. A clear personal statement, recent work experience and evidence of achievements are much more effective than simply listing responsibilities.
 
As a Stores Manager, I have gained valuable experience in leadership, inventory management, problem-solving and team coordination. Reflecting on this session made me realise that these achievements should be presented with clear examples rather than general descriptions. I also recognised the importance of highlighting transferable skills that can be applied to different management roles.
 
Another important lesson was that every job application should have a tailored CV rather than using the same document for every vacancy. In the future, I will adapt my CV to match each job description, emphasise the most relevant skills and ensure the document is professional, concise and free from errors.
 
Overall, this session increased my confidence in preparing an effective CV. I now understand that a well-written CV is one of the most important tools for securing interviews and supporting my future career development.
