Writing Accurately
Grammar, Punctuation & Sentence Construction SKILLS LADDER

	Year 2
	· Take notice of commas and exclamation marks when reading aloud.

· Begin to use capital letters for names, headings and emphasis in their own writing.

· Recognise what speech marks are.

· Use commas to separate items in a list.

· Write in simple sentences.


· Write in clear sentences with capital letters and full stops.

· Turn statements into questions.



	Year 3
	· Use full stops, question marks, exclamation marks in their own writing and take appropriate note of these when reading.

· Use commas for lists.

· Begin to use speech marks in writing.

· Use capital letters to mark the start of direct speech.

· Put speech in speech bubbles.

· Use captions and headings.

· Start sentences in a variety of ways.

-    Note where commas occur in reading and discuss their functions to                      

     help the reader.

· Note other uses of capitalisation when reading (e.g. new lines in    

     poetry).

· Understand differences between verbs in the 1st, 2nd and 3rd person.

· Grammatical agreement is in place (I am…We are…).


-    Begin to use speech marks and other dialogue punctuation 
     appropriately in writing.

· Use a wider range of conjunctions (if, so while, though, since, when).

· Understand ‘time’ signal words (first, then, after, meanwhile, from, where).

· Use connectives for causation and consequence (e.g. because, after).

· Use adjectives and adverbs to expand simple sentences and phrases.
· Show awareness of other uses of the comma (i.e. marking grammatical boundaries).

· Use nouns, pronouns, adjectives, adverbs, prepositions, connectives and verb tenses in their writing.

	Year 4
	· Begin to use speech marks.

· Begin to use commas themselves to mark grammatical boundaries within sentences.

· Vary the order of words, phrases and clauses in sentences.

· Use connectives to show links within sentences.

-    Use the apostrophe to show contractions/omissions (it’s)

-    Recognise how commas, connectives and full stops are used to  

     demarcate clauses (e.g.  Although the man opened the door, no  

     one entered.).

· Identify common punctuation marks, including: commas, colons, dashes, hyphens and speech marks.  Respond to them when reading.  

· Use connectives to structure an argument (e.g. Firstly,… Furthermore, …Another reason is…).

· Begin to craft their writing using the standard forms of English (e.g. nouns, pronouns, adjectives, adverbs, prepositions, connectives and verb tenses).



	Year 5
	· Understand the need for punctuation as an aid to the reader.

· Understand how dialogue is set out (separate lines for alternate speakers; positioning of the comma before the speech marks).

· Understand ‘imperative’ verbs (particularly in context of instructional writing).


-    Use punctuation such as ellipsis to show pauses etc.

-    Become secure in use of comma in embedding clauses within  

     sentences.

-   Use pronouns clearly and correctly within sentences.
-   Use conditionals to show hypotheses or possibilities (e.g. if, might, 

    could).

· Use different sentence structures, including complex sentences showing relationships of time, or cause, (e.g. Before you start…, If you do this, then…)

· Use the full range of punctuation marks to guide the reader in complex sentences (e.g. commas, bullet points, speech marks, apostrophe for possession*).
· Identify the main clause in a long sentence.

· Understand how clauses are combined.

· Use connectives to link clauses within sentences and to link sentences in longer texts.

· Craft their writing by using the standard forms of English (e.g. nouns, pronouns, adjectives, adverbs, prepositions, connectives and verb tenses).



	Year 6
	· Use varied sentences for emphasis and effect.

· Form complex sentences through using different connectives.

· Develop understanding of the colon, semi-colon, dash and brackets.

-    Able to contract sentences for note making.

-    Use conditionals with confidence (e.g. if, then, might, could, would).

-    Use the full range of punctuation accurately to clarify meaning.

-    Consolidate understanding and use of the apostrophe for  

     possession.*

· Identify active and passive verbs.

· Use passive verbs appropriately in writing (e.g. explanation writing).

· Identify and uses direct and reported speech (e.g. in newspaper report writing).

· Craft their writing by using the standard forms of English (e.g. nouns, pronouns, adjectives, adverbs, prepositions, connectives and verb tenses).

· Consolidate understanding of the colon, semi-colon, dash and brackets.

· Progress understanding and use of the apostrophe for possession* (e.g. children’s, men’s, women’s, people’s).



	Year 7
	· Use subordinate clauses correctly, considering type, function and positioning.

· Use active and passive voice appropriately.

· Punctuate speech accurately.

· Manage tenses appropriately.



*APOSTROPHE WARNING!

CHILDREN FIND IT VERY DIFFICULT TO GRASP APOSTROPHES FOR POSSESSION, even though these are identified in the LNF and English PoS as a Y5 skill.  You will find them littered everywhere if you teach this before the children are ready.  
Some children will start to pick up on their use from their reading.  Teach at point of readiness, and then to individuals or a ‘group’ rather than the whole class.  In my experience only a handful of Year 6 pupils will be ready (and become competent) in using apostrophes accurately (particularly for plurals) by the end of key stage 2.  Many adults find the rules difficult themselves!

