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When I started studying at university I soon learned that good academic skills was going to extremely important throughout the whole of my learning journey doing the Business Skills course. Two of the topics I am going to focus on are note-taking and referencing, both of which are crucial in order to achieve your best possible work. Cotrell (2019, p. 108) states that note-taking enables students to process and retain information, and Neville, 2010, p 32) explains that referencing ensures academic honesty and avoids plagiarism.
I will be reflecting on my experiences of note-taking and referencing during my first term at university. I looked at Gibbs’ Reflective Cycle (Gibbs 1988) to help me prepare for my report as well as my own notes taken in my class lectures and others sources that I have looked at on the university website. 
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When I began the Academics Skills module I thought I would find it very difficult but quickly realised I was worrying unnecessarily because some things such as note-taking I had already been doing for many years, I had almost always used the linear method as I find it easy, I do find that I write lots of detailed information down when using linear notes, which ended up looking very messy and hard to understand when I went back through them. I now know there are several methods of note-taking such as diagrammatic, Cornell, tabular and more, I still find myself using the linear method but I will start trying the other methods to see if I find any of them easier or more effective using less words. I sometimes forget to write down the references when note-taking too so maybe one of the other methods will remind me to do that.
When I started learning about referencing I found it difficult from the onset and still struggle to remember how to reference properly without checking with a source first such as “Cite them right” Pears, R. Shields, G (2005). When referencing you must make sure it is referenced correctly or it can be considered as plagiarism if you use another persons work and do not acknowledge who’s work you have used and give them credibility for it. Also with referencing all depending on which type of work it is you are dealing with, for example, if it is a paragraph from a book the reference has to include the title in italics, the author the year the page number and the place where it was published, or if it was an online article you need to reference the same but include the url. There is so much to remember when it comes to referencing  I do still struggle with it and worry about doing it correctly. 

3 Personal Reflection
[bookmark: _Toc194656420]3.1 Evaluation 
When I reflect on my experiences with these two topics, I can see that there are positives and negatives with both. I have much more confidence in myself with note-taking as I had unknowingly been doing it for years, therefore found linear note-taking simple to do but I was taking down far too much information almost word for word at times instead of just focusing on the main points and writing down key words and names which would have made my notes easier to read and revise with. The other methods of note-taking that I am not so familiar with I did not find so easy to use but I will start to experiment with using them. 
However, with referencing I do find it difficult; but I do still make sure I reference my work when needed. I have done the practice quizzes for this module on Moodle to help me and have got all the questions right after revising which shows that I am learning. I do now know the importance of referencing correctly and also how helpful good note-taking can be and it is not he quantity of notes taken but the quality of them often called summarising. Research suggests that students that copy ntes word for word often recall less than those that summarise (Weinstein and mayer, 1986, p. 312). 
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I believe that the reason I was note-taking in such detail and writing almost word for word at times was due to the fact that I was nervous about missing important information. Studying had been a thing of the past for me and I had very little confidence in myself when it came to learning and taking in and remembering all the information I was being given, instead of listening then summarizing and noting down just the key facts I relied on my fully detailed notes. As Cottrell (2019, p.110) points out, effectivenote-taking involves active engagement and organisation. There are several note-taking techniques a couple  I will be practicing with in the future are the Cornell method and Mind mapping looks an interesting method too.
With referencing and my difficulties with it are probably down to never having to have used it. I would have done it at school many many years ago but since then I have had no reason to reference anytnng, not to my knowledge anyway. I had heard of referencing but did not realise how important it was and how accurate it had to be. Pears and Shields (2019, p. 14) state that “referencing is not just a formality, it allows readers to locate the original source”. 
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Oerall, reflecting on my first term doing the Academic Skills module to write this report has made me realise my strengths and my weaknesses, I think most of learning experience has been positive and I am excited to carry on learning and developing more skills to support my studying journey. I know that with lots of practice I can improve on both my note-taking and referencing which will also help with everything else I will be learning too throughout my time at university.  
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