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Ellis-Anthony Willis
330 Caerphilly Road, CF14 4NT
07513491525 | ellisanthonywillis@gmail.com

Personal Statement
An experienced sailing and paddling instructor, certified Lowland Leader, and lifeguard, I am dedicated to developing outdoor leadership skills. My goal is to guide groups in adventurous activities, including coasteering, mountain biking, white-water paddling, climbing and more. Currently preparing for a six-month study abroad in Norway to gain winter-specific outdoor skills, I aspire to work internationally in adventure tourism and snow environments.

Education
Study Abroad Program in Norway (January 2025 – June 2025)
Focused on winter navigation, snow camping, and leadership in extreme conditions also sea kayaking.
Level 4 – OAE – UWTSD Carmarthen
Level 5 - Current
A-Levels
· B in Design Technology
· B in Physical Education
· B in Welsh Baccalaureate
GCSEs
· 10 A*'s, 1 A, and 1 B

Qualifications
· DofE Gold Award
· DofE Youth Ambassador
· John Muir Award (Completed 2023)
· Lowland Leader (Mountain Training) – 17/06/2024
· Camp Leader – 28/10/2024
· First Aid Certified
· Lifeguard Certified (Pool & Open Water)
· RLSS (Royal Life Saving Society)
· Welsh Water Lifeguard
· Sailing Qualifications
· Paddling Qualifications
· RYA Safe and Fun (Safeguarding)
· DBS (Disclosure and Barring Service)
· Powerboat Level 2 (PB2)

Work Experience
LLRS (Lifeguard and Rescue Services) (2023 – Present)
Instructor
· Taught sailing and flat-water paddling to children and adults, both on and off the water.
· Conducted safety briefings and risk assessments to ensure a safe learning environment.
Yacht Club (2023 – Present)
Volunteer & Instructor
· Worked with children and adults on the water, teaching sailing techniques and safety protocols.
· Developed engaging lesson plans tailored to various skill levels to enhance participants' sailing abilities.
American Summer Camp (Summer 2024)
Paddling and Sailing Instructor
· Primarily taught paddling to children aged 4-12 years, incorporating safety practices and skill development.
· Assisted in sailing instruction, fostering a love for water sports among young campers.

Skills & Achievements
· Water-Based Leadership: Sailing, paddling, and lifeguarding expertise.
· Outdoor Instruction: Qualified Lowland Leader, proficient in lowland hikes and expeditions.
· Rock Climbing Instructor Training: Completed RCI training, assessment pending.
· Risk Management: Skilled in risk assessment and safety management in outdoor environments.
· Wilderness First Aid: Certified and experienced in first-response situations.

Interests
· Surfing and Climbing: Enjoy both sports as part of my active lifestyle.
· Mountain Biking: Actively improving skills to guide groups.
· Water Activities: Passionate about being in water and exploring water sports.
· Adventure Travel: Interested in exploring mountainous and coastal environments.
· Sustainability: Dedicated to eco-friendly practices and environmental conservation.

References
Available upon request.
(Appendix 1.1 & 1.2)


Cover Letter
Ellis-Anthony Willis
330 Caerphilly Road
CF14 4NT
ellisanthonywillis@gmail.com | 07513491525
08/11/2024
Hiring Manager
Robinwood Activity Centre Limited
Alston Moor
Alston, CA9 3NJ
Dear Hiring Manager,
I am excited to apply for the Outdoor Activity Instructor position at Robinwood Activity Centre. With a passion for outdoor education and extensive experience working with children in activity-based roles, I am drawn to the opportunity to inspire young minds through Robinwood's award-winning programs. My background in outdoor instruction, combined with my commitment to creating memorable, developmental experiences for children, aligns closely with the goals of your organization.
I am a certified Lowland Leader, a lifeguard for both pool and open water, and an experienced sailing and paddling instructor. I have volunteered and worked with youth in various outdoor settings, including teaching sailing and paddling at LLRS and a Yacht Club, as well as working as a paddling and sailing instructor at an American summer camp, where I led activities for children aged 4-12. These roles required both safety management and the ability to engage and motivate young participants, fostering their confidence and teamwork skills. Additionally, I will soon be embarking on a six-month study program in Norway, which will focus on winter navigation, snow camping, and leadership in challenging conditions, further enhancing my skills and adaptability in outdoor environments.
Robinwood's commitment to training, support, and personal development is a significant draw for me. I am particularly impressed by your values-based appointment process, dedication to a living wage, and wellbeing commitment. I am enthusiastic about the potential to contribute positively to Robinwood’s mission while continuing to expand my qualifications through your industry-leading training program.
Thank you for considering my application. I look forward to the opportunity to discuss how my skills and experiences align with the needs of Robinwood Activity Centre. Please feel free to reach me at your convenience.
Warm regards,
Ellis-Anthony Willis
(Appendix 2.1 – 2.4 & 3.1)




Focus Statement
Introduction & Career Ambitions
Sailing and paddling instructor with experience in outdoor leadership, including Lowland Leader qualification and RCI training. I am enthusiastic about guiding adventurous outdoor experiences and aim to expand my leadership in coasteering, mountain biking, white-water paddling, climbing and more. I am also keen on exploring opportunities to work abroad, particularly in snow environments. My upcoming six-month study abroad program in Norway will further enhance my skills in winter navigation and outdoor leadership in extreme conditions, preparing me for potential international roles in snowy, mountainous regions.
Strengths:
· Experienced in leading water-based activities and proficient in sailing and paddling instruction.
· Qualified Lowland Leader, Camp Leader and trained for RCI (Rock Climbing Instructor) assessment.
· Lifeguard certified for both pool and open water environments, ensuring safety across aquatic activities.
Weaknesses:
· Need to further develop white-water paddling and technical rafting skills.
· Limited experience in guiding mountain biking groups.
· Limited leading experience in dynamic water.
Opportunities:
· Norway’s unique landscape will provide opportunities to gain winter navigation, snow camping, and survival skills, broadening my qualifications to work in snow environments.
· Potential to work internationally in outdoor education, particularly in regions that require expertise in snow and winter activities.
Threats:
· Competitive market for high-level outdoor leadership positions, especially abroad.
· Physical and environmental risks in leading high-risk snow and water-based outdoor activities.
(Appendix 4.1 & 4.2) 
Training Needs Analysis & Skill Gaps
To reach my career goals, I am focusing on the following training needs:
· Complete RCI (Rock Climbing Instructor) assessment.
· Pursue Mountain Leader (ML) qualification to lead groups in mountainous terrain, including snow environments.
· Develop mountain biking proficiency and group leadership skills.
· Train to become a qualified raft guide and advance white-water paddling techniques.
· Gain coasteering leadership qualifications for guiding groups in coastal activities.
Goal Setting
Short-term Goals:
· Complete RCI assessment within the next year.
· Gain coasteering qualifications by 2025.
· Enhance mountain biking proficiency through a guiding certification course.
· Leverage the study abroad experience in Norway to gain winter-specific outdoor leadership skills and snow navigation expertise, with an eye toward working abroad.
Long-term Goals:
· Achieve Mountain Leader (ML) certification by 2026, enabling me to lead in mountains environments.
· Qualify as a raft guide and develop advanced white-water paddling skills by 2027.
· Pursue international opportunities to work in snow-based outdoor leadership roles, combining skiing, snow navigation, and winter expedition skills.
(Appendix 5.1 & 5.2)
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(October 2007 - May 2010)
Achievements and responsibiltes:

Maintaining and organising the company filng system
Answering incoming calls

“Typing all necessary documents and correspondence as required
Printing any supplementary notes as required

Running professional errands.

Education

College/School Name
(September 2004 - June 2006)

Adevels:
« General Studies - B
« Engish-C

« Mathematics - C
School Name
(September 1998 - June 2004)

10 GCSEs, grade A-C, including Maths and English

Hobbies & Interests

1 am involved in a local amateur dramatics society, where | volunteer as a ighting and sound
technician. | have been involved wih this society for thre years and very much enjoy being part of
the team. More recenty, | assumed the ole of Stage Manager for a two week production and relished
the chance to take control of performances and react o a high-pressure environment,

References

References are available upon reques.
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Outdoor Activity Instructor
5 Robinwood Activity Centre Limited

Want a fun and worthwhile job working with children?
Robinwood is an award-winning provider of residential outdoor activity courses for primary schools.

We are looking for fun and outgoing people to work as Group Leaders (Activity Instructors) at our centre
near Alston, starting January 2025.

Starting salary is £12.90 per hour (£24,149 per annum on a 36 hour per week contract). increasing with

time served and responsibility.
Plus £1200 relocation allowance, if moving to the area.

Group Leading at Robinwood is more than being an outdoor activity instructor. Our Group Leaders use
themed and adventurous activities to develop children over a three-day course.

In short, you'll be giving children memories that could last a lifetime and developing skills to help them at
the KS2 level and beyond.

As you invest in the children, we invest in you. Developing your skills through an industry-leading training
and development programme.

Whether staying as a Group Leader, moving up to senior positions or moving into a different career. Being
a Robinwood Group Leader will provide you with skills that will last you a lifetime.
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Outdoor Activity Instructor
5 Robinwood Activity Centre Limited

() https://www.totaljobs.com/job/outdoor-activity-instructor/robinwood-activity-centre-limited-job 103695261 6 A 0y

We are proud to be an accredited Living Wage Foundation employer, hold the Investors in People Gold
award and to have been in the Best Companies ‘Top 100 Companies to Work For’ since 2014.

Reasons to work for Robinwood:

Best Pay:

We offer all our staff, regardless of age, a real living wage. Everyone contributes equally towards the
success of our courses, and therefore, we do not discriminate based on age or offer apprenticeship
schemes. As well as free meals, profit-related bonuses and a house purchase assistance scheme.

Best Team:

For many people who work with us, the friends they have made here are a headline reason why they love
the job so much.

Everyone at Robinwood starts as a Group Leader and is appointed based on their values. One of the
fantastic benefits of this is that our staff are always around like-minded people.

Best Training:

Our values-based appointment process means you have what it takes to be a great Robinwood Group
Leader, we'll teach you the rest!

You can expand your skill set by obtaining paid-for nationally recognised qualifications in archery. paddle
sports, and climbing, among other areas.
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Outdoor Activity Instructor
5 Robinwood Activity Centre Limited

Best Wellbeing:
We have pledged a Wellbeing Commitment that covers 12 key areas. These include timetable shift
patterns, at least two consecutive days off a week, line manager support, holidays and communication.

Best Lifestyle:

One of the things that makes us stand out in this industry is that we only offer permanent year-round
contracts. We balance your hours across the year meaning that you get paid every month, even when
we’re on your 12 weeks of holiday.

Best Awards:
Our fantastic staff provision has won numerous awards. These awards mean more than trophies on a shelf

and wall plaques. They are proof that we are as good as our word.

We welcome applications from positive, enthusiastic people who have some experience (paid or
voluntary) working with children. If you have an ability to relate to 7-11 year-olds and tell a good story, you
could be the person for us!
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[Your Name]

[Address]

[Hiring manager’s name]
[Hiring manager's company name]

[Company address|

[Today’s Date]

[Name of Recipient]

Dear Mr/Mrs/Miss/Ms [Hiring managers name — if not known, simply Sir/Madam]

1 wish 10 apply for the role of [Job Title], currently being advertised on reed.co.uk. Please
find enclosed my CV for your consideration.

As you can see from my attached CV, I have over [(time period] experience in the [Sector]
industry, and I believe the knowledge and skills built up during this time make me the
right/perfect candidate for the role.

In my current role as a [job tile] at [employer namel, I have been responsible for [Insert a
quantifiable and notable achievement’s - e.g. a x% increase in revenuel, which when
coupled with my enthusiasm and dedication [insert skills relevant to the role - usually
found in the job description], has helped the business to [measure of success].

Tam confident that I can bring this level of success with me to your organisation and help
fcompany namel build upon their reputation s [state their position in market  learned
through your research]. With my previous experience and expertise, [ believe my
contribution will have an immediate impact on the business.

“Thank you for your time and consideration. I look forward to meeting with you to discuss my
application further.

Yours sincerely/Yours faithfully,
[Your name]
fcontact phone number]

[Signature - if desired]
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Name

Address
01234 000000 - 0113 000 0000  name@mail.com

Personal statement

A conscientious and professional personal assistant with extensive experience in administration, PA
and secretarial roles, currently seeking a new position as an Execuiive PA. A highly organised and
effcient individual, whose thofough and precise approach to projects has yielded excellent results.
Recent achievements with my current employer include the implementation of an innovative new filng
andindexing system.

Key Skills

80 words per minute typing
Proficiency i all areas of Microsoft Offce, including Access, Excel, Word and PowerPoint
Excellent communication skills, both witen and verbal

Accredited member of APA (Association of Personal Assistants)

Fully qualfied frst-aider

Employment History

PA to Personnel Manager, Company Name, Location
(April 2011 - Presen)

Achievements and responsibiltes:

« Implemented a change of stationery supplier, reducing costs by 20%

+ Reorganised the meeting booking process, implementing an online system which alstaff can
access, leacing to reduced diary conflcts within the team

« Devised and implemented a new fiing and indexing systen forfles, resuiting in greater ease.
of access and a more time.efficient process

« Helped provide a safer workplace by cataloguing and dispatching heath and safety
information and posters for the whole company

+ Diary management typing correspondence and documents, creating presentations and
creating meeting minties.

Front of House Receptionist, Company Name, Location
(ume 2010~ April 2017)

Achicvements and responsibiltes:

Presenting a professional and friendly frst impression of the firm to il visitors and clients
Managing incoming phone calls and mail
Organising stationery orders and liasing with supplies to meet business requests
Replenishing and restocking the bar, ahways ensuring high level of stock management
eficiency

«Aiso assumed the role of fireihealth and safety offcer for the entre office staff
Secretary, Company Name, Location




