First thing – number the lines on your transcripts. Then go through transcripts – scribbling notes/codes – keep your research question/questions in mind as you do this.
Then put these codes into a table like below (ID01 is interview one) – do this for all your interviews.
You then need to start putting these into themes (based on all the interviews). So from below…a theme might be the negative effects of the job (see the codes that created this – stressful, pressure, draining, crying etc), another - positive feelings about their job (codes – rewarding, trusting, making a difference). You keep going through the codes/transcripts, placing the codes into themes. This will take some time – and you will create/get rid of themes/reword etc. – you must understand your overall aim/research question and the transcripts to be able to do this). 
If you have more than one research question – do this for each – or all as one – your choice -  depending on what interview questions you asked. 
You might just have main themes – or some of these may need splitting into sub-themes. For example, – a main theme of Negative effects of the job – codes may explain physical effects, feeling unappreciated, feeling unsupported – these are different – so may need three subthemes. 
If I were you – add a column on the end (see below highlighted) saying which themes/sub-themes they belong to – all this can then go in your appendices to show you have followed a process. 
Once you have done that – it is write-up stage – see the paper on teaching assistants – this shows how to talk about and provide quotes before a discussion – up to you if you do results and separate discussion or both together. The PowerPoint slides take you through the above process too.
	ID
	CODE
	LINE
	Themes 

	ID01 

32 codes





	Rewarding 
Helping the child academically
Helping the child stay in mainstream 
Making a difference 
Stressful 
Teachers under stress to meet targets
Pressure from management and outside
Lack of training for TAs
Reliance on learning from experience 
Mixed support from colleagues
Difficulties implementing the appropriate strategies
Independent research to inform/improve knowledge 
Negative effect of labelling (naughty)
Importance of inclusion 
Challenges posed by being undiagnosed 
ADHD perceived as naughty children 
Battle with other parents due to a lack of understanding 
Importance of teaching other children about ADHD 
Children’s understanding and empathy for those with ADHD
Peer frustration 
Trusting relationship between child and TA
Importance of being prepared
Importance of parental support 
Importance of improved knowledge over time
Supportive head teacher
Advantages of being in a small school
Draining
Crying 
Importance of reflection 
Need for praise and acknowledgement (for the job they have done)
Desire for schools to understand ADHD
Need for attitude change towards ADHD
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3
5,76
2, 8, 96-98
9
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15
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39, 110
46
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46,47,108+
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80
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90
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