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1. JOB ADVERT
Job Title: Accountant
Location: Bristol, UK
Job Type: Full-Time
Salary: Competitive Salary 
Application Deadline: 01/12/2024
About Us:
At Integrity Accounts Ltd, we are a dynamic and growing company with a strong commitment to excellence in financial management. We pride ourselves on providing top-tier financial services while fostering a supportive and collaborative environment for our team. As we continue to expand, we are looking for an experienced and detail-oriented Accountant to join our talented team.
Role Overview:
We are seeking a highly skilled Accountant who will be responsible for managing financial records, preparing accurate reports, and ensuring compliance with regulatory standards. You will play a vital role in supporting decision-making processes and providing strategic insights to drive business growth.
Key Responsibilities:
· Prepare and maintain accurate financial records, ensuring full compliance with [GDPR, HMRC].
· Conduct monthly reconciliations and manage accounts payable/receivable.
· Prepare financial statements and reports, providing actionable insights for senior management.
· Assist in budgeting and forecasting activities.
· Monitor and advise on cost-saving opportunities and financial efficiencies.
· Collaborate with cross-functional teams to ensure smooth financial operations.
· Support tax compliance and audits as needed.
Qualifications:
· A qualification in Accounting, Finance, or a related field.
· 3 years of experience in accounting or a similar role.
· Proficiency in accounting software such as [QuickBooks, Xero, Sage, etc.] and strong Excel skills.
· Strong understanding of financial regulations and reporting standards.
· Excellent attention to detail and problem-solving skills.
· Strong communication skills, with the ability to explain financial data to non-financial stakeholders.
· Ability to work effectively both independently and as part of a team.
Why Join Us:
· Competitive salary and benefits package.
· Opportunities for professional growth and development.
· A supportive, dynamic, and collaborative team environment.
How to Apply:

Please send your CV and a cover letter outlining your qualifications and experience to info@integrityaccounts.com by 1st December 2024. We look forward to hearing from you!
Integrity Accounts Ltd is an equal opportunity employer. We celebrate diversity and are committed to creating an inclusive environment for all employees.

























2. COVER LETTER
Raluca Costan
8 Lees Hill
Bristol, BS15 4TL
Ralucacostan23@gmail.com | 07428342342 
29 November 2024
Mr Will Smith 
Integrity Accounts Ltd
101 Broadmead 
Bristol, BS1 5TH
Dear Mr Smith,
I am excited to apply for the Accountant position at Integrity Accounts Ltd, as advertised on Indeed. With 8 years of experience in accounting and a strong commitment to delivering accurate financial insights, I am eager to contribute to the success of your team in 2024 and beyond.
In my current role as Accountant at RC Expert Services Ltd, I have:
· Managed financial records and reconciliations with 100% accuracy, ensuring compliance with [relevant standards, e.g., GDPR, HMRC].
· Implemented cost-saving strategies that reduced overhead by 25%.
· Prepared detailed financial reports that informed key business decisions for senior management.
Beyond my technical expertise, I pride myself on my ability to communicate complex financial data clearly, whether collaborating with cross-functional teams or advising clients. My proficiency in QuickBooks and Excel has enabled me to streamline processes and improve efficiency.
I believe my dedication to precision and strategic thinking aligns perfectly with your organization's goals.
I would welcome the opportunity to bring my skills and experience to Integrity Accounts Ltd and contribute to your ongoing success. I am available at your convenience for an interview and can be reached at 07248342342 or ralucacostan23@gmail.com.
Thank you for considering my application. I look forward to the opportunity to discuss how I can add value to your team.
Yours sincerely,
Raluca Costan

3. CV
            
Raluca Costan
8 Lees Hill
Kingswood
Bristol
07428342342
Ralucacostan23@gmail.com

Personal Profile

A bright, talented and ambitious Accountant with a strong management background who possesses self-discipline and the ability to work with the minimum of supervision or independent. 
Having exposure to a wide range of activities in accountancy, immigration law and people management and ensure that quality solutions meet business objectives.
 As a self-employed accountant, my goal is to build a trusted and successful accounting practice that empowers individuals and small businesses to achieve financial clarity and growth. 
I aspire to continuously enhance my expertise, stay updated with industry trends, and provide tailored solutions that simplify complex financial challenges. 
By fostering strong client relationships, maintaining the highest ethical standards, and leveraging technology, I aim to create a thriving business that not only meets but exceeds client expectations while achieving my personal and professional growth objectives.
As a qualified accountant registered with HMRC as an Agent, I am authorised to provide professional tax services and compliance support, ensuring adherence to UK tax regulation and acting on your behalf with HMRC for all your financial and tax-related matters. 

Education

October 2024 – December 2025
Self-Assessment Tax Return course 2023/24

September 2024 – June 2025
UWTSD 
Cert HE Employability Skills 
Cardiff Campus

September 2011 – June 2012
Harrow College, London
English Courses Level 2

September 2010 – June 2011
Barnet College, London
English Courses Level 1

October 2007 – July 2009
Postgraduate Degree
University ‘Stefan cel Mare’, Suceava Romania
Food Engineering, Chemistry University

October 2004 – July 2007
Bachelor Degree
University ‘Stefan cel Mare’, Suceava Romania
Food Engineering, Chemistry University

September 2000 - June 2004
High school Nr. 2 Industrial
Environmental protection
Suceava, Romania


Employment History

RC Expert Services
October 2024 – Present
Accountant and Legal Consultant

My responsibilities were as follows:
· Annual company full accounts
· Company formation – incorporation and all registration with HMRC and Companies House, tax return and Corporation tax, PAYE
· Self-employed person – tax return, CIS registration, UTR
· Bookkeeper for LTD companies
· Preparing and submitting all type of residence for EEA people

Dilligenta Ltd
October 2022 – October 2023
Senior Operator

Key role:
· Communicating goals and deadlines to the team
· Planning workloads and delegating tasks
· Assessing team performance and providing feedback to employees
· Assisting with the daily operation of the organisation
· Providing teams with information about recent developments, programmes and policy changes of management
· Communicate the expectation to the team and evaluate their performance
· Accurately completing all necessary documentation for HR for the team members


Williams Lea Ltd
July 2022 – October 2022
Senior Operator

Key role:
· Communicating goals and deadlines to the team
· Planning workloads and delegating tasks
· Assessing team performance and providing feedback to employees
· Assisting with the daily operation of the organisation
· Providing teams with information about recent developments, programmes and policy changes of management
· Communicate the expectation to the team and evaluate their performance
· Accurately completing all necessary documentation for HR for the team members


Henleaze Law Ltd
January 2020 – January 2021
Consultant in Immigration Law
Bristol

RC Expert Services
October 2014 – April 2022
Director/Accountant/Consultant in Immigration Law
Bristol

My responsibilities were as follows:
· Annual company full accounts
· Company formation – incorporation and all registration with HMRC and Companies House, tax return and Corporation tax, PAYE
· Self-employed person – tax return, CIS registration, UTR
· Bookkeeper for LTD companies
· Preparing and submitting all type of residence for EEA people

Sainsbury’s
December 2016 – April 2019
Trading Assistant (Night Shift)
Dursley, Gloucestershire 

UK Immigration Solutions Ltd
May 2010 – October 2014
Consultant/ Junior Immigration Lawyer
London

UK Immigration Solutions Ltd is an immigration law firm. My responsibilities were as follows:
· preparing and submitting files for different type of visa for non-EEA people
· immigration advice, preparing and submitting files for EEA people
· secretarial responsibilities
· bookkeeping

Billa, Romania
September 2008 - December 2009
Manager
Suceava, Romania

Mediagalaxi Altex, Romania
March 2008 - June 2008
Sales Assistant
Suceava, Romania

PBF, Romania
January 2008 - March 2008
Assistant manager
Dorohoi, Romania


Extracurricular
Volunteer
December 2002 – June 2011
‘Mission without Borders’ Romania.
Foundationaims, children from orphanages.

December 2004 - 2007
Association"ChooseLife" Suceava, Romania
On thestudents withthe help ofthe magazine "Fitzuica".

June 2003 - 2007
Association "Christ."
Organisingcamps.


Computer skills and competences

Microsoft Office skills

· Communication: team work/document sharing/etc.
· PowerPoint: presentation.
· Microsoft Excel: from simple calculation to complex data analysis.

For accountancy I have a blend of technical expertise, analytical skills and personal qualities. Key competencies include: 

· Tax Knowledge: awareness of tax laws, regulations and compliance requirements.
· Proficiency in Accounting Software: expertise in tools like Excel and QuickBooks.
· Data analysis: ability to interpret financial data to provide actionable insights.
· Risk assessment: identifying financial risks and ensuring controls are in place.
· Clear communication: fluent in Romanian and English, I can translate complect financial data into understandable terms for clients.
· Client relationship management: building trust and maintaining professional relationship.
· Integrity: upholding honesty and transparency in all financial dealing.
· Confidentiality: protecting sensitive financial information.


Hobbies
Walking. Reading. Learning new stuff. 


Inspirational quote 
‘We are what we repeatedly do. Excellence, then, is not an act, but a habit.’
Will Durant
‘The Story of Philosophy’ 
(1926)



