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Preparing for higher education is essential for being academically successful. Studying effectively is key, as it highlights how to create the perfect study environment. This enables you to gain the best understanding of your work as well as staying focused to keep your studying time as efficient as possible. 
Studying at home is beneficial in many ways as it allows you to study when you are going to be the most productive and you won’t have any distractions from your peers. It gives you the opportunity to have extra time to go back through the information given in the lecture if you couldn’t digest it all at that time. You still have access to all the online material, and you will save money on transport (Smith, 2022). 
The Eisenhower’s urgent/important principle is used to determine whether your workload is seen as a priority or something that can wait. This helps you reach deadlines quicker as you must focus on what needs to be done first. The principle was split into two categories in order to focus on urgent tasks rather than important tasks. Urgent tasks need to be done immediately whereas important tasks help achieve personal goals (Mind Tools, no date). 
[image: How To Be More Productive Using the Eisenhower Matrix | Indeed.com]
Above is showing how the Eisenhower’s principle works and which sections you should put each of your activities into (Indeed Editorial Team, 2020).
Whilst studying in higher education you must produce authentic work. Referencing is a key skill you need to apply in your studies and work. If you use any information that isn’t yours, you must acknowledge it in your work. By referencing correctly helps the reader easily locate the information you have used. By including references helps you avoid plagiarism which is a serious academic offence. In addition, references add depth and an understanding within your work (The Open University, 2022).



	
	
	




	
	
	1



[bookmark: _Toc118791991]Mind mapA CRAAP test can be used to make sure the information you are going to use is appropriate. 
Currency, Relevancy, Authority, Accuracy and purpose. 
By using information, you gather from sources correctly allows you to avoid plagiarism. Paraphrasing is very important as it allows you to put the information you have found into your own words. However, you do still need to reference this.
Using this piece of software is a very efficient way to present information to a group.
Using PowerPoint is important for roles in the police such as the drug raid squad. This is because the coordinator will be able to present the information to all the members involved quickly and effectively so each member of the squad knows exactly what their role is, in order for the operation to run smoothly. 


Word

PowerPoint


Using information correctly
Referencing adds credibility to your work and gives you evidence to back up your arguments. 
This is similar to detective work as they need to remember key evidence about who, what, when where and how in order to solve the crime easier. It will more likely help get the offender prosecuted as they will have the evidence to back up their arguments. 
Referencing is important as it creates a clear contrast between the original source and your own work (Grix and Watkins, 2010, p.106).
Referencing helps you avoid plagiarism which is academic misconduct. 
Plagiarism
Becoming a digital learner
Both word and PowerPoint have features accessible to help your format your work correctly and with consistency. Some of these features include a table of contents, font size and style, layout options, page templates and page numbers.  
Referencing  
Technology for assessment 
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Presentation on becoming a team player.mp4 
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Moving 260 miles away from an environment where I was comfortable and knew my surroundings to somewhere I’ve never been and no nothing about, has been a challenge but I have settled in well, made new friends and I am enjoying my course. I had mixed emotions when I came to university as I was excited to start my new journey and meet new people, but I was also very nervous as I didn’t know the area or anyone living there. Feeling homesick and overwhelmed about leaving home is a totally normal feeling to have but overcoming this by getting to know your area and surrounding will make everything feel less intimidating (Burgess, 2021).  
Getting to grips with all the online learning, resources and tools has been hard but from all the useful videos and information, I have managed to get my head around everything. The library has been very essential for starting my first assignments as it has allowed me to add further depth into my work. Online learning gives me the opportunity to be more flexible as I can study when I know I am going to be the most productive. It allows me to work independently without any distractions (Salmons, 2021). 
Avoiding procrastination is key when writing my first assignments. It can be defined as putting off tasks that leaves you worse off and leaving these tasks until the last minute (Andreou, C. and White, M.D. 2010). Procrastination is something I deal with myself and coming to university has made me realize the time and effort needed for writing an assignment and then making sure I submit a piece of work I am happy with. Another skill needed is making sure I know how to reference. I must acknowledge any work that isn’t my own to avoid any academic misconduct which is a serious offence. 
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