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Task 1: Essential Academic and Employment Skills for the future career Path
		Task 1 (a): Report on Essential Academic and Employment Skills



Academic Skills are important to life these days. To achieve those skills, you need to simply attending to school, there is another option who know how to use an internet and research, you can learn it form the internet, it can be payed lessons OR free using for example (Youtube) but it is not guaranteed if these informations will be correct, search for the verified creators..
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Confidence about Academic Skills need to be practiced slowly, not rush, just simply train your brain and skills with patience, examples: Identify your strengths, recognize what you excel at, whether its math, or computing skills use tools like strengths tests to gain experience. Ask for a Feedback from teachers, friends or mentors to understand your strengths and areas of improvements. (Walkowiak, Wojniak, & Sainte, How to be confident , 2023)
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                                                               (Unknown, 2022)
  




Okay, hoping up to the next thing, is time management so important, that it would be needed to work with? The answer at that question is YES, it is very important to keep an eye on it, in academic life you clearly have multiple exams and projects to make, it can happen even at once, good time management would help you to plan ahead so you just don’t rush it, you are planning it! Don’t forget, that if you will manage your time, you will have better learning performance, why? You are not rushing anything, because you plan it, done it and move to the next point. Next thing is to balancing a responsibilities, many studens have their job to do, some students don’t have job but they can have some other things to do so basically organize your prioritize thing first, make them or done them, but remember to not rush! It can kill fast your energy to the next task you will do. (Walkowiak, Is Time managment is important?, 2023)

                       
                          [image: ]
                                                                                (Ilam, 2023)
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Task 1 (b): Evaluation of Task 1
 (a) based on Similarity report
My work shows how original I am, have a good paraphrasing, with only minor overlaps. To improve in the future, I will be focused on the rewording and checking phrases. I will spend more time to the sentence structure and adding more sense to my tasks, I will add more ideas, making it clearer and more purified with good sentences.

I, for myself, would give 60%. My summary is good structured, demonstrates a pretty good understanding of the topic, and ideas. So as i looking into the evolving and polishing the transitions would give to my work quality and a very noticeable boost.


[image: A screenshot of a web page
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TASK 2 : Collaborative Teamwork and Professional Academic poster.

Mind map Link and picture Life is a Team Sport - MindMeister Mind map
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TASK 2 CREATE A POSTER 
Assigment task 2 - Poster (A3 Portrait)
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TASK 3 
Riding the Storm
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Riding the storm

This master thesis explores effective collaboration in geographically distributed virtual project teams. Through a literature review, case study, and interviews, it identifies key factors for successful virtual teamwork. The findings emphasize the importance of a clear organizational structure, defined decision-making processes, and formal communication channels for traceability. Proper planning and using only tools that participants can effectively manage are also crucial. The study concludes that success in virtual collaboration depends more on how technical tools are used and integrated into processes than on the tools themselves[1]

This paper investigates the link between communication and team effectiveness in global virtual teams, examining how different communication methods influence performance. Using insights from a key informant involved in a global team, it analyzes communication strategies and psychological traits such as trust, shared understanding, and cooperation. The pattern matching analysis reveals that the limited variety of communication tools did not significantly affect team effectiveness. Instead, effective management and communication practices played a greater role. The paper provides techniques for virtual team leaders to enhance collaboration and suggests that the degree of team dispersion warrants further investigation in future research[2]
This paper addresses the growing need to understand the knowledge, skills, abilities, and other characteristics (KSAOs) essential for effective virtual teamwork. It synthesizes existing research to develop a comprehensive model of virtual teamwork KSAOs. The study reviews current frameworks, explores challenges arising from various aspects of virtuality, and identifies KSAOs that help overcome these challenges. The resulting holistic model distinguishes between distal characteristics such as personality and experience, and proximal qualities like knowledge, skills, and motivation. The paper also identifies research gaps and proposes directions for future studies, emphasizing the practical implications of these findings for virtual team staffing, selection, and training to enhance performance in digital collaboration environments[3]

This paper argues that success in virtual collaborative teams (VCTs) depends on individuals possessing strong relationship-building, communication, collaboration, and technological skills. Relationship-building involves establishing trust, familiarity, positivity, and embracing diversity. Effective communication requires clarity, managing ambiguity, and sharing knowledge. Collaboration skills include autonomy, motivation, adaptability, and innovation, while technological skills involve proficiency in web-based collaboration tools and virtual environments. The author emphasizes that while VCTs offer numerous advantages, such as flexibility and global reach, they also present significant challenges, including communication barriers, trust issues, and technological limitations that must be managed to ensure effective virtual teamwork and collaboration[4].


Task 3 (b) 
Step-by-step process of using RefWorks with visuals
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Open refworks in google










[image: ]

	
Log in your student account
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Click the references








[image: ]Open google









[image: ]Search for your topic







[image: ]Choose a topic






[image: ]Choose REFWORKS here
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[image: ]Import your references







[image: ]Go to all references








[image: ]Create a bibliography for your refworks





[image: ]Choose the Bibliography option here







[image: ]Copy your references from REFWORKS
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Choose the add ins options and click on it 
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Choose the REFWORKS from here







[image: ]Write the summery of your paragraph that you picked from google
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Insert your citations 






[image: ]Choose the one according to your paragraph









[image: ]You can see your citations are added
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