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[bookmark: _Toc67939753]Introduction
[bookmark: _Hlk67940110]Learning is made more effective through reflection. After a learning experience, it is the best practice to reflect on the experience in order to gain better understanding of the concepts. There are several reflective models that are applicable in various situations of learning. One such model that is effective and commonly used is Gibb’s Reflective Model. The model offers one of the best analysis of an experience. In a learning experience, Gibb’s Reflective Model provides an opportunity for learners to understand the processes involved in knowledge acquisition. Gibb’s Reflective Model provides the opportunity to learn best from experience. Research shows that using Gibb’s Reflective Model helps learners to carry out an activity in a better way the next time they are faced with a similar or related situation (Pieper et al., 2020).
The model is all inclusive as it appreciates the good elements and help the learner understand ways to improve on the negative. Gibb’s Reflective Model consists of five stages that is; description, feelings, evaluation, conclusions, and action. The stages provide learners and coaches with the opportunity to better understand the experience and work around it to have a long-term impact. By comprehensively analyzing the experience, Gibb’s Reflective Model provides the opportunity to learn from all kinds of experiences. In the case of my studies, I applied Gibb’s Reflective Model on the topics that I learnt in class. Such topics include time management, academic writing, public speaking and giving presentations, and online learning experience.
[image: ]
(Figure 1 Gibb’s Reflective Model source: Pieper et al., 2020).
[bookmark: _Toc67939754]Gibbs Reflective Model
a) Time management 
Description
Time management is important for success in any situation. It makes sure the available time is spent in the best way that guarantees success. I understand various ways to manage time. Some of the ways include maintaining an effective schedule and planning well. Also, writing activities down in an orderly manner ensure proper time management. However, after attending a class on time management, I realised that there is more to time management than what meets the eye. I realised that time management ensures greater productivity and efficiency; this is both at personal level and the organisational level. The lecturer reiterated that proper time management leads to better professional reputation and less stress. For example, when an employee is well-organised, there will be less conflict with the management concerning result and delivery of work. Failing to manage time is detrimental because an employee or anyone risks missing deadlines that are normally associated with better opportunities.

Feelings 
Before the class on time management, I already knew how important time management is to successful in any field or career. From experience, I understood that in order to attain a set goal or objective, an individual need to plan time in the best way to carry out all the necessary activities (Markkanen et al., 2020). However, during the class, I gained in-depth insights into the entire concept of time management. I learnt that understanding the tasks and activities is the first step to effective time management. Considering the feelings of other learners, I believe they were impressed by the insights. This changed their view about time management as a concept. 

Evaluation 
I had both positive and negative experiences in time management. This is because I am a mother of 3, part-time working as well as attending online classes, therefore it has been hard on me to manage my time. However, to overcome this challenge I have been making solid plans to ensure my time is managed effectively, and attending the classes and the advice from my teacher, has really encouraged me, therefore I am now able to manage my studies and my personal commitments well. 


Analysis 
I have learnt that it is important to manage time in any undertaking. In future situation, I will understand the activities and planned tasks before commencing any operation. This will enable me to succeed in the responsibilities and commitments I hold (E-portfolio 2019). Moreover, by doing this it can help me prep for my future career.

Conclusion 
I was able to learn and adapt better ways to manage time and succeed in the activities I do. This has now allowed me to balance my commitments to my children, work as well as my studies. I am still improving on this skill, as sometimes circumstances overpower my plans, however I make sure that I have a backup and extra time for my plan to be effective, therefore increasing my time management skills. 

Action plan 
From this reflection, it is important to plan the activities and personal commitments in the best way that delivers success and helps to boost my confidence. Some of the actions to take include organising the responsibilities in order of priority, working with a schedule, continuous communication with my teacher, children and others. 


b) Academic writing 
Description 
Academic writing is a procedural type of writing that begins from the introduction to conclusion. When handling academic writing, individuals are required to adhere to various standards of format like APA, MLA, Harvard, among others (Tawanwongsri&Phenwan,2019). In my situation, the experience was overwhelming to start with. The lecturer had informed us as a group and the topics of academic writing that will be discussed.  During this time the lecturer showed us what a well-formatted academic paper is and what it consists of, as well as videos to help us understand it better. The lecturer also taught us how to Harvard reference correctly e.g. how to add in-text citations in our work to ensure the correct people are represented. 
Feelings 
During this experience I felt quite uneasy as I have not been in education for a very long time, therefore I have not written anything academically and a lot of the information presented to us was new to me. I had feelings of fear but also excitement as I was looking forward to appreciating the lectures points, allowing me to build on my own skills of academic writing, and this helped me to feel a lot more confident at the end. 
Evaluation	
The good and the most important thing about the entire situation was that at the end, I can try to produce quality academic work. At the same time, being able to understand the teacher has made me feel a little at ease as the guidance has boosted my confidence and encouraged me. 

Analysis 
I believe that the opportunity to talk to the teacher as well as my peers played a part in the overall success of the academic writing. I was able to ask questions and delve deeper into what a good, formatted piece of paper looks like and hear the opinions of my peers as well. No idea was inferior or superior to the other. Every opinion regarding the academic writing was heard. Working as team was great because I was able to understand various types of academic writing and various styles that are applicable in academic writing (Dressler et al., 2018). 
Conclusion 
I learned that it is important to make proper plans before commencing any academic writing. When working as a group, it is advisable to bring every member on the same page, like my lecturer did. Understanding how each paragraph should be framed is the key to quality academic writing. It makes it possible to manage the flow of the paper and helps to make sure that everything that is needed is included in the paper. 



Action plan 
If I had to be in the same situation again, I would make sure that I have questions to ask the lecturer about how to go abouts in improving my skill in writing. I will also make sure to stay in contact with my peers out of hours so we can discuss the differences in academic writing we have, and by doing this it can help to determine the similarities and differences and come to an overall conclusion on how we can improve by the guidance given by the lecturer in the class. 

c) Public speaking and giving presentation 
Description 
The experience is all about the class presentation that I had earlier in the month. I was presenting my future career plans. I made sure to carry out preparation considering that it was my first time presenting to such a large audience. The presentation was conducted online via teams. I had to plan my timing before getting ready to present. At first, it was a tense moment because I had never presented to a huge number of people via video call. However, as I progressed, I gained confidence and gave one of the best presentations as I could. 

Feelings 
Before I started the presentation, I was scared and worried about the possible outcome. Despite the feelings, I was happy about the experience that was waiting. As time went by, I grew impatient and anxious about the whole activity. Thinking of my first encounters via online, I grew in confidence and delivered a great presentation that touched on various aspects on my chosen career. Moreover, from week 1 I was afraid to ask questions and only spoke when I was asked too. However, over the past couple of weeks I have been able to gain some confidence which has now allowed me to ask questions if I am stuck, therefore this experience was very beneficial for me. 

Evaluation 
The preparation that I made prior to the presentation worked a great deal in building my confidence and putting me in a position to deliver nothing but the best. Also, the support that I received from my lecturer concerning the effective skills to use during public speaking helped me a great deal. Overall performance was great and helped me achieve the set goals and by doing the presentation I was taught how to only add bullet points to the presentation, but while speaking it have confidence to discuss the points in further details without being afraid. This has allowed me to build on my skill of public speaking but also how to use function of the PowerPoint itself.  

Analysis 
The lessons from class concerning public speaking enabled me to make one of the best presentations. I used the skills of eye contact, engaging audiences and speaking loudly to ensure my audience can hear me. I also made sure that as I was presenting my home environment was quite, therefore allowing me to concentrate on the presentation itself and fully explain why I have chosen to do this as my future career. Also, I was prepared to tackle any question that could arise and I did this by making my sister ask me questions after I prep presented to her. This helped me interact with the audience in the best possible way and show them that I am very confident in my chosen career and very interested in becoming one in the near future. 
Conclusion 
I learnt that it is important to make preparations in order to understand the aspects of the topic of the presentation. With effective preparation, it becomes easy to meet all the demands and expectations concerning the topic of presentation. Understanding of the skills and the effective methods of presentations works a great deal in delivering the expectations of the presentation.

Action plan 
I would not change a lot about the way I carried out the past presentation. This is because I was able to meet my own expectations. However, I will improve on various public speaking skills in order to deliver better presentations in the future. For example, I will employ the best methods to engage the audience as well as become more confident. I will do this by speaking more during classes by participating and questions. 
[bookmark: _Toc67939755]Conclusion
Gibb’s Reflective Model helps learners to understand various areas that they went wrong so that the improvement is significant the next time they face a similar or related situation. In various experiences like time management, academic writing, and public speaking and giving presentation, Gibb’s Reflective Model is effective in ensuring development of skills to make learners perfect in all the activities they do. The various stages of Gibb’s Reflective Model are effective and take learners through processes of learning. 
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