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Valley Coffee Weekly Sales


	
	latte
	cappuccino
	americano
	tea
	Hot chocolate

	Monday
	6
	5
	4
	5
	3

	Tuesday
	7
	6
	3
	4
	2

	Wednesday
	5
	6
	5
	6
	2

	Thursday
	9
	8
	5
	7
	4

	Friday
	8
	7
	5
	6
	3

	Saturday
	5
	4
	3
	3
	2

	Sunday
	2
	2
	2
	2
	3

	
	42
	38
	27
	33
	19


  
The scenario I chose was valley Coffee Co, 
The task I have been give is to find which products sold the most and the least for the cafe.
What tool I used.
The tool I have used is word as I find word very simple and easy to use. 
It has a very straight forward layout with the tool bar visible to you for your tasks!
I used the information from the scenario to complete a table.
How I created my artefact.
First, I inserted the table
Then I put the days on the left
And the items that are sold by the cafe at the top
And then I put how many of each item sold on each day.
I the totalled them up in the totals box 
RESULTS
My artefact helps the owner see which product sold the most which was latte and which product sold the least which was hot chocolate
