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Tools I used for my Assignment
1.I used MS-Excel for my Assignment because  
· MS-Excel is good and effective to work with spreadsheet, organising, analysing and calculating data for businesses. I also gathered few other information on how to create a table, formatting data and producing charts during my DIGITAL SKILLS classes which support me with my assignment in a professionally. 
2.What Information I used.
· By adding sales information on spreadsheet, it will be easier to monitor stocks levels and the best-selling product. The spreadsheet includes product names; quantities   therefor the data will be accurate to monitor and to make decision for future stocks.
3. How I created my artefact.  
· First, I enter the data into Excel spreadsheet’s by  using formulas and  a simple calculation to show the total sales for the week including what product is a good seller. I will also check for any error on the input and output and correct it if its necessary
· After that I will make sure all the data which I entered is accurate with the sales of the week.
4.What changes I made
· My table was hard to read so, I decided to make bold heading with different colours. 
· I also highlight the important details on the spreadsheet by making the labels bigger cause they were small.
· Finally, total sales column was added to give a clear information of the week sales.
5. Feedback I used
· My lecture said using bold text with consistent colours will make the headings look better and well organiser on the spreadsheet. I made changes to my work by making the heading more visible, ensuring the chart is easy to understand.
· I made the changes based on the feedback I got.
Final explanation
· Having this artefact will help the grocery shop to keep track date to date sale including the most product which has been sold. Excel will also help me calculate the totals and any errors,
· This will also help to increase their sales including keeping track of the product which is not a good seller.
· Finally, the artefact will let business make decisions on what progress they need  for a successful business.   




Stock List of Businesses 
	STOCK LIST 

	ITEMS
	QUANTITIES

	Apples
	12

	bananas
	4

	Carrots
	18

	Potatoes
	30

	Milk [2L BOTTLES}
	6

	BREAD LOAF
	3

	 Eggs [boxes of 6]
	10

	Pasta [500g]
	22

	 
	 

	Low Stock 
	3

	High stock
	30
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QUANTITIES	12	bananas	
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