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[bookmark: _Toc5821013]Introduction: 
Academic and employability skills refer to the skills that are required for success in academic life and in the workplace. These skills are considered as the most crucial factors for success (Hind, D 2011). Regarding the raising significance of academic and employability skills, the study has been conducted on the real world academic and employability skill requirements. For this, I have selected a company namely John Good Shipping. It was founded by John Good in 1833 and it has impressively slow staff turnover rate with over eighty percent of personnel have remained with the company for vesting in the lasted shipping technology. Recently the company published a circular for the post of Management Trainee (HR) and I have applied for that position. The company requires several employability skills of which I have successfully met most of the requirements. My skills have discussed so that the company could recruit me as a suitable candidate. However, employability results from the various factors, for example, a foundation of major skills, access to education, availability of training opportunities, motivation and is important for enabling workers to obtain a decent task as well as manage change for the organizational development (Martin, J., Flannery 2019).
[bookmark: _Toc5821015]Necessary skills for employment:
Teamwork:  Teamwork refers to able to conduct any task efficiently within the group (Gravells, 2010). Besides this type of activities, it has another meaning like encourage and inspire other group members to perform better, the capacity to compromise each other and communication as well as other interpersonal skills for example negotiation, influence, and interpreting. The company needs a candidate who has the ability to work in a team and consider himself or herself as a team player (Martin, J., Flannery 2019).
Time management: Time management skill is very crucial for doing multiple tasks effectively in due time. Time management refers to the process in which a person able to do his or her task within the stipulated time. The probable candidate must have effective time management skill so that he/she can perform the task and submit any report within the stipulated time (Martin, J., Flannery 2019). 
Problem-solving: it denotes that a person has the ability to solve any critical situation. The candidate must have problem-solving skills which are essential for managing any adverse situation. The candidate who has not any ability to handle the critical situation need not apply here (Martin, J., Flannery 2019).
Leadership skill: In order to meet the requirement the respected candidate must have leadership skill. They should have the ability to arrange event management during their academic life. This ability helps any candidate to handle any critical situation. So those are not eligible for maintaining this requirement then need not to apply the selected post (Martin, J., Flannery 2019).
[bookmark: _Toc5821016]Set of skills I have:
Depending on my skills, knowledge, and experience I have identified some of my skills in which I am good at. I have also identified my weakness in the area of academic and employability skills. Depending on the skill requirements by the employer I need to improve my weakness and make me competent for the challenging world. First of all my strengths are given below:
Creative and innovative thinking: It is considered as dynamic skills which are much more important for every individual as well as organizational development. The last couple of my academic life I developed my creative and innovative thinking through watching different tutorials for my self-development. Creative skills help the organization to develop the new product, cope with the new challenge, and expand the market with a new marketplace for achieving mission and vision (Feichtner, 2016).  It develops fresh ideas that give solutions to all types of workplace challenges. This quality sees old problems in new ways and has new methods for solving this problem and it contributes original and new ideas in terms of brainstorming sessions. It also connects seemingly unrelated ideas; events and circumstance are to find global solutions to individual problems for gaining organizational profitability. I identify potential problems and solutions without needing tangible real-life examples which can discuss and project the aspects and impacts of issues and decisions.  
Decision making and judgment: Decision-making skills are important skills for the organization and individual skills (Hind, 2016). I achieved decision-making skills during my academic life to maximize the ability of mine which is essential to me and the organization where I join in the perspective of the set goal. Decision-making skills help me to find out what is right and wrong in order to get the system of observation of the life cycle arbitration. If I have a judgmental attitude then I will able to capture the systematic advantage over the competitor. It helps to find out the solution of a diverse group in the perspective of organizational development. It also can explain the rationale for decision making for the perspective of individual development. There are so many developmental activities where the additional decision-making ability is necessary for solving that kind of people.
IT Skills: At present IT skills are must to cope with the competitive business market as well as maintaining any kind of situation (Feichtner, 2016). I have some IT skills so I think that it will help me to make profit generation for the company growth. During my academic life I learned Microsoft office package besides this I also expert in SPSS software tools which is essential for doing any research. I use email as per as my personal and professional lives and can perform advanced functions with email programs including Microsoft outlook can increase company productivity.
Negotiation skills: Negotiation skill is another crucial competency for every individual. It is the process of reaches deals and compromises with the competitor or particular organization (Cottrell, 2010). During my academic life, I read a course namely industrial relation where I learned conflict management. On that course, I also learned negotiation skills so that the way o0f managing any conflict. It is a fundamental tool to manage any types of conflict which is much more essential for personal life as well as the corporate arena.
Planning and organizing: Planning and organizing is an essential tool for the organization that is why the company requires these skills (Cottrell, 2010). I have planning and organizing skills which are obtained my academic life in an effective way. I arranged a couple of event on behalf of my department during my university life which helps me to be more organized in the perspective of meeting many challenges .it help me to identify the sequence of a task and the resources needed to achieve a goal of the company. I seek and use other input about complex actions, scope methodology. I meet up potential challenge and activities which will help the company to achieve a competitive advantage. I will evaluate proposed actions and timeliness in favor of organizational vision and mission which help the organization to meet up the day to day demand. I will prepare the strategies which help the company to solve the problem in an efficient way.

My weakness 
· Inefficient in team working skill.
· Inefficient in effective communication and presentation.
· poor time management skill
·  Inefficient leadership skill
· Lack of effective problem-solving skills
My opportunity: When I am able to overcome my weakness then it will turn into my opportunity. This opportunity helps me to implement my adequate skills in the respected fields which are much more effective in the corporate arena. 
My barriers to success: To make me efficient in all the required skills and competencies I need much time. In some case like completing an online course requires much money as well.  If I fail to overcome my weakness effectively then it will be considered as my massive threat. A threat is always harmful to developing our career so have to be conscious about my threat. I have removed my weakness so that to avoid a threat. 
[bookmark: _Toc5821017]Personal developmental plan:
Generally, a personal development plan refers to a person to take action of their own learning. Learning may be a proactive attitude or reactive attitude. Reactive attitude means to take initiative before occurring any event whereas reactive attitude means an initiative is to take after happening the event (Morgan, 2016). This personal development plan helps me to identify the key areas of learning and developmental activities which will enable me to obtain new skills and improve existing skills. PDP helps me to improve performance in my current role, anticipated changes in my present role and my career aspirations in a future role.
Long-term goals: After my university life I want to be a proper candidate for the job market that is why I have to improve some soft skills which firmly help me to achieve my goal. To want these types of skills I have negotiated with my teacher then I have to select some key areas of my shortcomings. Besides this, I will build my social network with different professionals so that I can learn many unknown topics from them. I also learn the effective way which is effective for my long term career.
Mid-term goal: In the first year I want to develop my communication skill. I think it is an essential tool for every individual and without it, we cannot run our respectable task in an efficient way. First of all, I want to be a fluent speaker in regards to my native language as I as well as I want to learn at least 3 languages to enhance my efficiency. 
Recently I have taken an initiative to improve my several skills which are much more important to build up my career. I have set 3 months plan to improve my stipulated skill. This will help me to cope with the present situation which is much more important in my career. I decorated a developmental plan to improve my skills which are given below:
	
	A short term time frame
	Mid-term time frame
	A long term time frame

	Section -1 My goal
I want to become an HR professional in a reputed company
	
	
	

	Section-2: Skills and knowledge to be learned
I want to improve my skills in terms of time management, problem-solving, leadership and team building skill
	I want to learn basic knowledge of these activities in the first month
	On the second month, I will learn advance part of my selected skills which is helpful for my career.
	Finally, I will be an expert in my domain in terms of the following field

	Section-3: Next step
I will improve my skills by watching the tutorials attend training and so on.
	In the first month, I will watch different tutorials
	In the second month, I will practice these tutorials which I learned
	Within the three months, I want to lead this sector

	Section-4: Resources
I need a laptop, free time and so on
	After collecting my required resources I start my task and doing thing efficiently
	Then I judge myself how much my improvement is achieved
	Become an expert in my domain

	Section-5: Time schedule
· From 6 am to 8 am I will learn team building skills
· From 9 am to 11 am I will learn problem-solving skills
· From 4 pm to 6 pm I will learn leadership skill
· From 7 pm to 9 pm I will learn time management skills

	



Staring to practice my task
	



Practice more and more 
	



Winning the critical situation

	Section-6: Completion

	Do my work properly
	Judge my work in an efficient way
	Finally completed my learning in terms of skill development 


Table: Personal development plan

[bookmark: _Toc5821018]Conclusion:
After the aforementioned discussion, it can be said that employability skills are an essential tool to enter into a job market. We all know that today’s world is highly competitive so to take the challenge of the competitive world every candidate must have such kind of employability skills to maintain the company requirement (Hind, D 2011). The company needs different kind of skills which I have already mentioned in my discussion and I have all the skills which are match the company demand and I consider myself as a suitable candidate for the post of Management Trainee (HR).
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