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[bookmark: _Toc28784378]INTRODUCTION:
The main purpose of this report is to explain how this module help me to develop my employability skills .To explain this I will write about reflective writing ,usage of reflective writing and my personal reflections to explain how this was helpful to develop employability skills with the help of academic skills.
[bookmark: _Toc28784379]REFLECTIVE WRITING:
Reflective writing is used to inspect or examine an event or occasion, memories, thoughts and observations. The researcher reflects on the meaning and influence of the occasion. (What is reflective writing, 2019).
Reflection in writing happens when students inspect their work opposed to established criteria, examine the effectiveness of their efforts and plan to look forward for improvement. A writing portfolio without reflection is only a piece of written work which does not looks like a `real' learning. (Kathpalia.S, Heah.C , 2008).
Reflective writing includes description and analyses. It help students to clear their understanding, Understand important things, recognize where they need to focus more and they need help. They need to workout how they will manage to complete it and how they will solve problems. It also helps students to personalize their learning experience and improve their skills.
[bookmark: _Toc28784380]REFLECTIVE REPORT:
Reflective report is an academic piece of writing in which student reflect on a subject. In reflective report student describe about past event, thoughts, interactions, emotions, memories and what they have learn from it.
Reflective reports allow students to think critically about their own experience and practical progress. It also develops a capacity of critical thinking to solve problems and develop professional performance skills. People who are experienced to write reflective reports they are able to reflect on their everyday activity and can help other colleagues and governing authorities. (Ivory research, 2020)
[bookmark: _Toc28784381]MODEL OF REFLECTION:
There are some theories behind reflective thinking. Here are some model of reflections.
1. Kolbs learnig cycle (1984).
2. Gibbs reflective cycle (1988).
3. Boud’s triangular representation
4. Atkins and Murphy’s (1993) cyclical model

[bookmark: _Toc28784382]GIBBS MODEL OF REFLECTION:


[image: Gibbs reflective cycle]


Gibbs model of reflection was developed by Gibbs graham in 1988. It explains learning with experience and practical implication of some ones thoughts and results after completing different stages. Gibbs reflective cycle has 6 stages. Which is Description, feeling, evaluation, analysis and conclusion.
(Leading in action,2014)


· Description of task and your experience about that task.
· Feelings and thoughts about your work and memories you had after completion.
· Evaluation of the experience, that how it was, good or bad.
· Analysis to explore more.
· Conclusion about what you have learn and what skills you need to perform differently.
· Action plan for performing well and think what needs to be changed. (Reflection toolkit,2019)


Gibbs reflective cycle suits my personal model of reflection. I know in the beginning what I am going to do. When I start, I knew that what I will be learning. After completion I have some important memories and thoughts and because of those memories it was stick to my mind. I have some good experience regarding my learning process and some bad memories as well because some things were difficult to solve. After that I analyses my learning experience and i realize about something which go well and why it go well, Few task were difficult and I did not perform well and I focused How can I make it better. At the end I know what I have learn and I have ability to make judgement and I have action plan that how can I plant same or differently next time.
[bookmark: _Toc28784383]Personal reflections:
Personal reflection is an inspection of yourself from different perspective. Most of the times we talk and act without thinking or planning and after that if we think about it that what we speak, how we act, what was the result of it, that’s called reflection. (Harris. M, 2016)
Personal reflection can be describe in this way that looking into mirror and thinking about yourself, you way of learning things, your way of performing ,your way of solving problems or you way of working and to think about it that it was well organize or it was good or bad and how it can be perform well or in different way next time. Reflective writing is becoming more and more important component to any form of study and learning. 
[bookmark: _Toc28784384]IMPORTANCE OF PERSONAL REFLECTION:
Personal reflections play very important role in reflective writer life. It gives them a chance to improve them more and make things better by focusing on their previous experience. Reflecting helps us to develop our skills and analyses our effectiveness instead of keep doing it as we always do it. It is all about we ask question our self that what we are doing and then decide that, is there any way   we can make it better In future.
Reflection plays very essential part in your life to improve your skills whether you are at home or you are at work place. You would not try a recipe second time if the dish was not tasty first time, You would either change recipe or ingredients or look for new way to cook it better.
Thinking about our self or reflect about our skills can help us to find out our weak points and change it for next time to make it successful. 
(Improving education and learning for all, 2019)

[bookmark: _Toc28784385]PERSONAL REFLECTION ABOUT MY SELF:
My name is Hira Nazir and I am from Pakistan. When I applied for this university course, I was told that I have to give an interview and written English test. Writing could be in form of reading and writing an essay. Before admission university want to know student’s abilities whether they are eligible for this level of course or student need to do English course before this course.
I prepared myself for test but it was easy for me because I have already done IELTS course 2 years ago and I got band 7.0 score, so I know how reading and writing practice is and I just need to refresh my mind with a little practice.
On my interview day I was well prepared for both oral interview and writing English test and I was successful to get enroll for level 4 course. 
When I started first week my tutor discuss about PDP (personal development plan) which was quite important and organize way of learning things by planning it right way.
When I started my course, I have no idea what exactly academic writing is. In 2nd week, to check my abilities my teacher gave me to write about some topics. I wrote about that topic it was fine for general writing but according to academic point of view there were lots of things which needs to be improve and I even did not know about that as I was writing essays before as well than I learn about sentence structure and paragraph structure, How we should write it in academic way, I learn about Academic essay. My tutor showed us a video about “A short guide to academic writing essay”. I learn about grammar sentence as well.
On the other hand we were taught about the importance of note taking and what is the best way to writing main points and some key words to keep it remember for future reading. By this note taking technique help me a lot to improve my learning skills. 
My tutor taught me about employability skills and time management. He describes how time management skill helps to be a successful person in life whether we are in learning process or we are at work place. It plays a vital role in our daily life.
I was always aware of plagiarism by my teacher which is a serious mistake in academic writing. To avoid it I learn about paraphrasing. For paraphrasing practice I done an in class exercise and I came to know how can I avoid plagiarism. Paraphrasing is bit tricky but I found it interesting. As I said earlier I used to write essays but paraphrasing was new dimension in my academic writing but I never done paraphrasing and referencing. My course requirement about referencing was that I have to use Harvard style referencing method. I have learned various method of referencing from different journals, articles, newspaper, website, books and other sources. It was bit difficult for me but I practice a lot and I learned it as well. 
I learned about report writing and essay writing. Report writing was new for me but I little bit was familiar with essay writing as I used to write simple essay but it was bit different because it was academic writing
I learn about summarizing and I have done an in class exercise to get my tutor feedback. I had good practice so I got good feedback.
At the end of last term they taught me about presentation skills. It was my first time I was presenting and I was quite nervous and I found it difficult task for me but after presentation I found it easier than all other activities like report writing or essay writing. Same time I learn about research skills because everything regarding my study depend on research. 
In term 2 I start learning all about job that how to prepare for job, How to write CV, how to write cover letter. My tutor teaches everything about job search and how to apply. I had practice to make CV and cover letter. We were than tested through an in class activity and I got a good feedback. 
In term 1 and 2 I have learned so many things. Most of them was new for me which I found difficult but with practice and I am well known about it now. It was my first time I made assignments (report writing and essay writing) with online research and referencing them in Harvard style. I was stressed some times because of work burden but I apply time management skill and complete my task.  
[bookmark: _Toc28784386]          Weakness: 
In the beginning I was easily distracted. I could not complete my task on time. My IT skills was not good. I did not know much about paraphrasing. i did not has presentation skills. I could not present in front of people.
[bookmark: _Toc28784387]           STRENGHT:
I am determined with my planning and work. I can manage difficult task with the help of IT skills.
[bookmark: _Toc28784388]           SKILLS:
After this study i have learned many skills like communication skill, Team working skill, Time management skills, Academic skills and many more.
[bookmark: _Toc28784389]           PROBLEMS:
I face many problems in the beginning and most difficult task was the introduction of report and essay writing but I learn about it.
[bookmark: _Toc28784390]CONCLUSION:
In this report I have discussed about reflections. I have explain about reflective report and reflective writing. I describe my personal reflections. I explain model of reflections and discuss how Gibbs model of reflection suits me. I have discussed importance of personal reflections and how it is important for us to write reflective writing. i have explain in this report, after completing term 1 and 2 how this module help me to develop my employability skills.
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In-class Excercise
Afdis limited, 247 Chancery Lane, Holborn, London, EC1T 4PY. Contract part-time

At Afdis we believe our clients change the world for individuals, communities and soci

5 L ociety.
years Prospectus has been working across the UK and internationally to connect (alenteﬂ ::; olver 60
beyond profit organisations. We are recruiting for a support worker role, pla with

Family support worker — Responsibilities

Families are usually referred to you by a social worker, and you may work together to assess and
support the service users. Your role will vary depending on the needs of the family you're helping, but
you may also have a specialist area, depending on your employer's focus. i

The challénges faced by your service users could relate to:

- anti-social behaviour and criminal activity, such as a parent in prison
- behaviour and social interaction
- bereavement and caring responsibilities
- bullying
- domestic violence and abuse
- drug and alcohol addiction
- education and learning
- finance and debt
. ~ M - housing and homelessness
- - language barriers
-+ marital discord, separation and divorce; including care orders
- parenting skills
- physical and mental health issues, disabilities and learning difficulties.

As a family support worker, you'll typically need to:

- complete an initial-assessment of families’ needs so that you can identify and plan the support .

needed to address issues and prevent any problems from escalating

- undertake regular caseload review meetings with individuals and families during home and
community visits to ensure they're fully supported to progress and achieve desired outcomes

- work with colleagues, health and social care professionals and multi-agency networks to
evaluate caseload needs and the progress that has been made 2

-~ adhere to professional practice standards and legislation, including confidentiality,

o safeguarding, equality, diversity and inclusion policies

- ensure you're up-to-date on your knowledge of local service provision for appropriate
signposting and referrals

- manage your own workload, administration and diary commitments

- assess parenting skills and help people to build physical and emotional caring abilities
through a range of practical activities

- help children with learning and development <«

- enhance parents' understanding of different education and play strategies

- provide practical home management and budgeting advice to parents

- coach, mentor and motivate families to understand the benefits of relevant activities

- maintain accurate and up-to-date administration and caseload records, including reports of all
interactions i

- stay with a family during a crisis situation, such as a parent being in hospital

- attend court sessions when relevant, for example in cases of child protection.
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Mini-presentation Feedback Form

Student presenting: H”Zg NEZ [{2 Date:

SCORE: 5= Excellent, 4=VeryGood, 3= Good/Average, 2=Poor, 1= Very Poor
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_The Ppresenter delivered the material in a clear and structured manner ojo

“The presenter was knowledgeablé about the topic and any related Issues

" The  presenter maintained my interest during the entire presentation
The presenter was emhus-asﬂc about the topic
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Eye contact was maintained
Body language was apbroprlate
Time for presentation used effectively
The presenter was able to present the material without excessive dependence on notes |
The volume was appropriate
The presenter spoke clearly
The pace of speech was natural
 There was a clear introduction

There was a clear conclusion
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The topic was interesting
The pve?entaii?)n was concise and informative
The presentation contained good examples
Content was relevant to the topic

Relevance to the module
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T

‘ POINTS AVAILABLE 100 OF THE PRESENTATI

| POINTS EARNED ___

| GRADE _ Lo % JIf

Please note the above grade is for general [eedback purposes only; you still need to reflect on this presentation in your written assignment and attach the scan of
this page as an appendix.
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