
Reflective Writing Report
	Student name number
	 MUHAMMAD NAVEED AFTAB
2438988

	Module code and title
	 LCLM4001 ACADEMIC SKILLS

	Name of Task
	 RELECTIVE REPORT WRITING

	Lecturer
	 Dooshima Dugguh  














TABLE OF CONTENTS

Introduction	2
Description of Experiences	3
Analysis	3
Personal Reflection	4
Conclusion	5
References	5











[bookmark: _Toc1548433842]Introduction
The aim of this reflective report is to evaluate my academic skills, learning, and development during the LCLM 4001 Academic Skills Module. This report focuses on key skills such as SMART goals, academic writing, paraphrasing, referencing, note-taking, and time management. It is based on my experiences in class activities, Task 1 (quiz), and Task 2 (paraphrasing, note-taking, paragraph writing, and diagrammatic notes). I will reflect on how these activities helped me improve my skills and confidence as a student. This reflection is guided by the Gibbs Reflective Cycle (Gibbs, 1988), which helps me analyze my learning experience and personal development.

[bookmark: _Toc1797220982] Description of Experiences
During this module, I took part in different activities that helped me develop my academic skills. One important activity was learning about SMART goals, which are specific, measurable, achievable, relevant, and time-bound goals. This helped me understand how to plan my studies more effectively and manage my time better (Doran, 1981). Task 1 was a quiz that tested my knowledge of academic skills, and it helped me understand my strengths and weaknesses. Task 2 was more practical and included paraphrasing, note-taking, writing a paragraph, and creating diagrammatic notes. These activities helped me apply what I learned in class.
In addition, class discussions on referencing and paraphrasing were very useful. I learned how to avoid plagiarism by using proper referencing (Pears and Shields, 2019). I also received feedback from my lecturer, which helped me understand my mistakes and improve my work. These experiences had a strong impact on my learning and helped me understand academic expectations.

[bookmark: _Toc53542084] Analysis
Overall, my experience in this module was both challenging and beneficial. One positive aspect was learning about SMART goals, which helped me organise my studies better. Before this, I did not plan my work properly, but now I understand how to set clear goals and manage my time effectively. This has improved my ability to complete tasks on time.
Another positive experience was Task 2, where I practised paraphrasing, note-taking, and writing. At first, I found paraphrasing difficult because it was hard to change the words without changing the meaning. However, through practice and class activities, I improved this skill. I also learned how to take effective notes and organise information using diagrammatic notes, which made studying easier.
The feedback I received from my lecturer was also very helpful. It showed me my strengths and areas for improvement, which is important for learning (Hattie and Timperley, 2007). For example, I learned that I need to improve my paraphrasing and referencing skills. By using this feedback, I was able to improve my work in Task 2 compared to Task 1.
However, there were also some challenges. I sometimes struggled with time management, especially when I had multiple tasks to complete. I also felt nervous during the quiz because I was not confident in my knowledge. These challenges made me realise that I need to improve my planning and study habits.

[bookmark: _Toc1423140817]Personal Reflection
From this experience, I learned that practice and effort are very important for improvement. When I attended classes regularly and participated in activities, I understood the topics better. I also realised that many other students had similar difficulties, especially with paraphrasing and referencing. This made me feel more comfortable and confident to ask questions.
In terms of personal development, I have become more confident in my academic skills. I am now better at writing paragraphs, organising my ideas, and understanding academic requirements. I have also improved my ability to work independently and take responsibility for my learning. According to Moon (2004), reflection helps students improve their learning and develop critical thinking skills. However, I still need to improve my time management and paraphrasing skills. Overall, this module has helped me grow as a student and prepared me for future academic work.



[bookmark: _Toc486859554] Conclusion
In conclusion, this reflective report has shown my learning and development during the Academic Skills Module. I have improved important skills such as paraphrasing, note-taking, academic writing, and time management. Learning about SMART goals helped me plan my work more effectively and become more organized. Although I faced some challenges, such as difficulty with paraphrasing and managing my time, I was able to improve through practice and feedback. Overall, this module has had a positive impact on my academic journey and helped me become a more confident and independent learner.
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