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Introduction 
In academic and employability we have been studying a range of different subjects, I am going to reflect on my learning on some of the subjects looking back on what I learnt and what it means to me and how it helps with  my ongoing studies and future.
personal swot analysis 
In term 1 I was asked to write a personal swot analysis this was the first time I had to think about my life, looking in detail at my strengths, weaknesses, opportunities and threats.
I found the most interesting aspect of doing this, was looking into myself and recognising that I have skills and qualities in me that aid towards my strengths in life which will help me reach where I want to be in the future. I found that putting pen to paper really helped me set a plan for my life by finding structure and stability in myself.  I have weaknesses which I addressed in myself, where I can work on becoming a better professional. Time management was one of my main weaknesses that I could pinpoint at the start of the term, I was always late and could never prioritise my work  but over the course I have found that I am setting goals and deadline for myself being able to come to class on time and finish work before time. 
I have establish in myself that I was having a lot more opportunities in my life after doing my swot analysis because I would constantly look back over my work, looking at my threats and opportunities which I  work on daily developing my skills over all. I have done my own research and studies show “SWOT Analysis is a simple but useful framework for analysing your organization's strengths, weaknesses, opportunities, and threats. It helps you to build on what you do well, to address what you're lacking, to minimize risks, and to take the greatest possible advantage of chances for success.” (blog 05)



before doing this course, I would have never realised that I can do an analysis of myself highlighting factors about myself that will over all in the long run aid towards my success in life.
Gibbs reflection cycle 
In the second term of my course in academic and employability I was shown Gibbs reflective cycle (1988), I never knew by understanding Gibbs reflective cycle would help me with what was to come towards the end of the term. I was asked to write an reflective account on my learning in the module, before this I had no real understanding what a reflective piece of writing was, yes I used to write a diary when I was little but that had been years ago so when I was given this assignment I was a bit nervous and anxious. Firstly, I realised understanding Gibbs reflective cycle (1988) “In 1988, the American sociologist and psychologist Graham Gibbs published his Reflective Cycle model in his book 'Learning by Doing'. Gibbs Reflective Cycle encourages people to think systematically about the experiences they had during a specific situation, event or activity.”( Mulder, P. (2018) it gave me great insight on how to self- reflect, this left me feeling like I should have no problem writing a reflective account on the module but Halfway through my learning  the world experienced an pandemic called corona virus and life as I once knew it was no longer the same, everything had changed all educational buildings closed, most shops closed only major supermarkets open and social  distancing was something I had to live by on a day to day basis even more so for me as I fall under the vulnerable people category because I’m pregnant. It became very hard to concentrate on anything other than making sure me and my whole family is safe and healthy, as the death toll kept on rising and family members getting sick, I felt lost and confused on what was expected of me. I was given support from our lectures through online sessions but the whole experience would still leave me feeling lost and confused, that’s when I remembered I had learnt something before all chaos took over the world I had learnt about Gibbs reflective cycle (1988) this was going to be my aid in being able to understand how to write a reflective account. Thinking about the whole situation I can see how I have benefited from it as I have learnt how to be efficient in my learning being able to learn on my own and prioritise my life taking control of my learning by making sure I attend every online lecture to keep well inform, the qualities I have gained from this experience will forever be with me, so at work or home life if chaos takes over I know I can remain calm and find a solution.
Time management 
Time management, as I have spoke about earlier was a weakness for me as I did not really realise how important managing your time was, we covered time management in the first term and I was asked to write a daily routine thinking about the timing of each activity that I did throughout the a day . My first thought was this is weird but I will be able to do this no problem because how can doing a activity like this help with understanding time management, but as I started to try and fill in the sheet from morning till night I started to realise a pattern I noticed that I was wasting a lot of time doing meaningless things. I started to enjoy writing down my daily routine as this was going to help me pinpoint what I can change to make sure that I am using my time effectively because wasted time is something you will never get back. I learnt from doing this task that life can be so much easier if I’m  organised and manage my time I  will have more time to grow and develop on existing skills, bringing structure to my life  only helped open doors for me because the more time I had doing important things meant I could find time to add a new hobby to my life which was learning how to bake party cakes. The only thing I can say I would change is not learning this skill before coming to university, as university requires you to be structured and disciplined being able to submit work on deadlines and attend class sessions. If I were more in tune with my time, I do not think I would had so much anxiety when it came to completing assignments in the first term.
Paraphrasing and summarising
In term 1 I was shown a power point presentation talking about paraphrasing and summarising before the lesson begin I had never heard of the terms paraphrasing and summarising even though in college I would be asked to write assignments and I had the basic understanding that when you are taking words from others you must not copy it word for word, I had no idea that at university I was going to learn something completely new that will help carry me far in life. Understanding it was a simple as using synonyms which is just changing the word and keeping the same meaning, changing the word class that I would be able to see a text and change the whole text into my own words by simply changing around some words. I was asked to do an exercise were I was shown some sentences that I had to paraphrase into my own words, for me I found this a significant element to my learning as it made me use my head and start thinking about words and how to use words at an academic level subsequently I felt more confident in my work for the rest of the term and the terms to come as I had learnt a life skill that I can develop and master. Additionally I was also taught how to summarise which I believe if used properly with paraphrasing can aid in you producing a great piece of work, summarising is basically changing a long sentence into a shorter one but still keeping the message in the sentences, doing this task was much more challenging and I struggled a lot with this because trying to make  paragraph shorter but still keep important information in there is not an easy task, but once I got the hang of it I found it very interesting and enjoyed the experience. This unlike paraphrasing demonstrates a greater understanding of words to me which means I really must think about what it is I am trying to say. This knowledge is essential to me as I have children an want to give my children the best start up in life so the more skills I learn and perfect the brighter future my children will have, I can show them everything I know.
Conclusion
To finalise my overall reflective review on academic and employability is that when I first started the module I had no idea how hard academic writing could be I didn’t realise the challenges I would face but through all the challenges I have learnt so much and gained so many new skills to help with my future of running my own business. Unfortunately, my studies in term 2 got cut short as I explained earlier as corona virus took over the world this meant there would be no more face to face learning so having to adapt to online lectures and learning from home, finding the time to do course work as well as home schooling my children and make sure my family is ok became overwhelming at times. I believe the skills I learnt in this module helped me a great deal  for example time management I was able to go back to what I had learnt about prioritising my life and making a daily plan to make sure I am using my time to the best of my ability which then helped me make sure I was on track with all my university assignments. The only thing I would change over the course of the first and second term is being able to have more in class exercises to give me an even better understanding of the topics and I think the option of extra lesson should be available all term if needed, we was given extra class in term 2 to help us as the normal learning environment had changed so we was given that extra support I feel like I would love to have the extra support throughout the whole term being able to contact the lecture and have a one to one would benefit substantially with being able to produce  great piece of work. 
Overall, I feel more confident in myself and my academic writing, I feel that I have gained a more independence when it come onto my education. I had to learn how to use online software that I never was familiar with before I also had to learn how to work with my class mates and do group work without the ability of meeting up to have group discussion, being honest it was really challenging for me because I had to use my time appropriately  but to overcome it and complete all assignments was a more fulfilment of accomplishment because without the dedication and skills I had learnt I don’t believe it would have been possible to complete all work on time. 
This course has been challenging for me but also rewarding at the same time, I know in life I am going to face many challenges, writing this self-reflection has made me gain greater insight because having to sit and think about what I have learnt and how the experience made me feel made me start thinking in deeper depth meaning learning more from the course in a whole.
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