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Introduction 
It is essential that everyone has these skills to help with individual growth it assists student to make decisions and support their successful transition from preschool to further education even work. Career development is used to match employee goals with the business needs of each individual work force development initiatives. Career development professionals provide activities and services which assist individuals or organisations seeking support to affect a wide range of career transition this is mostly associated with life and career stages including the development of the career ideas of young people  The main reason is that student develop the career management competencies that will equip students to manage their career pathways and their opportunities threw their lives, I have attach my cv in the appendix which will show you my skills and knowledge for becoming a business manager and opening my own business in the very near future to put my skills in action and hopefully the hard work will pay off especial this level 4 has helped a great deal. Hoping to carry on with level 5/6 in the coming year. 



































 1: Self-awareness reflection:
The purpose of reflection is to improve practice and become informed of our decisions, to become more able and effective in what you are good at doing. Self-awareness entails an understanding of strengths, weakness and limitations, of how we gather process information of how we handle ambiguous and mainly stressful situations and how we are perceived by and interact with others. Self-awareness is related to effectiveness in management and leadership for two principal reason. First, self-awareness serves as a foundation for behaviours and skills such as goal setting, effective communication, listening, motivation and stress and time management. This is often to improve our skills such as listening and stress management by understanding our self's. (Oreilly 2019.)
A lot of reflection is done to make more sense of certain experiences critical experiences, disorienting dilemmas, a solid sense about one basic preference and inclination is indispensable in diagnosing sources of conflict, it is difficult to be a good manager because you don’t know where you excel and where you don’t or even where you need help and what sort of situation are more difficult for you it can also mean or start something with the want to develop better understanding of ourselves, it does not necessarily mean you have experience for this but rather a reflective question. Frequently, experiences are used as evidence or support by learning about us, our motives, and our assumptions, all these can be used to help ourselves to perform the best of our ability. It also helps to sort out the individual's weakness and strengths and which than helps to increase their emotional intelligence. Everyone spends some time extroverting and sometime introverting. Don't confuse Introversion with shyness or reclusiveness they are not related. (C. G. Jung)
Extraversion (E)
I like getting my energy from active involvement in events and having a lot of different activities. I'm excited when I'm around people and I like to energize other people. I like moving into action and making things happen. I generally feel at home in the world. I often understand a problem better when I can talk out loud about it and hear what others have to say.
· I am "outgoing" or as a "people person."
· I feel comfortable in groups and like working in them.
· I have a wide range of friends and know lots of people.
· I sometimes jump too quickly into an activity and don't allow enough time to think it over. 
· Before I start a project, I sometimes forget to stop and get clear on what I want to do and why.
Introversion (I)
· I am "reflective" or "reserved."
· I feel comfortable being alone and like things I can do on my own.
· I prefer to know just a few people well.
· I sometimes spend too much time reflecting and don't move into action quickly enough.
· I sometimes forget to check with the outside world to see if my ideas really fit
Aspects of our self like strengths, weaknesses and values tend to be consistent over time. That said they do change naturally and of course with awareness we can start consciously targeting these elements by building reflective habits and goals. Time to time we do ned to be aware of thing that vary faster like our mood or even how were feeling about something.
One most important aspect of these types of activities and question are that they lend themselves well to reflection but don’t necessarily require a reflective approach. Therefore, it is very important to remain reflective as that your challenge your initial instincts and look for evidence.
Myers Briggs “It is up to each person to recognize his or her true preferences “(Isabel Briggs Myers)
It is one of many tools use to increase their self-awareness in choosing their career and profession. It has a wide range of benefits and guides everyone in every way possible, for individuals and organizations alike the importance of self-awareness cannot be understated As CPP’s Director of Research Rich Thompson, PhD, noted in Harvard Business Review, “…technology and globalization have transformed what it takes to succeed in business.” He goes on to point out that, amidst a global talent war, companies are going to increasingly need to look within their own ranks and develop the talent they already have to work with, a strategy which he says hinges on “understanding people.” He then describes how the quickest route to developing a thorough understanding of the people you work with is to get them to understand themselves, and points to studies which demonstrate the value of self-aware leadership?
Why does CPP publish the Myers-Briggs assessment? CPP publish the Myer-Briggs assessment because, it supports our stated mission of helping people become better through a deeper understanding of themselves and other people, to lead more productive and fulfilling lives. This is what we hear from us customers daily: the MBTI tool provides a framework and common language for developing an understanding of the different ways people prefer to communicate, think, socialize, and carry out other aspects of their lives.  This self-awareness and “other-awareness” help organizations run better, it helps people live better by offering insights that improve communication, conflict handling, decision-making, and other aspects of work and life.
The Myers-Briggs personality assessment can be useful in helping you figure ... gaining insight that can inform your decisions about your future profession.



























Reflection on your own results:
Based on my own experience in using the Johari window was a very knowledgeable tool to define and develop myself awareness, it broke  down ups and down for me to understand my self-awareness, I reviewing and assessing and predicting my interpersonal skills and also provided me diverse opportunities for understanding myself and others around me (Lufa,1995). With my personal experience in using Johari window I outcome it as very efficient and one of the top tools to use that develop myself awareness, it helped  me understand myself my personality and most of all my ability to work, I have always work as retails management and would not take anything less than that as I have 20 year experience in this field, I have use the model for assessing and reviewing my interpersonal skills which has provided me diverse opportunities for investigating  firstly myself and others around me. The Johari windows is made in 4 quadrants the bigger boxes mean the more self-awareness you are it also means the person has more probability of being a competent With my personal experience in using Johari window I outcome it as very efficient and one of the top tools to use that develop myself awareness, it helped  me understand myself my personality and most of all my ability to work, I have always work as retails management and would not take anything less than that as I have 20 year experience in this field, I have use the model for assessing and reviewing my interpersonal skills which has provided me diverse opportunities for investigating  firstly myself and others around me. The Johari windows is made in 4 quadrants the bigger boxes mean the more self-awareness you are it also means the person has more probability of being a competent.

How will this help you to gain future employment 

MBTI is the Myers-Briggs type indicator; the most common and  widely used personality inventory in the world, it is a very common tool that can produces results which are not always relevant to be applied in full in a business and career setting  with over  more than 3.5 million assessments administered each year. Myers Briggs offers a lot of value especially for smaller and less profited business not forgetting freelancers who need to identify and learn more about potential and opportunities for a better and greater success. ... Information from personality tests help companies better understand their employees' strengths, weaknesses and the way they perceive and process information. The MBTI isn't meant to be used as a tool to deny people opportunities. The Myers Briggs tests (the official MBTI, CPP, and 16 Personalities) are there to help us understand ourselves and others better, not to deny people opportunities based on assumptions about how they'll behave (derived from personality tests). When we are familiar with our self, we have enhanced chances to choose the best career for our self. (Luft,1995).

















Johari windows importance:
· The Johari window model can help people to understand and better their relationship with themselves and others. It was created by psychologists Joseph Luft (1916–2014) and Harrington Ingham (1916–1995), the name is derived from the first names of the creators, in 1955 and is used primarily in self-help groups and corporation. Feedback is one the easy ways of confronting someone on their behaviour. There are 2 factors in which this model can help these 2 factors can move forward once you know the open and free areas, that mean that each individual are able to share their unidentified things and can share with others, listen to others shares their hidden things while exploring this as unknow and façade areas shrink, the individuals open areas expands. Therefore, this explain that the expansion and improvement as an individual puts trust in your abilities and character basely you are ready to outcome the alteration and rebellion (Luft,1995).

· Open Space: Known to you – Known to others. (This open space is known by you and seen and acknowledge by others)
· Blind Spot: Unknown to yourself – Known to others. (This is very difficult to obtain and can cause other to talk about you)
 
· Hidden Area: Known to yourself – Unknown to others. (People will keep certain data to themselves and not share it with others)
 
· Unknown Area: Unknown to yourself – Unknown to others. (It simple because the fact both parties are unaware of it, so it wonts be spoken about)

	Known to self
	Unknown to self

	Arena
Understanding
Friendly
confident

	Blind spot
Modest 
Loving
homely

	Façade
Grateful
Culture
Thankful


	Unknow
Kind and very chilled out will go out my way to help 
very mature 



















2: Career Development plan 

SWOT Analysis:
This tool is used to break down your strength, weakness, opportunities and lastly threats I will break down it and explain about it in my personal career:

Strength I have been working in management for over 20 years and this pretrial job has built my confidents my knowledge and self-awareness it give me strength to work with different company and competitor and still be able to bring higher goals with in my work place I tend to use my discussion making and problem solving and not forgetting to mention team work and skills.

Weakness: My main weakness is under pressure and busy times and feel as if I'm the only person doing my work and meeting deadlines, at times like this I take my stress out on collages and other members acting like this makes me feel I am lacking in team management.

Opportunities: By doing higher education in the work placement skills level 4 will be a great help toward my next career in opening my own business and having people work for me I have great team off people with in the family who will be joining me in this future plan let's hope it is successful, I will be using my team management skills and leadership skills into action with my learning experience too.

Threats: Mainly being a woman and running a car business would be a major threat especially in the community that I live in, competitor are always around and more than anything financial matters might take a turn being a new business. (Osei,2019),

Discuss what career development plan is and know how it will help in long term career goal:

Why is SMART, smart?
Smart is designed to help businesses achieve their goals.it helps businesses achieve their goals in a set time. It allows businesses to keep on top of their progress and keeps everyone motivated. Being able to assess their progress using smart helps you hit deadlines on time and keeps business thriving by helping to achieve their goals. Smart is designed to give business a plan, keep businesses structured by setting out clearly what you would like to achieve.

SMART OBECTIVE
Firstly, it is very important and essential to set yourself objectives and goals, set forth what a company is hoping to attain something very simple like ‘increase sales’ but increase them by how much? And by when your aim is to overcome this have a target by the end for the calendar month there should be an 15% increase ,this itself has made you set a more achievable goal, this is smart goal, it's very important for leaders and managers to get the whole process of setting objectives right as inadequately formulated objectives can lead to wrong direction, and how you will recognise it when it comes to be.  "Our Internet Marketing system produces a minimum of $3500 per month in product sales by 31 July 2015, with a quarterly increase of at least 5% thereafter." The Specific, Measurable, and Time-bound aspects are built into one short declaration.
It all depends on whether your objective is aligned with things that really matter to you (and your organisation, business) and whether you can commit the resources to bring it about (reed.co.uk, 2020). In individuals and in organisations, resource distribution often reflects past priorities and requirements. As you develop your SMART objective, step back and compare proposed results with existing commitments in the larger organisation or systems you serve. 

This broader perspective can help you decide if:
1. Your proposed result is consistent with and directly relevant to larger strategic goals and desired outcomes, and
2. Your proposed result has such great pay-off potential that it is worth the resource investment it requires.
Taking on a new initiative usually means that something else must go. If you discover that current investments are not producing the gains you had hoped for, you know where you can harvest resources for endeavours you believe will be more fruitful.
Now that your objective embodies the "Alignment" and "Realistic/Relevant" aspects of SMART, you are ready to use it as a target for work plans.




 














































	To open my own garage pit and have employees working for me.

	Setting this goal for obtain by 2025 - shadowing managers - 1 year, research & invest - 1 year

	Researching and analysing other business and networking on how they function.

	Volunteer to ascertain managerial experience via shadowing.

	Express my interest to my up line in order to get the relevant support.


My personal career development plan [image: ]

Long term plan
(Kazoo 2019)






















Short term plan 
	To be the CEO of my own business and retire early and allow my successors carry out the business. Also further the business by opening franchises.

	This will be long-term eventual goal, therefore measuring this will only depend on the success rate of the business.

	Allow the business to transgress but constantly adapting to market needs, thus scanning business needs also.

	Invest in broadening the business and gaining knowledge through business research on how to expand.

	Retire by the age of 50.



[image: ]
(Kazoo 2019)


















Reflection of individual interview feedback 

I was very confident in my interview and  at no point work up about it at all I was looking forward for a higher score but overall I was happy with my result and my aim is to work to 100 percentage in my next chapter and to do better than what I thought I was doing positive about the future ahead and keep on taking notes while in lesson. My spoken English is at its best my verbal and nonverbal communication skills during the interview  but think I will need to practice by watching BBC news a lot more to get rid of short and slang works which in my knowledge I do avoid when in perfectional places. I did do practice interview with class peers to build my confidence as well as there, updated my cv to the latest job and skills and try to be as accurate as can be with references ability on request ,I had eye contact with my interviewer and my body language was at its perk throughout the interview, I also try to and did answer all question fully and explain in details when ask question I fully open it up and explain to my understanding , I was well dress and also had compliment to my dress sense and came across very smart.

The job role I look at was for a managing director in a motor vehicle company which is near to where I live and  could use all the skills I have in action, I would be looking after the team and  giving out order as well as having my own manager to report to it is a busy company and meant I would be constantly using my sales skill to adjust to new IT and new products within the company  to keep on top of things.































Conclusion 

During my term of learning career awareness and self-awareness I have learnt loads of different tool and modules which have come to a great use in my last term in my studies. I have tried to explain a lot of tools within a short period of time and am very pleased to share with you. Mostly I have always used SWOT Analysis which gave me awareness about my career development; one of the main tools I have used in all my assignment and something I will be using in my future career as well as the field I work in. Also this helps a lot in business management so I have already put a few new skills in to action and am very surprised at how confident I have become in my life with a new education on my cv, self-confidence is essential when working within a company as you are playing a big role and have to show people subordinate to you how it is played , the modules have come to great use and will have me with my day to day life and the future. I have a bright future ahead of me, opening my own car sales pit and employ a few people to work with me and my company. I hope I am successful with what I have plan and hopefully with the outcome of all the modules I will have great help in finding the right time to use them. Post my practical interview and doing my CV, this was a great challenge as it has been a very long time since I put them in use thus this has allowed me to venture further into applying for jobs to which I would not have applied for in the past. Therefore, boosting that confidence and pushing me to newer opportunities.































Appendix 1

FARIDA ALI                                                                                                                lalitaali@hotmail.co.uk
7 Charles close,
Saltley,
Birmingham,
B8 1EA,
0781 7266804 
                                                                        
Personal profile
I am a reliable and trustworthy person, I'm up for all challenges thrown at me and always keen to learn new skills. I’m confident and great at working within a team and excellent working independently. I’m a quick learner, I pick up things fast. Well organised and I do not crack under pressure. I’m an honest individual and willing to do anything to achieve my best in all tasks set. I have excellent I.T skills and great telephone manner.  I am also multilingual I am fluent in Urdu, Bangla and English.                 

WORK EXPERIENCE 
Ali Motors Ltd (2009-present)
My role includes admin work, accounts, payroll, taking and making invoices, answering customer calls and dealing with inquires.
Skills learnt:
· Communication skills
· Admin 
· I.T skills
· Teamworking skills
· Organisation skills
Sache Boutique (2004-2009)
My role includes serving customer taking payments and handling money, keeping the shop clean and updating stock, training other senior staff.
 Skills learnt:
· *Planning and supervision of employees
· *Monitoring safety and regulations
· *Stock Taking 
BlueCross Heathcare (2009-2011)
My role includes looking after elderly people in their own homes, duty giving medication and meals and consulting the authority if needed, filling in paperwork and signing attendance book, reporting to managers if there is any concern   
Interests and hobbies
In my spare time I enjoy spending time with my friends and family. I like reading, I also enjoy watching movies and going shopping.

References Available on Request   






Appendix 2

Farida Ali
7 Charles Close
Saltley
Birmingham
B8 1EA




Dear Sir 
I was very happy to see your job posting for a new manager position after looking at the position and my qualifications and my experience I think I would be a perfect fit for this position.
I have an experience of 11 years plus in this field, my skills include the ability to train and schedule employees effectively, to manage payroll and to track and control inventory. I also have excellent written and verbal communication skills and enjoy working with other individuals and have a very flexible schedule, also taking in account I speak 3 different languages.
In addition I have a great sense of humour in the business field I hope to use them in the company its self, I have included my CV so you may review my experience and education, if you have any questions please do not hesitate to contact me, I look forward to hearing from you.

Sincerely 




Farida Ali  
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