	Risk Assessment and Risk Management Record



Off-site activities and educational visits

	Establishment

	Location/Purpose


	Date(s)

	Group Leader


	Other Staff
	No. Pupils
	Year Group(s)


	Identifying significant hazards – assessing the risk


	Control measures – reducing the risk

	Site and it’s environment





Risk Rating


	Outcome

· 
	Who needs to be informed/involved

	Group


	
	

	Activity Arrangements


	
	

	Transport


	
	


	List the generic risk assessments applied to this visit:

1. Generic risk assessments applied

2. Establishment risk assessments applied



	Alternative Plans (Plan B/Plan C)



	Ongoing risk assessment – the most essential element – NOTE THE FOLLOWING:


1. Apply the control measures
2. Monitor how effective they are

3. Change, adapt, revise as required


	Emergency contacts and procedures



	Review comments



	Completed:
	Date………………..


Group Leader…………………………………..………………




