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1. Introduction 
· Explain/ provide a definition of academic skills 
· Briefly mention the importance of academic skills
· Provide a thesis statement. For example, you can say the following: 
This report will analyze…….In addition, 

2. Provide the name of the first skill.
2.1 Definition of skills 
2.2 Importance of skill for professional success 
2.3 Importance of skills for academic success
Please remember that when you are explaining the importance of the skill you need to provide examples 

3. Provide the name of the first skill.
3.1 	Definition of skills 
3.2 Importance of skill for professional success 
3.3 Importance of skills for academic success
Please remember that when you are explaining the importance of the skill you need to provide examples

4. Provide the name of the first skill.
4.1 Definition of skills 
4.2 Importance of skill for professional success 
4.3 Importance of skills for academic success
Please remember that when you are explaining the importance of the skill you need to provide examples 

5. Provide the name of the first skill.
5.1 	Definition of skills 
5.2 Importance of skill for professional success 
5.3 Importance of skills for academic success
Please remember that when you are explaining the importance of the skill you need to provide examples

6. Conclusion 
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