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Action plan: SMART principles

	What skills do I want to develop?
(Specific & Relevant)
	What can I do to achieve this?
(Specific)
	What resources could help me?
(Achievable)
	What success criteria will I use?
(Measurable)
	What is my target date for completion?
(Time bound)

	Time Management skills within future employability.
	I aim to improve my timing skills by my first school placement. I can do this by being efficient with my time and ensuring I meet all deadlines.
	Keep a visual planner and note down any upcoming events/dead lines that I have coming up on a  daily basis.
	A planner book, I aim to write in this daily and ensure all upcoming dates and deadlines are wrote down to manage my time accordingly. 
	I aim to develop this skill by my first placement (March 2023).

	Reflection skills within future employability.
	I aim to also develop my reflection skills. To do so I plan to ensure I take time at the end of each assignment to truly reflect on the work I have done and understand any feedback received.
	A dairy would be a useful resource as it will allow me to keep note of any thoughts I have made during my reflection downtime to look back on at a later date.
	I aim to just allow myself sometime to reflect on previous events to see how I can improve moving forward. A dairy is a good way of measuring my reflection progress.
	I also aim to develop this skill by my first placement
(March 2023).



